
^ [Perfect 
THE MAGAZINE • NOVEMBER 1990 

Easy 
Envelope Macros 

Speeding Up 5.1 

Introducing 
LetterPerfect 

Does Windows 

'74470"77690' 1 

See page 26 

$3 US 
$4 CANADA 



HELP IS WHERE YOG FIND 
IT! 

DATA-CAL CORPORATION 
For 

Key Top Overlays™ and 

KeyBoard Templates 

1-800-223-0123 

CORPOBflTlOn 
531 E. ELUOT ROAD SUITE 145 

CHANDLER .ARIZONA 85225 
VISIT US DURING COMDEX/ FALL .BOOTH #H7036 

KeyTop Overlays™ 
00042 
00050 
00051 
00100 
01040 
01050 
01100 
01401 
02122 
02123 
02130 
02400 
03002 
03204 
08501 
08502 
08503 
08504 
08505 
08506 
08507 
08508 
08509 
08510 
08511 
08512 
08520 
08901 
08905 
08920 
08921 
08922 
09050 
09100 
09101 
09201 
09401 
09402 
09901 
09970 

WordPerfect 4.2 
WordPerfect 5.0 
WordPerfect 5.1 
Plan Perfect 
Microsoft Word 4.0 
Microsoft Word 5.0 
Microsoft Excel 
Microsoft Works 
Lotus 123 2.2 
Lotus 123 2.01 
Lotus 123 3.0 
Symphony 
Muflimate Advantage II 
dBase IV 
Arabic 
Cyrillic 
Danish 
English 
French 
German 
Greek 
Hebrew 
Italian 
Portugese 
Spanish 
Swedish 
Braille KeyTop 
Large Print 
User Definable 
Data Covers (Transparent) 
Data Covers (Gray) 
Data Covers (Pebble) 
WordStar Prof Rel 5 
Ouattro 
Quattro Pro 
Paradox 
O&A 
Smartware 
Sprint 
IBM 3270 Emulation 

$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$14.95 
$16.95 
$14.95 

$8.95 
$8.95 
$8.95 

$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 

KeyBoard Templates™ 
10042 
10050 
10051 
10100 
11040 
11050 
11100 
11401 
12122 
12123 
12130 
12400 
13002 
13204 
18905 
19050 
19100 
19101 
19201 
19202 
19401 
19402 
19901 
20051 
30051 
40051 

WordPerfect 4.2 
WordPerfect 5.0 
WordPerfect 5.1 
PlanPeriect 
Microsoft Word 4.0 
Microsoft Word 5.0 
Microsoft Excel 
Microsoft Works 
Lotus 123 2.2 
Lotus 123 2.01 
Lotus 123 3.0 
Symphony 
Multimate Advantage II 
dBase IV 
User Definable 
WordStar Prof Rel 5 
Ouattro 
Quattro Pro 
Paradox 
DataFlex 
Q&A 
Smartware 
Sprint 
WordPerfect 5.1 (Side) 
WordPerfect 5.1 (Lap Top) 
WordPerfect 5.1 (Teach-Temp; 

$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$14.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$16.95 
$14.95 
$14.95 
$29.95 

FREE Catalog Available 
CIRCLE 29 ON READER SERVICE CARD 



• WordPerfect 
H M N 

November 1990 

Cover Story, page 26 

<!f* > 

page 42 

jLy& 
w ¥\ n rX 

m mpJymM 
page 83 

Cover by Jeff Koegel, San Francisco, CA 

Features 
26 

33 

37 

42 
4 9 

53 

5 9 

6 6 

76 

WordPerfect D o e s Windows 
A new look for 5.1 
LetterPerfect 
Not just the kid brother 
Speeding Up 5 . 1 
More horsepower from your hardware 
Gateways to the Future 
WP Office makes the connection 
Easy Envelope Macros 
A quick solution to addressing 
Dot-Matrix Labels 
A new life for an old friend 
Selective Sorting 
Take charge of your lists 
Phrases At Your Fingertips 
Storing variables with 5.1 macros 
B u s i n e s s Portfolio 
How Coca-Cola Foods uses WordPerfect 

Columns 
8 An Editorial Opinion 

Through the Looking Glass 
1 7 Macro Magic 

The Case of the Failed Search 
2 1 Graphics 

Say It From The Heart 
8 3 WordPerfect 5 . 1 

The Missing Link 
8 9 Styles 

Writing with Style 
9 5 Back to Bas i c s 

Lining Things Up 
1 0 6 Final Keystrokes 

Parlez-Vous WordPerfect? 

Departments 
6 Readers Write 

Letters to the editor 
1 3 Q&A 

Answers you asked for 
1 0 1 Tips 

Tips to increase your WordPerfect knowledge 
1 0 4 N e w s & Products 

The latest from the word processing industry 
1 0 5 Advertiser Index 



W O R D POWER 
UPGRADE! 
with WordPerfect® 
and Definitions Plus!™ 

.The 
American 
Heritage 

Dictionary 
electronic version 

• Work more efficiently 
Put a 795-page dictionary—with 
detailed information for over 115,000 
words and word forms—to work inside 
WordPerfect (and new LetterPerf ect 
text, spell-checker, and thesaurus 
displays. 

• Write better, faster 
Definitions Plus! pops up multiple 
definitions, parts of speech, usage 
notes, and more—for clear answers 
to your questions about meanings, 
usage, spelling, or style. 

perfect See 

p«.f.=t 
adjective. 

1 
2 
3 
4 
5 

Lacking nothing essential. 
Being without defect; flawless. 
Accurate; exact. 
Complete; utter: a perfect fool. 
Grammar. 
Of or being a verb form express! 
completed prior to a fixed point 
reference in time. 

ig 

Usage 1 

action 
of 

^ 

Definitions Plus! gives you real 
American Heritage Dictionary 
information displays like this within 
WordPerfect. 

A Necessary Utility to any Writer! 
—InfoWorld 

A Boon for Busy Writers! 
—PC Computing 

Order today! 
See your local dealer 
or call WordScience. 

WotxlSclence 
C O R P O R A T I O N 

415-685-2025 
Definitions Plus! takes less than 4K of RAM, 2.5 MB of hard 
drive space. The American Heritage Dictionary is published 
by Houghton Mifflin Company. 
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At, 
I write pretty well. "288? 

<%> HgmowM %z. 

Really my only problem ha 
with grammar. 

Y)u know-possessives, plurals, and punctuation-
when I have time, I look each one up. 

My friend swears by Grammatik IV 

He says it corrects thousands of grammar 
errors, easily like a spelling checkers. 

Well, Grammatik did improve his writing. 

And writing error are embarrassing. 

I probably dorft need it, but for only $99 and a 
money-back guarantee, maybe I should try it... 

What do you think? 
There are eight errors in the sentences above. have concise, and greatly improved writing in minutes. 

How many can you find? (The answers are below, but Order now for only $99 (Network Edition only 
don't cheat.) WordPerfect's® spelling checker 
didn't catch any of them. But Grammatik IV rrjf 
found all eight in 15 seconds. Which is why SMI 
Grammatik IV is guaranteed to improve your j ^ ' / J 

$189), and get DeWitt Scott's new 
book, Secrets of Successful Writing, 
(a $9.95 value) free. THE 

(800) 872-9933 WMB writing within 30 days or your money back. cuLmim J , , | NMMPRMr 
Just press a hot-key combination inside WordPerfect, I Tf"£lTYl«tTl£lf"»1 K I v J § | -
and Grammatik proofreads each sentence for errors in v J i C l l l I 1 l i c i t 1JY1 V \\|[j j f, 
grammar, style, punctuation, usage and spelling. You'll wm ^TwZlltChecker 
A N S W E R S : Sentence 2-"problem have" (Verb Agreement: The singular nounproblem may be used incorrectly with the plural form of the verb have.) Sentence 2-"too" (Homonym: Unless you 
mean also or overly for too, you probably mean to or two.) Sentence 3-"each one" (Long-winded or wordy) Sentence 3-"one up." (Avoid ending a sentence with a preposition.) Sentence 5-"a spelling 
checkers" (Article: Usually a is used with a singular noun or phrase.) Sentence 7-'And" (Cliche: Use sparingly to start a sentence.) Sentence 7-"are" (Verb Agreement: Be sure you are using are with 
a plural subject.) Sentence 8-" . . ." (Ellipsis mark: The proper form i s — ) 

L\i£jWtnUc *New Grammatik IV works inside WordPerfect® 5.0/5.1. Grammatik is a trademark of Wang Laboratories, Inc. WordPerfect is a registered trademark of WordPerfect Corporation. 
OOftWfflV* ©1990 Reference Software International, 330 TownsendSt., Suite 123, San Francisco, CA 94107. (415)5414)222. 
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Readers Write 
• Kudos 

I enjoy reading the articles written 
by Daniel Will-Harris. His articles in 
the July issue were a real treat, answer-
ing all my questions about font car-
tridges and getting me acquainted 
with DrawPerfect. 

Tyler Lynden 
Glendale, CA 

• Brickbats 
I am disheartened. WordPerfect, the 

Magazine began as the most user-
friendly publication in the business. As 
a charter subscriber, I've watched it 
get more and more complex as the 
macro wizards have taken over the 
magazine. 

I resent having to buy the Disk of 
the Month because I lack the time and 
will to plow through the how-to arti-
cles. Has your mission moved from 
helping individuals to subtly hawking 
software? That's what it looks like out 
here in Userland. 

Richard Piro 
San Francisco, CA 

Editor's Note: We're sorry you're 
finding the magazine less user 
friendly. The editorial content has be-
come increasingly application-ori-
ented in direct response to the 
demands of readers like yourself. Ac-
cording to our surveys, the subjects 
readers want to read about most are 
macros, followed by graphics and 
desktop publishing. 

Many have written demanding 
more "how to" and. fewer "entertaining" 
articles. We always publish step-by-
step instructions that show how to cre-
ate the macros and styles included in 
the Disk of the Month—specifically so 
you don't have to buy the disk. We also 
offer telephone support for readers 
who encounter difficulty in creating 
those applications. The Disk of the 
Month is made available as a conve-

nience for those readers who want to 
use the applications, but don't want to 
bother entering the necessary key-
strokes themselves. 

We're doing our best to have some-
thing useful each issue for the full 
range of WordPerfect users—begin-
ner, intermediate and advanced. We 
highly value your comments and sug-
gestions. Please keep them coming. 

• Worry Free 
I want to thank you for the article 

"Don't Panic" (Aug. '90). I have run 
into some of these little messages 
while using WordPerfect, and I proba-
bly had the same expression on my 
face as the picture showed. 

Since installing 5.1, I've been reluc-
tant to try all the possibilities, but your 
magazine has helped reduce some of 
the fear of learning something new. 

Melissa Dyson (Now Worry Free) 
Bel Air, MD 

• More Indexes 
I enjoy your magazine because of 

the wide variety of articles, but I think 
you need a cumulative index in every 
issue. There is so much information in 
each issue that can be used for refer-
ence, and an index would help the ar-
ticles be more accessible. The' index 
should be more detailed than the last 
one (Dec. '89). 

fames 0. Kahan 
Santa Barbara, CA 

I Tab Trick 
Thank you, thank you, thank you 

for 'Tab Trick" (Aug. '90). As the net-
work manager for a large public 
accounting firm, finding this tip had 
me and my fellow word processors 
jumping for joy. We are constantly 
typing our negative (parenthesis) 
numbers and hitting the End key to 
move the cursor outside of the [Align] 
and [C/A/Flrt] codes. Thanks again 

for eliminating dozens of keystrokes 
from our day! 

Angie Tamburino 
Coral Gables, FL 

SB Back Issues 
In your July 1990 issue Stephanie A. 

McGillem of Indianapolis, Ind., wrote 
to you asking what "WP}WP}22" is 
used for and why it can't be deleted. 
You referred her to the December 
1989 issue. 

What about those of us new to Word-
Perfect, the Magazine who don't have 
that issue? Is there a way to order back 
issues so I can get the information 
already printed? 

Doris C. Goode 
Cordova, TN 

Editor's Note: Back issues may be 
ordered prepaid ($3.00 each) from WP0B*, 
Magazine, 270 West Center Street,\] 
Orem, UT 84057-4637, or by calling 
801/226-5556. • 

• Code Cure 
I really enjoyed Marilyn Wolpin's 

article "Cures for the Common Code" 
(Aug. '90). Even though I've used 
WordPerfect for several months, each 
of her hints clarified something for me. 

I realize space is a constraint when 
writing an article; however, the great 
tip on using Del and Cancel to dupli-
cate tab settings or other codes left out 
a step. Before moving the cursor to the 
section of the document where the du-
plicate codes are to be inserted, you 
should first press Cancel (Fl) and 
then (1) Restore to restore the codes 
in the original position. After that step,j 
you can move the cursor to where the 
codes are to be duplicated and then 
type Cancel (Fl), (1) Restore again to 
insert the codes in the new portion of 
the document. 

E. Lane 
St. Louis, MO 
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Experts Recommend 
A Super IQ. 

"I especially recommend the all-inclusive 
font cartridge from IQEngineering that has a ton 
of fonts all on the same cartridge!' m 

".. .IQ's cartridges 
surpass everything 

else on the 
market." 

John Dvorak 

including Hewlett-Packard, 
have tried to catch up. 
None has even come close." 

. the best 

pen to laser- BEST OF 1988 
Jet o w n e r s BUS vendiito 

• , 7 Printer Fonts Super CartEidge 1 

since they ^mtm 
bought their printer." 

MAGAZINE] 
EDITORS'] 
CHOICE "The Super Cartridge 2 may well 

he the last cartridge you will ever buy." 

Your Laser Printer Needs A Super IQ. The IQ 
Engineering Super Cartridge 2 adds value to the 
HP LaserJet IIP, quality to the HP LaserJet Series II and 
speed to HP LaserJet III printers. 
Your Best Deal On A IIP. You know that for less than 
a thousand dollars, you can have your own laser 
printer. But it has only three fonts, Courier, Courier, 
and something like Courier. Add a Super Cartridge 2 
and get 17 typefaces in every size your software 
allows—from 4 to 30 points! Smart money says there's 
no better buy. 
Quality Fonts For The Series II. Your series II printer 
is not obsolete, if you recycle with a Super Cartridge 2. 
You'll get every size of Tms Rmn and Helv in common 
use. Each font is designed for optimum resolution 
without need for enhancement algorithms. Chances 
are, a smart upgrade is all you need. 
Speed For The LaserJet III. Why give up speed to 
get all the fonts you need? The Super Cartridge 2 
snaps into the HP LaserJet III printer to deliver every 
ordinary font at full hardware speed and highest 

Andrew Sevbold's Outlook 

resolution. Try a test—you'll see the difference. 
Nobody's slow with a Super IQ. 

Our 17-page guide reveals everything you need to 
know about font accessories. There's a Super Cartridge 
for every HP LaserJet printer and many compatibles, 
priced from $399 to $799. And compatibility with 
all the software programs you'd expect (including 
WordPerfect and many others). 
Ask Us Today. We'll explain how we got the experts to 
agree. And we'll help you find a 
dealer with a Super IQ. So every 
printer will be as smart as it should 
be. Before you buy a font car-
tridge, listen to what the critics 
say about IQ Engineering. 

Call For a Free Guide 
1-800-333-2600 

Canada 1-800-663-6157 

CIRCLE 49 ON READER SERVICE CARD 
I Q E N G I N E E R I N G 

W Germany 02161/65980 or 06172/459094 • France: (1) 40.26.22.32 • The Netherlands: 070-907051 • United Kingdom: (0) 665 5650 • Switzerland: 042-362040 
Hong Kong: 5-8400336 • Malaysia: 3-2482900 > Australia: (02) 819-6811 • New Zealand: 4-4990967 • U.S.A.: (408) 733-1161 

Super Cartridge 2, Super Cartridge WP, Super Cartridge, IQE and IQ Engineering are trademarks of IQ Engineering. Other products are trademarks of their respective holders. 



EDITORI 

• 

Through 
the Looking Glass 
by Allen Biehl 

A look at 
WordPerfect 5.1 
for Windows, 
Gateways and 
other developments. 

In 1983, Apple Computers unveiled "The 
Computer for the Rest of Us." The Apple 
Macintosh introduced a new way of 

computing. It didn't rely on DOS's ubiqui-
tous C prompt. Instead it used icons and 
mice. The Graphic User Interface (GUI, 
pronounced "gooey") was born. Many 
scoffed at the new "toy." IBM, the innova-
tive leader in the personal computer indus-
try at the time, claimed that the GUI was 
doomed from the start and that the DOS 
command line interface was here to stay. 

After a few years (and a few painful up-
grades), the Mac finally caught on. First 
seen as a nifty home computer, ultimately 
the business world accepted the new com-
puter—and its GUI interface. In 1985, 
Microsoft realized there might, despite 
IBM's claim, be a future for the GUI. They 
released a product called "Windows." This 
was to be the GUI for the rest of us. 

Because of several problems in the early 
releases, Windows initially was viewed with 
more curiosity than true interest. Enthusi-
asts were usually limited to those familiar 
with the friendly Macintosh Finder 
environment. 

With the release of version 3.0 of 
Windows in May, 1990, much of that has 
changed. Windows has now taken its place 
as a leading contender to replace the vener-
able MS-DOS interface. Soon after 
Microsoft's announcement, many leaders 
in the PC-software industry quickly an-
nounced Windows-compatible versions of 
their best selling DOS products. 

WordPerfect Corporation was no excep-
tion. In a reversal of an announcement 
made the previous November, WP Corp 
said that it would produce a Window's 

compatible version of WordPerfect 5.1 
before an OS/2, Presentation Manager ver-
sion. That Windows version is now sched-
uled for release early in 1991. 

WP Corp looked at several important 
considerations in designing this new ver-
sion. With the DOS version of WordPerfect 
commanding so much of the current mar-
ket, the designers knew they must maintain 
compatibility with that version. Any devia-
tion from the familiar and popular "clean 
screen format" and function key interface A 
had to be supported by a proven increase in ^ ^ 
functionality. 

This issue of WordPerfect, the Magazine 
gives you a first look at WordPerfect 5.1 
for Windows. This introduction—our 
cover story—is a peek at the program's 
features and functions. 

Also this month, Tim Holder, a group 
leader in WP Corp's Problem Resolution 
department, gives you some tips to help you 
speed up WordPerfect 5.1 on your DOS 
machine. 

In a separate article, Jeff Swain intro-
duces you to the world of WordPerfect 
Gateways. The growing number of Wide 
Area Networks have made these links criti-
cal to doing business for hundreds of com-
panies throughout the nation. 

November is always an exciting month 
for the computer industry. Fall COMDEX, 
held annually in Las Vegas, traditionally 
features new product unveilings and 
announcements. This year is no exception. 
WordPerfect will be demonstrating Word-
Perfect 5.1 for Windows at booth 2020 i n f ^ 
the LVCC South Hall. If you plan to attend, ^ V 
drop by for a first look at this brand-new 
product. • 
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Smart Label Printer": The easy way to address envelopes and label everything, right from your desk with 
your IBM® or Macintosh® computer. It's easier and faster than using a typewriter because it captures on-screen 
|H*55! text from your favorite software, and prints it to a neatly spaced, high-quality label in seconds. 
c V I t Without tying up your main printer. Its software also stores labels, and lets you import lists 
SSBSB from other software. It even creates bar code labels. Which makes it smarter, too. Much smarter. 

So, toss your typewriter. And label everything from envelopes and file cards, to files and diskettes 
faster, easier and smarter with the Smart Label Printer. It's the big office solution that's small enough to hold 
in one hand. Call 1-800-888-0817 Ext. 601WP for a product brochure and a free demo disk. 

i=1ll Seiko Instruments Inc 
Seiko Instruments USA, Inc., PC Products Division, 1144 Ringwood Court, San Jose, CA 95131, (408) 922-5900. Smart Label Printer is a trademark of Seiko Instruments USA, Inc. 

All other brands are trademarks oftheir respective holders. <6 1990 
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The faster, easier way to learn WordPerfect 
NEW WP 5.1 

VIDEOS 

Beginning WordPerfect • $49.95 
' :.••••. " 

LearnKev., 

:• • . . ': : • 

LearnKey's "Teach Me How" 
faster 

WordPerfect. 
No complicated instruction manual to interpret: 
no expensive and inconvenient classes to 
attend. Video is the perfect teacrer1 

Featuri enthusiastic Wor 
authors like Karen Acerson and Scott Zimmerman, you'll learn faster, 
save money, set your pace, and nave an "expert private tutor" 
always available for later reference. 
Jusi watch TV and follow along as your instructor guides you 
step-by-step through every feature and function of WordPerfect. You 
can't get lest. Each tape is divided into convenient sections, and has 
a running time index that makes finding specific topics fast and easy. 
Over 50.000 business, government, and educational professionals 
have used "Teach Me How" videos to master WordPerfect. All 
L e a r n K e v products carry a money-back guarantee, so order your 
copies today. It's the perfect way to learn WordPerfect. 

L e a r n K e y Order Form (For IBM compatibles) VHS BETA • 
• Beginning WordPerfect - $49.95 Check WordPerfect version 
• Advanced WordPerfect-$49.95 * 5 - 1 — 5 0 — 4 - 2 

• Special Combination Offer - $89.95 D Perfect Publishing with WP - $99.95 
• WordPerfect Update-$49.95 
• Perfecting The Office - $49.95 

This video teaches installation, basic ^ J o c ^ ^ ^ ^ ^ H 
saving, printing, editing and much more. Cieated 
specifically for first time computer users 
2 hours. 

Advanced WordPerfect • $49.95 
Teaches the power features of WordPerfecl. Creating 
macros, styles graphics, spelier. thesaurus, headers, 
and footnotes are just some of the features you'll learn to 

2 hours. Available in versions 5.1. 5.0.4.2 

Special Combination Offer - $89.95 
Both the Beginning and Advanced 
WordPerfect as described above. 
Two 2 hour video tapes. 
Available in versions 5.1.5.0.4.2 

WordPerfect Update - $49.95 
££&/&/£ This video offers the experien 

B" quick way of learning the new features of WordPerfect's 
latest version. 
2 hours. 

# 
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• Perfectly Legal - $69.95 

• Discover DOS - $49.95 NEW! 
• WordPerfect Tips & Tricks - $49.95 
TOTAL (U.S.) $ 

Order Toil-Free 1 -800-937-3279 
Check / Money Order 
Visa / Mastercard / American Express 

Card Number: 

Shipping add- $5 U.S., $8 Canada 
(Utah residents add 6.25% sales tax) 

Exp. Date: 

Signature: 

Name / Company: 

Address: 

City: 

State: 

Zip! 

Phone: 

Send order form, check, P.O. and questions to: 

liKarifal LearnKey, Inc 
i t 3 @ ! I 93 S. Mountain Way Dr. 
I ^ ^ l Orem, UT. 84058 

FAX 801 -224-8211 PHONE 801-224-8210 

Perfecting The Office • $49.95 

printing envelopes. 
2 hours. Available in versions 5 1. 5.G 

Perfectly Legal • $69.95 
'$$$$ by a fegal and WordPerfect expert, you'll team 
how to automate many routine tasks in the legal office 
like depositions, briefs, table of authorities and more 

: 
Available m version 5 0 

WordPerfect Tips & Tricks - $49.95 
, « j f k 4 Featuring best selling WordPerfect author Karen 

efficient with WordPerfect Includes tips on editing 
blocking, styles, graphics, and more. Includes diskette 
with examples and useful macros. 2 t i o u r ^ ^ ^ ^ ^ H 

Perfect Publishing with WordPerfect - $99.95 
_^JL^ This video mixes basic graphic design with WordPerfect 

Tips & Tricks to help you get great ideas and produce 
better looking newsletters, brochures, and flyers. 

professional graphic designers 4 hours Vers 5 1 5 0 

Discover DOS - $49.95 NEW! 
Scott Zimmerman teaches new computer users the 
basics of DOS. Chapters on prompts, directories, copy, 
batch files, format and more will help you feet at ease . 
with DOS. 
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agical Special 
If learning WordPerfect seems mysterious and like so much Hocus Pocus then 
during October LearnKey has an offer that will hold you spell bound! For an am-
azingly low price you can learn advanced WordPerfect techniques from famous 
WordPerfect wizards Karen Acerson and Scott Zimmerman. This offer includes: 

| WordPerfect Tips and Tricks - version 5.1 
Featuring the bewitching Karen Acerson, who will turn you into (Poof!) 
a WordPerfect power user. In just two hours you can create your 

««own wizardry by learning these advanced WordPerfect techniques. 
. * These magical techniques are not easily found in the manual and 

: v l ^ were developed through many Word Perfect seminars. 

g ^ WordPerfect Macro Magic - version 5.1 
Featuring WordPerfect macro wizard and author Dr. Scott 
Zimmerman, who will help you become a macro magician. In this 
two hour video, Scott starts with the basics of creating and editing 

simple macros. Then he teaches 
you step-by-step how to 
create more advanced 
macros and instructs 
you in macro program- , 
ming language. This I 
will have you creating 
your own macro magic 
in no time! 

Both videos include a 
valuable diskette with 
many macro examples 
and more. 

WARNING 
LearnKey videos features 
ONLY expert WordPerfect 
instructors. Unlike most of our 
competitors videos, they are NOT 
actors reading a script. This 
provides an exciting 
fast moving, accurate 
instructional video 
presentation. 

LearnKev 

LearnKey, Inc 
93 S. Mountain Way Dr. 
Orem, UT. 84058 

FAX 801-224-8211 
PHONE 801-224-8210 

Special Discount Coupon 
Extended thru December 31,1990 

Limited time offer of 40% off - good through October 31,1000 
Macro Magic ver. 5.1 & Tips and Tricks ver. 5.1 

Order Toil-Free 1-800-937-3279 
K1 , ., , . $ C Q . 9 5 Reg.$49.95each 
NOW bOth fo r Only O y +$5Shipping/Handling 

Special Discount Coupon 
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Inside every box of WordPerfect is a wealth of features to enrich your 
writing. Certified Instructors and Authorized Training Centers offer many 
of the keys that open up that wealth. 

As WordPerfect Certified Instructors, we've passed a comprehensive test 
administered by WordPerfect Corporation. We know WordPerfect and we'd 
like to pass our knowledge on to you. 

So call your nearest Authorized Training Center or Certified Instructor. 
You've already invested in the best word processor money can buy. Now get 
the most for your money. 
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Printing Macro Codes 
Ql've acquired many WordPerfect 

macros. I would like to print them 
so I can make a book for other people 
to use in the office. Is there a way to 
print the description and action of a 
macro? 

Marlene Cannon 
North Hollywood, CA 

Currently, WordPerfect doesn't 
koffer a direct way of printing the 

macro codes and description. If you 
don't have a screen capture utility, 
such as Clipboard or Macro Editor in 
Library, you'll need to use the print 
screen option (Shift-Print Screen). 
This will dump all of the information 
directly to your printer through DOS. 

If you use WordPerfect Library or 
Office to enter WordPerfect, you can 
print the contents of your macro by 
using the Clipboard feature. Do this by 
retrieving your macro into the Macro: 
Action screen in WordPerfect and 
pressing (Alt-Shift-Hyphen). 

Next, choose (1) Rectangle or (2) 
Block. Move your cursor to the begin-
ning of your codes and press (Enter), 
then continue moving your cursor to 
include all desired codes. Press 
(Enter) again and either (1) Save or (2) 
Append. 

Selecting (1) Save creates a tempo-
rary file where information is stored. 

Selecting (2) Append adds informa-
tion to the previously created tempo-

rary file. If you need to capture addi-
tional codes, cursor down to reveal 
more of your macro, then repeat the 
above process using (2) Append to add 
to the first set of saved codes. When 
you've captured all of your macro, go 
to a blank document screen in Word-
Perfect and press (Alt-Shift-Plus). Your 
macro will be written to the screen 
from the Clipboard temporary file. You 
may need to change margins to allow 
the codes to line up properly. 

The most efficient way to print your 
macro codes is to use the Macro Editor 
from earlier versions of Library, or the 
Editor 3.0 from Office 3.0. This allows 
you to retrieve and print macros in the 
same manner as you would retrieve 
and print documents in WordPerfect. 
This program also allows greater 
macro editing ability. For more infor-
mation contact WordPerfect's Infor-
mation Services, 800/451-5151. 

WP UNIX 
QI have been a regular user of 

WordPerfect over the past four 
years, but my office is now switching 
to a UNIX system. Are there any major 
differences with WordPerfect on 
UNIX that I should know about? 

Daniel E. Gannon 
Bethesda, MD 

M The two operating systems (OS) 
JrTkare different and require different 
steps in the installation process. Word-

Perfect (WP) for UNIX-based systems 
functions precisely like WordPerfect 
for other operating systems. 

New utility programs have been 
added to the WP UNIX package to 
address the differences between the 
UNIX and DOS I/O procedures. You'll 
notice a slight difference in the List 
Files and printing screens. WP file for-
mats, however, are identical and trans-
fer directly between UNIX and any 
other OS, which make for a smooth 
transition. 

Rest assured that all the power and 
flexibility of WP are fully supported on 
your new UNIX-based platform. 

WP's Bulletin Board 
QI read in your July '90 issue about 

WP's Bulletin Board. Can you 
give me more information on this? 

Barbara Stafansson 
facksonville, FL 

WordPerfect's Bulletin Board 
^Service, commonly known as the 

BBS, allows registered users to obtain 
files and information through a 
modem via telephone lines—all for the 
price of a phone call. Users can also 
leave messages or send files to the 
BBS. 

On your first call, you'll be allowed 
45 minutes to answer the registration 
questionnaire and download small 
files, such as printer files. You must 
have your license number to register. 

WordPerfect Magazine • November 1990 13 



For full validation, allow 24 hours. This 
allows access to other public confer-
ences, including the ability to load the 
KBDR program mentioned in the July 
'90 issue. 

You may access WordPerfect's Bul-
letin Board Service 24 hours a day. For 
IBM users the number is 801/225-
4414. Baud Rate=1200 to 2400, Data 
Bits=8, Parity=none, Stop Bits=l. 

WordPerfect also offers a BBS for 
Amiga, Apple II, Atari and Macintosh 
users. The number is 801/226-1605 
and the Baud Rate=300-1200. 

Note: Information you'll find on the 
BBS includes current printer drivers, 
support memos, utilities, tidbit infor-
mation, current graphic drives, trou-
bleshooting info., etc. However, you 
won't find executable files, such as 
WPEXE and WP.FIL. 

Long Document Names 
QOur correspondence usually re-

sults in 10 different memos on the 
same subject List Files allows only so 
many characters to name a document, 
and you can name a subject only so 
many different ways before running 
out of names. Later, recalling the doc-
uments becomes cumbersome. Can 
WordPerfect have a "Sub-List Files" 
where a brief description can be given 
along with the document file name, 
such as TP1 teen party a go, TP2 teen 
party needed, TP3 teen party thank 
you? 

Angelia S. Bunch 
Virginia Beach, VA 

AThe feature you're asking for is 
available in 5.1 and is called Long 

Document Names. To give a docu-
ment a long name or description, press 
Format (Shift-F8), (3) Document, (5) 
Summary, (2) Document Name and 
Document Type. You may enter up to 
68 characters for a long document 
name and up to 20 characters for a long 
document type. Enter any other infor-
mation you wish and press Exit (F7). 
After saving the document, press List 
Files (F5), (Enter). You'll get a two-col-
umn listing of your files. Press (5) 

Short/Long Display, (2) Long Display 
and (Enter). Your files will then be 
listed in one column with your long 
document description in the left 
column. 

Your files will be in alphabetical 
order according to your description, 
unless there is no description. Then 
they'll be in alphabetical order by doc-
ument name. 

If you wish, you can set 
WordPerfect's defaults to allow you to 
enter a long document name and type 
every time you save a document. To do 
so, press Setup (Shift-Fl), (3) Envi-
ronment, (4) Document Manage-
ment/Summary, (3) Long Document 
Names, answer (Y) Yes and press Exit 
(FT). Now List Files will also default to 
displaying the long document names 
as well. 

However, keep in mind that when 
you have long display on, only docu-
ments you've created in WordPerfect 
will appear. 

Parenthetical Font Info 
QI have a LaserJet and am con-

fused about something. When in 
Font (Ctrl-F8), (4) Base Font, what 
does the parenthetical information 
mean after the name of the font? For 
example, Letter Gothic lOcpi (Legal) 
(R) Rmn 8pt (AC), or Courier lOcpi 
(Land). 

Barbara Williams 
Rockville, MD 

The parenthetical information 
Imakes reference to orientation, 

symbol sets, font cartridges or 
softfonts. 

The term (Legal) refers to the sym-
bol set that the font is using and (Land) 
means the font is a landscape font. Un-
less you have a printer that can print 
rotatable fonts, these fonts only show 
up if you have a landscape paper size 
selected. 

The letters (R) and (AC) mean the 
font is found either on a cartridge or in 
a softfont family. If there is just a single 
letter, then the font is on a cartridge. 
(It may appear like this (C/F/T) if the 

i same font appears on more than one 
cartridge.) If there are two letters, then 
it is a softfont. These can be marked 
and unmarked in Print (Shift-F7), (S) 
Select Printer, (3) Edit, (4) Cartridges 
and Fonts. 

5.1 Merge Commands 
QIs it possible in 5.1 to set up a 

primary file using "if' and "or" 
instructions to meet certain criteria 
needs. I have used "if blank field" but 
need to be able to define my fields to 
either add or not add information as 
needed without inserting extra lines, 
etc. 

Jeannine Bevers 
Amarillo, TX 

Yes, this is possible. You would 
kuse a combination of {IF NOT 

BLANK} and {END IF} codes to 
achieve this. For example, suppose 
you have a name as field 1, a company 
name as field 2 and a mailing address 
as field 3. In some cases there may not ^ B 
be a company name and that field may ^ ^ 
be blank. Here's a basic example of 
what you would do: 

{FIELDH-
{IF NOT BLANK}2~{FIELD}2~ 
{END IF}{FIELD}3~ 
Line one (field 1) asks for the 

person's name. Line two (field 2) asks 
for the company name. The {IF NOT 
BLANK} command on this line 
checks field 2 to see if there is informa-
tion in it. If there's not, field 3 is in-
serted. This eliminates a blank line 
between lines 1 and 3 in the cases 
where there isn't a company name to 
be printed. 

Questions? 
Address technical questions to 

Q&A WP Magazine, 270 West 
Center Street, Orem, UT 84057. 
Questions selected for publication 
will be answered in this column. 
Due to the volume of mail, no 
personal responses are possible. 
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Introducing KeyWbrds. 
a : d symbol set for 

WordPerfect 5.0" and 5.1. Not aTSR, 
KeyWords will revolutionize your documentation. 

It helps you avoid writing misleading instruction by 
letting you substitute keyboard symbols for important tetters, words 

and punctuation. 
Suddenly, readers understand exactly which keys to strike— 

lOtCZJQDQDClDQDtlDQDCZlbut [Return). The symbols will print out on any graphics printer, without 
adding fonts or disturbing current ones. 

With KeyWords, you'll be writing documentation so Perfect, your readers can't [ESC] its meaning. 

3 minutes to perfect documentation! 
Two minutes to install, 1 minute to leam, and instead of writing: 

type: A : and press <RETURN> 
INSTALL and press <RETURN> 

For help, press: Fl. 
Your documentation will look like this: 

*pes S CD G ] 
INSTALL . ^ — I ] 

For help, press: [ F l ) EKD 
1-800-GO-TO-EKD 

770 Middle Country Rd., P.O. Box Y, Selden, NY 11784 (516) 736-0500/Fax: (516) 736-2209 
Keywords Copyright 1990 Logix Development Corporation. WordPerfect is a registered trademark of WordPerfect Corporation. 
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Until now, on-screen HELP 
was a four-letter word. 

e 

r 

Introducing the On-Line Advisor™ the first help soft-
ware that deserves to be called help. 
If you use WordPerfect, Lotus 1-2-3 or DOS, 
you know how far "Help" gets you. f But 
now there's Advisor. Up to 64,000 words of 
in-depth help that runs right alongside your 
program. Got a question? Advisor flashes a 

" ^ T „ ^ 7 o 5 ^ ™ t : ^ full answer on-screen instantly. Need more 
info? Advisor cross-references every topic for you. All done? 
Get right back to work, all at the touch of a 
button. And not a discouraging word heard. SYBAR 
The On-Line Advisors work with Windows 3.0™They are available at participating Crown, Software, Etc. and Walden Software stores. 
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Hie Case of 
the Failed Search 

It was a dark and stormy night. The 
ruggedly handsome Agent F7 (Exit) 
was at his secret office working late, 
reviewing his 50-page report about 
how Amalgamated Steel was stealing 
technological secrets from customer 
companies and selling the secrets to 
foreign businesses. 

Then, all of a sudden, BANG! A 
dreaded thought shot through agent 
F7's head. He wondered to himself, "I 
think I typed 'steel' when I meant 'iron' 
somewhere in my document. Then 
again, maybe I didn't. But how can I 
search for 'steel' without having Word-
Perfect 5.1 stop at 'Steel' that occurs 
dozens of times in the report? Am I 
losing my grip? Is the pressure of this 
case playing tricks on my mind? Am I 
becoming case sensitive?" 

He frantically grabbed the Word-
Perfect reference manual, flipped to 
"Search," checked under "Capitaliza-
tion," and read to himself, "In a search 
string, lowercase characters match 
both lowercase and uppercase. 
Uppercase characters match only 
uppercase." 

"Holy Macro!" he yelled out loud, 
"WordPerfect won't let me search 
specifically for words that don't have a 
capital letter! If I press Search (F2), 
type steel, and press Search (F2), the 
cursor will stop at 'Steel,' not just at 
'steel.'" 

Is this case too difficult for Agent 
F7? Will our hero be stymied by a sim-
ple problem of a case-sensitive search 
and seizure? 

No! Agent F7 grabbed the phone, 
quickly dialed the number, and impa-
tiently waited for the luscious voice of 

the curvaceous Agent Ctrl-FlO (Macro 
Def). "She has never let me down be-
fore, no matter how strange or difficult 
the case," Agent F7 thought to himself, 
"but will she be willing to accept this 
lower case?" 

Searching for clues 
The clue to solving the case? Simply 

define a macro that checks for the 
capitalization in the search string. The 
macro ALTF.WPM, shown in Screen 1, 
does just that. To create the macro, 
follow these general guidelines: 

1. Press (Home) and Macro Define 
(Ctrl-FlO), name the macro (Alt-F), or 
your choice, and press (Enter). 
Describe the macro as Find string, case 
sensitive, and press (Enter). 

2. If a macro with the same name 
already exists, WordPerfect will tell 
you so. Press Exit (F7) to return to the 

by S. Scott Zimmerman 
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MACRO MAGIC 

document screen, then redefine the 
macro using a different name, such as 
"Alt-S," "Search," or "Find." 

3. To insert a macro command such 
as {DISPLAY ON}, {;}, {ON NOT 
FOUND} or {TEXT} into the Macro 
Action screen, press Macro Com-
mands (Ctrl-Pg Up), move the cursor 
to the desired command and press 
(Enter). 

4. To insert the function key com-
mand {Search}, press the function key 
(F2). To insert {Word Right} or 
{Right}, press (Ctrl-V) followed by 
(Ctrl-Right Arrow) or (Right Arrow). 
Note that WordPerfect doesn't give a 
prompt after you press (Ctrl-V). 

5. To insert {VAR 7}, {VAR 8} and 
{VAR9}, press (Ctrl-V), then (Alt) and 
the number. 

6. The small dots between words 
represent spaces. To insert the dots, 
press (Space Bar). 

7. To end a line, press (Enter). To 
indent a line, press (Tab). These key-
presses won't become part of the 

actual macro unless they're preceded 
by (Ctrl-V). 

8. While typing the macro, ignore 
the line numbers to the left of the box 
in Screen 1. They're not part of the 
macro, but are used to help explain the 
macro. 

9. Pay careful attention to detail. It's 
easy to leave out a tilde (~) or to press 
(Space Bar) when you really should 
press (Tab). 

After entering all the commands 
and text as given in Screen 1, press 
Exit (F7) to save the macro and return 
to the document screen. The macro is 
automatically saved to the disk using 
the filename ALTF.WPM. 

Finding the evidence 
To use the (Alt-F) macro for case-

sensitive searches, follow these steps: 
1. With the cursor on the document 

screen and at the beginning of the text, 
press (Alt-F). The macro displays the 
prompt "Find (def: )," where the 
word or phrase in the blank is the 

Macro: Action 
Macro Name: 
Description: 

ALTF 
Find string, case sensitive 

1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 

{DISPLAY OFF} 
{ON NOT FOUND}{GO}NoMatch 
{TEXT}8~Find- (def:- {VAR 7}):- ~ 
{IF EXISTS}8~ 

{ASSIGN}7~{VAR 8 } ~ 
{ELSE} 

{ASSIGN}8~{VAR 7 } ~ 
{END IF} 

{LABEL}StartSearch~ 
{SearchHVAR 8}{Search} 
{ASSIGN}9~{LEN}8—1-

{;}If- no- match- found— 

{;}Just- pressed- Enter?— 
{;}No,- so- save- input- in- VAR- 7— 

{;}Yes,- so- use- old- VAR- 7 -

{;}Search- for- string— 
{;}Get- string- length-

{FOR}0~0~{VAR 9}~l~{Left}{END FOR} {;}Move- cursor- b a c k -
{FOR}0~0~{VAR 9 } ~ 1 ~ {;}Loop- to- compare- each- char— 

{IF}"{SYSTEM}Right~"!="{MID}8~{VAR0}~l~"~ 
{Word Right} 
{GO}StartSearch~ 

{END IF} 
{Right} 

{END FOR} 
{QUIT} 

{LABEL}NoMatch~ 
{DISPLAY ON} 
{PROMPT}*- No- Match!- *~ 
{BELL}{WAIT}30~ 

{;}No,- skip- word— 
{;}Go- search- for- next— 

{;}Move- to- next- character— 

{;}Exit- macro— 

{;}Can't- find- exact- match— 
{;}Show- the- prompt— 
{;}Display- prompt— 
{;}Beep- and- pause- 3- seconds— 

Ctrl-PgUp for Macro Commands; Press Exit when done 

The clue to 
solving the case? 
Simply define a 

macro that checks 
for the capitalization 
in the search string. 

Screen 1. The Find String, Case Sensitive Macro 

default search string. The "default" 
search string is the string used in the 
previous case-sensitive search, or 
whatever is assigned to VAR 7 (vari-
able 7). 

If you've used another macro that 
assigns a value to VAR 7, the default 
search string will be that value. 

2. Type the case-sensitive search 
string. If you want to accept the default ^m 
string that appears in the prompt, ^E**' 
press (Enter). 

3. After typing the string, press 
(Enter). 

The macro then performs a case-
sensitive search. If the search string is 
not found, the macro displays the mes-
sage, "* No Match! *." 

Solving the case 
Here's how the macro works: 
The {TEXT} command in line 3 

displays a prompt on the status line, 
using the information currently in VAR 
7 (variable 7), and then assigns your 
input string to VAR 8 (variable 8). If you 
type a string instead of pressing 
(Enter), the {IF EXISTS} command in 
line 4 detects that VAR 8 exists and 
assigns the new input to VAR 7 in line 
5. If, on the other hand, you press 
(Enter), VAR 8 doesn't "exist" and the 
default value in VAR 7 is assigned to 
the search string VAR 8 (line 7). 

The string in VAR 8 is then used in j ^ 
a normal WordPerfect search- w f 
operation (line 11). This search is case-
insensitive if the search string is all 
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• Powerpak scales its great-looking fonts from 6 point to 1000 point (over 13" tall) on the way to 
the printer. You don't have to download megabytes of soft fonts and you won't have to decide 
beforehand which fonts you'll be using. Powerpak saves you time. 

• Because it works on-the-fly, Powerpak requires no additional printer memory. 
Powerpak typefaces require only 50K of disk space per typeface family (including 
all pitches, styles, and point sizes). Powerpak frees up valuable disk space. 

• Powerpak supports over 350 dot-matrix, inkjet, and laser printers. You can even 
move documents between printers without reformatting. Powerpak works inside 

Included Font Families 

WordPerfect, LetterPerfect, and PlanPerfect using 
existing commands. 

Powerpak includes 30 scalable typefaces. Select from a large 
library of add-on font packages starting at $29.95, less than one-
fifth the price of competitive products. Plus, if you already own 
Bitstream or PostScript fonts, we'll supply a converter that allows 
you to use them with Publisher's Powerpak. 

Mann 
Dixon 
Cobb 

Sample from the 80 Available Atech Typefaces 

54 
"An excellent font solution for all WordPerfect users. Try it!" 

- Ed Shropshire, WordPerfect Corporation 

ATECH SOFTWARE 
5964 Ea Place Court, Suite 125 

Carlsbad, California 92008 

To order Publisher's Powerpak or receive a 
demo disk ($3.00 shipping & handling), call: 
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lowercase characters. If a match is 
found, the {LEN} command in line 12 
determines the length (number of 
characters) in the search string, and 
the {ASSIGN} command subtracts 
one from the length and assigns the 
results to VAR 9. 

The {FOR} loop in line 13 moves 
the cursor left to the beginning of the 
search string, and then the {FOR} loop 
in lines 14 through 20 compares the 
document string with the search string 
one character at a time. If the {IF} 
statement in lines 15 to 18 detects any 

MI1MW ^~r%\ - ^ . ^ ; 

^ 
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When your next 
project needs st 
graphic help-
Reach for clip art that PC Magazine 
(0089) called "the best bet for those 
who frequently straddle the worlds 
of monochrome and color". 

Try to find a better value! j 
Over 1,100 files (more than 650 

unique images, most stored in both 
color and black & white) for only $199^ 
(Manufacturers Suggested List) 

All images VECTOR-based for maximum 
resolution display and memory efficiency. 

All images ready for immediate use 
^Lwith leading IBM-compatible programs 

that /Import CGM Metafiles.., 
ie: WordPerfect 5.0 & 5.1, 
Ventura 2.0, PageMaker for 
the PC, Lotus Freelance Plus, 
Corel DRAW!, Harvard 
Graphics, and many more! 
© Cop/right 1990 New Vision Technologies Inc. 
All other product names are the property of their 
respective trademark owners. 
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iuriga Dr. #13, Nepean 
/..tario, Canada K2E8A5 

Tel: (613) 727-8184 
Fax:(613)727-8190 

differences (that is, the capitalization mff 
doesn't match), then the macro jumps ^ ^ 
back to the label "StartSearch" on line 
10 to search for the next occurrence of 
the string. If, on the other hand, all the 
characters in the document string 
match those in the search string, the 
macro simply quits (line 21) and the 
cursor stops to the right of the desired 
string. 

Getting off on a technicality 
The ALTF macro has three disad-

vantages: 
1. It can only search for text—char-

acters that you can type from the key-
board—and not for codes, such as 
[HRt] and [Tab]. 

If you want to perform 
a case-sensitive 

search that includes 
WordPerfect codes, or if % 
you want the search to 

go backwards, you're out 
of luck. That's still an 

unsolved mystery. 

2. It only performs forward 
searches. 

3. It's a little slower than the normal 
WordPerfect search, but it's still much 
faster than a case-insensitive search, 
particularly if the search word occurs 
often in both uppercase and lowercase. 

If you want to perform a case-sensi-
tive search that includes WordPerfect 
codes, or if you want the search to go 
backwards, you're out of luck. That's 
still an unsolved mystery. • 

^ 
CIRCLE 56 ON READER SERVICE CARD 

Applications available on 
Disk of the Month, page 87. 

fl 
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Say It From 
The Heart 
Create your own 
greeting cards with WordPerfect 

If you care enough to send the very 
best, how about making your own per-
sonalized greeting cards? It's easy to 
do with WordPerfect 

The following are 5.1 instructions to 
create greeting cards, each consisting 
of six graphic boxes. (See Figure 1.) If 
you're using 5.0, these instructions 
can be altered to suit your needs. 

Creating the front cover 
From a blank document screen, re-

duce the margins by selecting Format 
(Shift-F8), (1) Line, (7) Margins. 
Change the settings to .3 for left and 
right margins, and press (Enter) to 
return to the Format screen. Select 
(2) Page, (5) Margins and enter .3 for 
both top and bottom margins. Press 
Exit (F7) to return to the document 
screen. Next, eliminate the white 
space around the picture on the front 
cover by selecting Graphics (Alt-F9), 
(1) Figure, (4) Options, (2) Outside 
Border Space. Enter 0 for Left, Right, 
Top and Bottom, then press Exit (FT). 

Now we're ready to create the 
picture for the front cover. Do this by 
selecting Graphics (Alt-F9), (1) Fig-
ure, (1) Create. At the Definition: Fig-
ure screen, select (1) Filename and 
enter the name of any graphic file in 
.WPG format. If you've forgotten the 
name of your graphic, press List (F5), 
type the directory (include the path) 
where your graphic files are located 
and press (Enter). Highlight the 

desired graphic file, then 
press (1) Retrieve. In Fig-
ure 1, I used BAL 
LOONS.WPG, a 5.1 file. 
Note: In 5.1, the graphics 
files must be installed 
along with the program 
for use. 

After you retrieve the 
graphic into the box, se-
lect (4) Anchor Type, (2) 
Page and at the Number 
of pages to skip: 0 
prompt press (Enter). 
This allows you to place 
the graphic at a specific 
vertical and horizontal 
position on the page. 
Next press (6) Horizontal 
Position, (1) Margins, (1) 
Left. To size the graphic, 
press (7) Size, (3) Set 
Both, then enter the 
width at 3.65 and the height at 4:9. 

The measurements used in this ar-
ticle are specific to the graphics used. 
Alter measurements to correspond 
with the graphics you select and the 
position you choose to place them in. 

The front cover picture must be 
rotated to be properly oriented on the 
finished product To do this, select (9) 
Edit, (3) Rotate, then type 180, press 
(Enter) and answer (N) No to the 
prompt Mirror image?. Press (Down 
Arrow) twice to raise the image of the 
balloons on the front cover—this step 

J§ 

CLARK CHAMBERLAIN 

by Mary Ann Venable 
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may not be required for other 
graphics. Press Exit (F7) twice. 

Message on cover 
To create the next box, you must 

have a printer that'll print rotatable 
fonts, such as PostScript compatibles 
and the HP series III. Skip to the in-
structions in the next subheading if 
you don't have this type of printer. To 
create a personal message on the front 
cover, you must first eliminate the 
white space outside the box by select-
ing Graphics (Alt-F9), (4) User Box, 
(4) Options. Press (2) Outside Border 
Space and enter 0 for Left, Right, Top 
and Bottom. Press Exit (F7) to return 
to the document screen. 

Next, select Graphics (Alt-F9), (4) 
User Box, (1) Create. Change (4) An-
chor Type to (2) Page, then press 
(Enter). Next, set (6) Horizontal Posi-
tion to (1) Margins, (1) Left and (5) 
Vertical Position to (5) Set Position. 
Enter 1 to place the box 1" from the top 

ofthe page. Now, change the size ofthe 
box by pressing (7) Size, (1) Set 
Width/Auto Height and enter 3.65 
inches for the width of the box. The 
Height will adjust automatically. 

To type the desired message, press 
(9) Edit and change the font by press-
ing Font (Ctrl-F8), (4) Base Font and 
selecting a 24-point italic font or some-
thing similar. Press Center (Shift-F6) 
to center the text in the middle of the 
box, and type a short message, such as 
Celebrate!. 

Rotate the text by pressing Graph-
ics (Alt-F9), (3) 180°, then Exit (F7) 
twice. You can check your progress at 
any time by pressing Print (Shift-F7), 
(6) View Document. When finished, 
press Exit (F7). 

Creating logo on back page 
For fun, you may want to place your 

own logo on the back page ofthe card. 
You can include text if your printer will 
print more than one orientation on a 

page. Otherwise, use something from 
the WordPerfect character set that 
looks the same upside down as right-
side up, such as a diamond (character 
1 in character set 5). See WordPerfect 
Characters in the manual's appendix. 

To create the logo, select Graphics 
(Alt-F9), (4) User Box, (1) Create. 
Press (7) Size, (1) Set Width/Auto 
Height and type 3.65. The height will 
adjust automatically. Now select (9) 
Edit. For printers that can't print rotat-
able fonts, press Center (Shift-F6). In-
sert your logo by pressing (Ctrl-V), 
typing 5,1 (the diamond character), 
then pressing (Enter). 

If your printer can print rotatable 
fonts, press Font (Ctrl-F8), (4) Base 
Font and select a 10-point font or 
smaller. Press Center (Shift-F6) and 
insert your logo by pressing (Ctrl-V), 
typing 6,112, then pressing (Enter) 
and (Space Bar). Next, type the de-
sired slogan, such as Verse from Ven-
able, and press (Space Bar), (Ctrl-V), 
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may not be required for othe 
graphics. Press Exit (F7) twice. 

Message on cover 
To create the next box, you mus 

have a printer that'll print rotatabli 
fonts, such as PostScript compatible 
and the HP series III. Skip to the in 
structions in the next subheading i 
you don't have this type of printer. T< 
create a personal message on the fron 
cover, you must first eliminate thi 
white space outside the box by selecl 
ing Graphics (Alt-F9), (4) User Box 
(4) Options. Press (2) Outside Borde 
Space and enter 0 for Left, Right, Toj 
and Bottom. Press Exit (F7) to returi 
to the document screen. 

Next, select Graphics (Alt-F9), (4 
User Box, (1) Create. Change (4) An 
chor Type to (2) Page, then pres 
(Enter). Next, set (6) Horizontal Posi 
tion to (1) Margins, (1) Left and (5 
Vertical Position to (5) Set Position 
Enter 1 to place the box 1" from the to] 
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for MS-DOS. 
Order an Adjustable Holder, and add the individu 
GuideCards you need to complete your system. 

NO way tO lOSe. If you don't agree tha 
Wink GuideCards are the most complete, easi 
est to use, and best quality quick reference 
you can buy... just return the products. We'll 
give you a full refund Plus $5 for giving Wink 
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type 6,112 and press (Enter). Notice 
how character 112 from character set 
6, a star, now surrounds your slogan. If 
the star doesn't display on your editing 
screen and a solid box appears instead, 
the star will probably show in Print 
(Shift-F7), (6) View Document. Next, 
rotate the text by pressing Graphics 
(Alt-F9), (3) 180. Then press Exit (F7) 
twice to return to the document 
screen. 

Creating the inner page 
Now place a ribbon banner that will 

contain the person's name on the 

inside page. Press Format (Shift-F8), 
(4) Other, (1) Advance and (3) Line. 
Type 7.5 and press (Enter) and Exit 
(F7). Select Graphics (Alt-F9), (4) 
User Box, (1) Create, (1) Filename and 
enter the file BANNER-3.WPG. Press 
(7) Size, (1) Set Width/Auto Height 
and enter 3.65. Press (8) Wrap Text 
Around Box and answer (N) No. Re-
duce the banner image by selecting (9) 
Edit, pressing (Pg Dn), then Exit (F7) 
twice. 

Finally, create the right inner page. 
To do this, select Format (Shift-F8), 
(4) Other, (1) Advance, (3) Line. Type 

ire§9J<\[ 

jAepijuig Xdd^H 

\uddpci§ }ddcns 

f Verse from Venable i 

*^yMi „ 

^ w^ 

Celebrate! 

| -K 

Figure 1. Sample of Greeting Card. Dotted lines represent folding marks. 

This Holiday, give a 
gift that keeps on 
giving year-round! 

(Share the secrets of 
WordPerfect success 
with a gift subscription 
to WordPerfect, the 

Magazine. 
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5.75, then press (Enter) and Exit (F7). 
Select Graphics (Alt-F9), (4) User 
Box, (1) Create, (1) Filename and 
enter the file BORDER-8.WPG, a 5.1 
graphic. 

Again, include the full path if neces-
sary or use List (F5) as previously 
explained. Change the size of the 
graphic by pressing (7) Size, (3) Set 
Both and entering 3.65 for the width 
and 4.9 for the height. Press (8) Wrap 
Text Around Box and answer (N) No 
to allow the overprinting of another 
box. Rotate the border by pressing (9) 
Edit, (3) Rotate, typing 90 to rotate the 
graphic 90 degrees and pressing 
(Enter). Be sure to answer (N) No to 
Mirror image?. Stretch the border to 
fill the frame by pressing (Insert) once 
and (Pg Up) seven times. Press Exit 
(F7) twice to return to the document 
screen. 

The next box contains a personal 
message. Create the box by selecting 

Graphics (Alt-F9), (4) User Box, (1) 
Create. 

Select (7) Size, (1) Set Width/Auto 
Height, type 3.65 and press (Enter). 
Press (8) Wrap Text Around Box and 
answer (N) No. 

Place the message in the box by 
choosing (9) Edit, then press Format 
(Shift-F8), (1) Line, (3) Justification, 
(2) Center and Exit (F7). Now all the 
text in the box will be centered. 

Next, press (Enter) five times to 
create some space on the top. Press 
Font (Ctrl-F8), (4) Base Font and se-
lect a 24-point italic font. Type Sweet 
Sixteen and press (Enter). Press For-
mat (Shift-F8), (4) Other, (1) Advance 
and (3) Line. Type 1.7, press (Enter) 
and Exit (F7). 

Select the next font by pressing 
Font (Ctrl-F8), (4) Base Font and 
selecting a 30-point font. Type Happy 
Birthday, then press (Enter). Press 
Format (Shift-F8), (4) Other, (1) Ad-

Special Introductory Offer Gets You 
FREE Professional Quality Graphics! 

by Pat Taylor 
ANAHEIM, CA - Computer 
Completers has jus t an-
nounced a FREE ArtPak disk 
of over 40 graphic images will 
be added to the existing 5 disk 
IntroPak they offer. 

The IntroPak consists of 
five full disks; Borders, Clip 
Art, Headlines, Accents, and 
Symbols, and is designed to 
introduce you to their superb 
collection of graphics very 
inexpensively. 

These images are not 
shareware, but very profes-
sionally done and some ofthe 
nicest graphics I've seen. They 
import to both 5.0 and 5.1 and 
output beautifully to dot ma-
trix or laser printers. 

The IntroPak is only 

$12.95 plus $3 shipping. The 
company also includes their 48 
page catalog and a $12.95 
rebate coupon that you can use 
just like cash toward anything 
from the catalog, so it's like 
getting the IntroPak for free! 

This offer comes with a 30 
day unconditional money back 
guarantee and you are allowed 
to keep the free ArtPak disk 
even if you decide to return the 
IntroPak. 

The disks are standard 
5 1/4", but you can request 
3 1/2" (IBM) for $19.95. 

Write to: Computer Com-
pleters, IntroPak Offer, 
9322 Kate l la Avenue, 
Anaheim, CA 92804 - (714) 
527-0285. 

vance and (3) Line. Type 3, press 
(Enter) and Exit (F7). 

Finally, change the font a third time 
by pressing Font (Ctrl-F8), (4) Base 
Font and selecting a 24-point font. 
Type the desired name, such as 
Megan, and press Exit (F7) twice. If 
these fonts aren't available on your 
system, choose the best available font. 

Adding the final touches 
All the card needs now is to be 

folded and signed. This gives you the 
basic format, but the variations are 
unlimited. 

For example, include another 
personal message on the inside left 
page by creating a user box before you 
create the inner right page. After 
creating the box, adjust the size and 
place it in the left margin. Choose (9) 
Edit to type the message, varying the 
fonts. 

The example I created is a birthday 
card, but you can apply these tech- ^ 
niques to any type of greeting: wed- fl 
ding or birth announcements, party 
invitations, Valentine's, Mother's or 
Father's Day, Christmas and so on. 

In addition to the WP graphic files, 
you can purchase similar libraries of 
electronic art packages. You can fur-
ther personalize the card by using a 
scanner to translate a photo of your-
self, family or favorite pet into a TIFF 
file. Transfer the TIFF file to your card 
by using it in place of the balloons in 
the figure on the front cover. 

The card can be printed on any 
graphics printer. If you have a color 
printer, so much the better. Some 
graphics files will print in color. Other-
wise, color the card yourself with felt 
tip pens or colored pencils. 

Save yourself a trip to the card shop 
and add that individual touch to your 
greetings. Who says computers have 
to be cold and impersonal? • 

Mary Ann Venable, a WordPerfect 
Certified Instructor, teaches at Com-
puter Learning Center in Knoxville, TN. 4fc 

^? 
Application available on 

Disk of the Month, page 87. 
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IF A PICTURE SAYS A THOUSAND WORDS... 

Image Portfolios 
Copyright (C) 1989/90 

The highest quality Images 
on the market today. 

Available in formats for 
most illustration, 

pagelayout, wordprocessing 
and graphic packages. 

The most beautiful clip 
art you'll ever see" 

- S. Scott Zimmerman 
WordPerfect, the 

Magazine 
Sept. '90 

i. 

$ 

«SMS: - ^ 

- > 

"And it's worth doing, it's worth doing RiGhT" 
ORDER IN THESE POPLUAR FORMATS: -I THEMES & QUANTITY I 

i .CDR (CorelDRAW!) • Volume 1 (290) 
'• .EPS (Illustrator, Ventura, Pagemaker, etc) » Volume 2 (192) 
• .GEO (Arts & Letters) 
• .GEM (GEM ArtLine/GEM Presentation) 
• .WPG (WordPerfect 5.1/DrawPerfect) 
• .CGM (Harvard, Freelance and more) 
• MACINTOSH(EPS) 
• Disk Size: 3.5"(720K) or 5.25"(HD) 

• Borders I (305) 
Animals I (192) 

• People I (240) 
• Technology I (240) 

I COMING SOON 
•Space (300) 
»Medical (192) 
•Finance (300) 
•Food/Plants (305) 
• Machinery (192) 
• Business (240) 

• Transportation 1 (192) • Arts/Entertainment (400) 
• Wor/d flogs (323) • Sign/Symbols (400) 

VECTOR BASED CLIP ART 
Can be enlarged to any size 
without loss of detail not like 
crude bit mapped images 
.PCX or .TIF files. Fully colored, 
scalable and ready to edit. 
NO ONE COMES CLOSE TO THE 
QUALITY OR THE QUANTITY 

0$149 Retail per Volume/Package 
1130 Morrison Dr., Ottawa, Ontario, K2H 9N6 (613) 820-1000 FAX: 820-2651 

AVL brand and product names are trademarks of their respective holders 
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A N E W L O O K F O R 5 . 1 

I L L U S T R A T I O N BY J E F F K O E G E L 

like an old pair of slippers, the DOS 
version of WordPerfect is comfortably used by millions of people. The 
program fits their needs and they're accustomed to it. But some may soon 
be tempted to trade those old, comfy slippers for a newer model. 

The imminent release of WordPerfect 5.1 for Windows (Screen 1) 
means WP users will soon face a major decision: Should they stick to a 
program they know and love, or try something new? If they move to 
Windows, what will they gain in the transition? How easy will that transition 
be? What will WordPerfect for Windows do that the DOS version won't? 

Users who decide to switch to WordPerfect for Windows won't have 
to give up any features they've grown accustomed to in the DOS version of 
the best-selling word processor. WordPerfect for Windows will contain 5.1's 
entire feature set—including Tables, Equations, Styles and everything else 
that makes WordPerfect so perfect. 

The transition should be painless. WP programmers have preserved 
much ofthe familiar function key interface. Keystroke compatibility has been 
maintained as much as possible, while adhering to the Windows Common 
User Access (CUA) guidelines. This means users accustomed to pressing 
Print (Shift-F7) can still press (Shift-F7) to print their documents. Fonts are 

1 
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Screen 1. WordPerfect for Windows Screen 2. The Ruler 

still accessed by pressing Font (Ctrl-
F8). Styles (Alt-F8) still provides 
access to styles. 

Some keystroke changes were 
made necessary by the Windows in-
terface. For example, all standard Win-
dows applications use the (Fl) key for 
Help. To maintain that interface (a 
common interface is one strength of 
Windows) programmers chose to 
switch the familiar Help (F3) key to Fl 
and Cancel (Fl) to (Esc). In true 
WordPerfect style, however, users will 
be able to switch these keys back if 
they desire. 

File compatibility has also been 
maintained. With the growing popular-
ity of Local Area Networks (LANs), 
WP programmers realized that not 
everyone who needs access to data will 
use the same version of the program. 
Since many users will be operating in 
mixed environments (Windows and 
DOS), WordPerfect for DOS and 
WordPerfect for Windows will both 
read the same files. Any document cre-
ated in WordPerfect for Windows can 
be retrieved into WordPerfect for 
DOS—and vice versa—with format-
ting intact. 

In fact, file compatibility is not lim-
ited to data files. The Windows version 
will also share spelling dictionaries, 
.SET files and other auxiliary files with 
the DOS version, including printer 
drivers. This will allow users to take 

advantage of WordPerfecf s 800-plus 
printer drivers—including any they 
have modified with the PTR.EXE pro-
gram—in addition to those supplied 
with Windows. 

What's new 
What will WordPerfect for Win-

dows do for users that the DOS version 
won't? Most of the improvements in 
the Windows version aren't new fea-
tures, but new ways of accessing the 
old ones. 

The most obvious addition to Word-
Perfect for Windows is the Graphical 
User Interface (GUI). Some 5.1 users 
have already ventured into the land of 
window shades and rodents, but GUI 
goes much further. WordPerfect for 
DOS provides menus and mouse sup-
port as a secondary approach while 
users become familiar with the power-
ful keystrokes that make WP so popu-
lar. Windows, on the other hand, is 
built around the GUI concept of mice, 
menus, buttons and icons—and so is 
WordPerfect for Windows. 

The ruler 
One of the most powerful additions 

to the interface is the "ruler" (Screen 
2). The ruler provides an optional 
graphic method of performing com-
mon layout functions. At a glance, the 
ruler can tell you what the tab settings 
are, what the line spacing is and sev-

eral other bits of useful information. 
More importantly, you can change 
these settings with a few mouse clicks. 

At the top of the ruler is a small 
blank line with two small triangles at 
either end. They represent the margin 
settings. Changing a left or right mar-
gin is as easy as clicking on one of the 
triangles and dragging it to the desired 
position. The display reformats auto-
matically to reflect the new settings. 

Tab stops are represented by the 
triangles just below the margin set-
tings. Moving these icons quickly 
changes the tab stops. To delete a tab 
stop, click your mouse on it and drag it 
away. 

To select several tab stops, click in 
the empty space to the left of the first 
tab in the group and drag to the right. 
As you move the mouse, the tabs you 
pass are highlighted. This group of 
tabs can then be deleted by dragging 
them off. Moving and copying them is 
just as easy. 

Setting new tabs is also very intu-
itive. Notice the row of triangle icons 
near the left edge of the ruler (Screen 
2). They're separated into two groups. 
The four on the left are left, center, 
right and decimal tabs. The four on the 
right are the same types with dot lead-
ers. To set a decimal tab, click on the 
decimal tab icon (the fourth from the 
left) and drag its image to the desired 
position. That's all there is to it. 
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1 Buttons 
There are four other "buttons" on 

the ruler that help you format your 
document quickly. On the left is one to 
set line spacing. Clicking this button 
displays a short menu of three choices. 
Move your mouse to select single, one 
and a half, or double spacing and re-
lease the button. If the desired line 
spacing isn't one of those shown, sim-
ply double-click the button and a dia-
log box appears, allowing you to enter 
any desired amount of spacing. 

The next button is for justification. 
5.1 has four kinds of justification: left, 
right, full and center; clicking this but-
ton lets you quickly select one. Of 
course the text will immediately refor-
mat to reflect the new setting. 

To the right of the justification but-
ton are the two most powerful buttons 
on the ruler. Clicking on the tables 
button displays a small grid. By drag-
ging the mouse, you can define a table 
of any size (Screen 3). Once table size 

has been defined, the top of the ruler 
changes slightly. Small T-shaped icons 
will display within the margin bar at 
the top of the ruler showing the col-
umn widths in the table. Changing 
widths is as easy as clicking on one of 
these icons and dragging it left or 
right. By using the (Ctrl) key, you can 
change the widths proportionally or 
absolutely. As with the line spacing 
button, double-clicking on the table 
button will bring up the Table Defini-
tion dialog box, giving you more 
options. 

On-the-fly table editing 
In addition to setting up the table 

quickly, WordPerfect for Windows lets 
you edit the table size, cellformats, line 
thickness, etc. on the fly. There's no 
special table edit mode, allowing users 
to enter text and edit the table at the 
same time. 

Equally as powerful as the table but-
ton is the one to its right—the columns 

WordPerfect for Windows 
lets you edit the table 
size, cell formats, line 

thickness, etc. on the fly. 
There's no special 
table edit mode. 

button. In WordPerfect for Windows, 
you can quickly define columns and 
turn them on by clicking on this button 
and selecting the desired number. 
This button is also used to turn col-
umns off. 

With columns turned on, the top 
row of the ruler displays the column 

HR® IBM? EPSON? AT&T,® LASER USERS: 
• TO IMPROVE YOUR DOCUMENT'S APPEARANCE. • TO CREATE YOUR LETTERHEAD 
• TO PERSUADE OTHERS OF YOUR IDEAS. • TO ADD IMPACT TO YOUR PROPOSALS. 

That's what an Intercon font cartridge 
or card can do for you. Simply. 
Affordably. Without adding memory to 
your printer. Without waiting for 
downloading. 
• Standard cartridges include 
"PERFECT" for WordPerfect8; PRO IIP 
for the HP IIP; PHont+ for Epson, AT&T; 
Pro Image and Bold Image for IBM 
LaserPrinters. 
• Compatible with WordPerfect, 
MS-Word? Windows? AMI? MultiMate? 
WordStar,® DisplayWrite,® Samna® 
Word VI, etc. 
• Need Custom? Intercon builds 
cartridges/cards to your exact 
specifications with your logos, 
signatures and specific fonts. 

1870 Winton Road South, Rochester, New York 14618 

I D T E R C O f t (800) 422-3880 • FAX (716) 473-4387 
No high pressure. Just answers. 

Dealer inquiries invited. 
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Screen 3. Defining a Table Screen 4. Three Different Documents 

margins. Columns can be resized or 
moved with these icons without going 
into a definition mode. As with the 
other buttons, double-clicking on the 
button brings up the column definition 
dialog box, giving you more precise 
control of margins. This dialog box 
also lets you define up to 24 columns. 

Graphics 
WordPerfect for Windows makes 

working with graphics much easier. 
You set up a graphics box much the 
same as you did in DOS—but once the 
box is defined, working with it be-
comes a joy. First of all, the graphic 
image is displayed in the box at all 
times. Is that graphic in the wrong 
place? Simply click on it and drag it to 
where you want! The text reformats 
and wraps around the box immedi-
ately. If s the wrong size? Click on one 
of the corners and expand it. If s that 
simple! 

Another enhancement is the ability 
to handle more than two documents. 
WordPerfect for Windows will handle 
up to nine at a time. This makes com-
piling data from several documents 
much easier (Screen 4). 

Draft mode 
One of the criticisms of the 

WYSIWYG interface is its font display. 
When using multiple fonts, both large 
and small, the text can become difficult 

to read. WP provided a "Draft Mode" 
to help alleviate this problem. Draft 
mode simply suspends the WYSIWYG 
display and displays light text on a dark 
background in the familiar mono-
spaced font. This reduces eyestrain 
and also speeds up the display a bit. 
When all the data has been entered, 
leave draft mode and use WordPerfect 
for Windows' graphic interface for 
formatting. 

Another common criticism, and this 
may sound like a contradiction, is the 
graphical interface itself. Most com-
mon GUIs are highly dependent upon 
the mouse for accessing menus and 
dialog boxes. However, word proces-
sors are still most commonly used for 
typing words. This process is slowed 
when you move your hands from the 
familiar home row of your keyboard to 
the mouse. That's one reason Word-
Perfect for Windows has maintained 
its familiar keystroke interface. For 
users familiar with the keystrokes, it's 
rarely necessary to reach for the 
mouse. Meanwhile, newer users can 
take advantage of the intuitive graphi-
cal interface to access the power of 
WordPerfect. 

No free lunch 
All these wonderful enhancements 

come at a price. The most obvious 
price is the hardware requirement. 
WordPerfect for Windows will run on 

as little as a '286 class machine with 
2MB of RAM, but for better perfor-
mance a '386 is recommended. While 
working with Windows 3.0, I use a 
20MHz '386 with 2MB of RAM. While 
performance is good, I still find myself 
wishing for more memory. 

The choice 
All this discussion leads to a final 

question: Which version best suits 
your needs? Much of that decision 
should hinge on how you use Word-
Perfect. If you produce mostly corre-
spondence and have little or no need 
for multiple fonts or elaborate layouts, 
WordPerfect for DOS will continue to 
satisfy you. 

On the other hand, anyone who 
uses WP as a desktop publisher should 
order WordPerfect for Windows the 
day it's available. 

The most notable feature of Word-
Perfect for Windows—and Windows 
applications in general—can't be quan-
tified. If s fun! When manager of test-
ing, Kevin Adamson showed me a 
demo of the product, I spent several 
gleeful hours with it. Every click ofthe 
mouse brought fresh surprises. That 
prompts me to close with a brief warn-
ing: If you're considering WordPerfect 
for Windows, be careful! You may find A 
yourself spending more hours at your ^ ^ 
computer—and getting more done— 
than you ever thought possible. • 
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HOW TO FIND THE PERFECT MOUSE IN YOUR FUTURE. 

Unbroken Heart Line means you 
form lasting relationships. You 
drive a 1959 vintage!-Bird. 
You and your Logitech™ mouse 
will work hand-in-
hand for many 
years. \ 

Prominent Head 
Line means you're - j 
a perfectionist. 
The word "com-
promise" makes 
your face twitch. 
You are drawn to the 
speed and precision of 
Logitech's Series 9 mouse. 

: 

ment savvy. You go for the hot price on the 
/ Series 9 mouse with Microsoft* 

/ j A Windows 3.0 for Logitech. 

Head Line and 
Life Line converge. 

You plan for the 
future. You see that 

three buttons on 
the Series 9 mouse make 

it perfect for WordPerfect* 
and many other applications. 

fjMfe o matter w h a t forces shape your destiny, there's 

a Series 9 mouse in your future. It's the world's most 

sophisticated mouse. And now it comes with the world's 

hottest graphical interface—Windows 3.0. With 

adjustable resolution, the Series 9 mouse lets 

you tune its performance to fit your applica-

tion. So when you're working on Windows 3.0, 

you can really enjoy the view. £ 3 he sleek, 

CIRCLE 52 ON READER SERVICE CARD 

LOGITECH 
Tools That Power The Desktop. 

ergonomic, Series 9 mouse is Microsoft compatible and 

works wi th any application on an IBM* PC (or compat-

ible). Suggested retail price: $215 Bundle, $119 Mouse. 

Includes Logitech's lifetime hardware warranty. 

H o r more information call Logitech's Cus-

tomer Sales Center: (800) 231-7717, ext.'319. In 

California: (800) 552-8885 . In Canada: (800) 

283-7717. In Europe: + + 41-21-869-9656. 

TM/®: trademarks or registered trademarks of their respective holders. 
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From the company 
that wrote the book on 

word processing... 
t 

Everyone knows 
WordPerfect8 5.1 is 
the most powerful 
choice if you're looking for everything in the book. But 
what if you want something simpler? Introducing 
LetterPerfect! 

LetterPerfect is basically a smaller version of 
WordPerfect 5.1. If you're not working with tables, you're 
not producing labels and you don't plan to sort, use 
equations or styles, LetterPerfect might be just what 
you're looking for. It offers a powerful speller and 
thesaurus. It lets you merge files, add endnotes, include 
graphics, view documents and supports a variety of 
printers and fonts. 

And if you're on a slower computer or laptop, and want 
to quickly get up to speed and write, LetterPerfect is easily 
the best way to go. LetterPerfect lets you use pull-down 

menus, function 
keys or "fast 
keys," and offers 

mouse support to get at the tools you need. And if you 
ever need to edit a document written in WordPerfect 5,1, 
you can do it with LetterPerfect, without losing any of your 
tables or images. 

What's more, suggested retail is only $229.00 to wrap 
everything up. Sound too simple? Then get LetterPerfect 
and write your own ending. 

W>rdPerfect 
C O R P O R A T I O N 
1555 North Technology Way, Orem, Utah 84057 
Telephone: (801) 225-5000 Fax: (801) 222-5077 
For more information call us at (800) 526-5027. 
WordPerfect and LetterPerfect are registered trademarks of WordPerfect Corporation in 
the United States. ©1990 WordPerfect Corporation 

Here's the short story 
i 

Software 
I Computers 
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NOT J U S T THE KID B R O T H E R 

"Are you Kevin's brother?" Mrs. 
Grumby, my home-room teacher, 
asked as she called the roll on my first 
day of high school. "If you are, you 
have some big shoes to fill." 

Big shoes, all right. Size 13. 
Kevin was all-state everything be-

fore he graduated. I was the sibling of 
a living legend. And I was reminded of 
it in every class and at every activity. 

It was tough growing up as the 
younger brother. 

LetterPerfect, the new basic word 
processor from WordPerfect Corpora-
tion, may also find it tough being the 
kid brother to the company's best-
seller, WordPerfect 5.1. Everyone will 
want to compare its features to those 

of WordPerfect. But LetterPerfect isn't 
just a scaled-down version of Word-
Perfect 5.1. It stands on its own—like 
I had to. 

I remember Coach Budalski. He 
was the coach with the mile-long fore-
head and a losing streak to match. 

"Yer Kevin's kid brudder, ain't ya?" 
he asked me the day of freshmen try-
outs. "Ain't too big fer Kevin's brud-
der," he sneered. "Maybe I'm not as 
big," I countered, "but I'm much better 
looking." 

I think LetterPerfect is better look-
ing, too. LetterPerfect emphasizes a 
pull-down menu interface to access its 
features, although the function keys 
still work. (You'll even find the refer-

BY DAVID MICHAELS 

ence manual favors the pull-down 
menu options.) The menus in Letter-
Perfect are less cluttered, and on a 
color monitor the pull-down menus 
sport an attractive drop-shadow. 

LetterPerfect also allows you to use 
a mouse. 

Smarter help feature 
But LetterPer feet's quest for its own 

identity isn't just cosmetic. Letter-
Perfect boasts a revamped Help fea-
ture that not only gives you easier 
access to the program features, but 
will perform the functions for you if 
you wish. 

When you select Help from the 
Help pull-down menu, you're 
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presented with a comprehensive list of 
features and information on how to use 
the Help feature. This alphabetical list 
stretches several screens long. As with 
any list in LetterPerfect, such as Base 
Font or List Files, you can use Name 
Search and the cursor keys to browse 
the list. 

For example, if you highlight the 
topic "Minutes Between Backup" in 
the Help menu and press (1) Function 
or (Enter), a Help screen will display 
information about the Minutes Be-
tween Backup feature. Or you can se-
lect (2) Perform Function and 
LetterPerfect immediately jumps to 
the Setup menu and places the cursor 
in position for you to enter a value for 
Minutes Between Backup. 

But what if you're not sure how the 
Timed Backup function works? You 
still have access to the context-sensi-
tive Help feature. Just press Help (F3) 
and the Help screen for Timed 
Backup appears. Press Exit (FT) to 
return to the Setup menu and enter a 
value for Minutes Between Backup. At 
this point you can press (Enter) to re-
turn to the alphabetical list or press 
Exit (F7) to return to the document 
screen. 

What's more, LetterPerfeet's Help 
doesn't let you perform functions in 
places you aren't allowed. 

For example, if you try to use the 
Help feature to create a graphic while 
in the Endnote feature, you receiye an 
error message telling you this feature 
isn't available while you're in an 
endnote. 

Fast keys 
LetterPerfect also provides a 

speedy way to access features using 
fast keys, or accelerator keys. A fast 
key lets you jump to a menu or insert 
a code with a single keystroke. For 
example, you can press (Ctrl-G) to cre-
ate a graphics box in your document. 

WordPerfect Shell 
LetterPerfect ships with the Word-

Perfect Shell program (version 3.0). 
This program helps you manage your 

computer's memory. It also allows you 
to switch between programs without 
exiting them. Shell also includes a Clip-
board feature that allows you to trans-
fer information between programs. 

For LetterPerfect, Shell becomes 
even more valuable. Unlike some 
other members of the family, such as 
WordPerfect and DrawPerfect, Letter-
Perfect doesn't include a macro fea-
ture. However, you can use Shell 
macros to help you record keystrokes 
and automate operations you perform 
repetitively in LetterPerfect. While not 
as powerful as WordPerfect 5.1's 
macro language, Shell macros are 
more than enough for most basic word 
processing needs. 

Small and fast 
I never did garner any honors from 

the sport in which my brother was 
king. Football just wasn't for me. 
Coach Budalski was right about my 
size. My brother weighed 265 pounds. 
I was lucky to weigh 175 pounds after 
being thrown in the swimming pool 
with all my clothes on. 

I was smaller, but I was faster. So is 
LetterPerfect. It requires just under 
360K of free memory. Unlike big 
brother 5.1, it can run on computer 
systems with one 720K floppy drive of 
two 360K floppy drives. 

LetterPerfect has taken the best of 
the "skeletal" word processing fea-
tures and yielded the "heavier" func-
tions to brother WordPerfect. Some of 
the 5.1 features not included in Letter-
Perfect are Tables, Parallel and News-
paper Columns, Sort, Styles, 
Spreadsheet Import* .Equations, Key-
board Layout and Cross-Referencing. 

On the other hand. LetterPerfect 
does support features such as Head-
ers, Footers, Merge, Outlines and La-
bels. It directly imports WPG 
(WordPerfect graphics) images and 
provides a utility to convert 14 other 
popular graphics formats. Importing 
graphics is as easy as using the Re-
trieve feature. 

In addition, LetterPerfect still main-
tains the extensive printing functions 

available to WordPerfect 5.1 users. 
LetterPerfect offers basic printer sup-
port for more than 600 dot-matrix, 
daisy-wheel and laser printers, includ-
ing printing attributes such as bold, 
underline, italics, font selection, sub-
script and superscript. LetterPerfect 
also lets you use the View Document 
feature to see the page of text and 
graphics together. 

Compatibility with WP 5.1 
Even though I wanted to be my own 

person, there were advantages to 
being Kevin's brother. Everyone knew 
Kevin, and they figured his kid brother 
must be just as easy to get along with. 

Working with documents will feel 
just as comfortable with LetterPerfect 
as it did with WordPerfect. 

LetterPerfect allows you to edit doc-
uments created in WordPerfect 5.1 
without any loss of formatting—even 
for codes WordPerfect supports that 
LetterPerfect doesn't 

LetterPerfect codes display differ-
ently than WordPerfect codes to help 
you navigate through your 5.1 docu-
ment while in LetterPerfect 

You can even edit the text of 
WordPerfect 5.1 tables, columns and 
footnotes. 

This is useful, for example, to the 
executive who creates a document at 
the home office with WordPerfect 5.1 
but needs to make some minor 
changes to it using LetterPerfect on 
his laptop while "in the field." 

You don't have to be a WordPerfect 
"guru" to master LetterPerfect Many 
I.etterPerfect users will have no previ-
ous word processing experience. The 
Help feature and pull-down menus 
make I^etterPerfect friendly even to 
novice users. 

LetterPerfect will please both new 
users and WordPerfect veterans. Hey, 
sometimes it's not so bad being the kid 
brother. • 

David Michaels works in PC Testing 
at WordPerfect Corporation. 

f Applications available on 
Disk of the Month, page 87. 
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AMIGA 
CALS Raster Brooktrout 

Complete FAX 
Calculus EZ-Fax 
FAX96 
Fujitsu dexNET 
GammaFax 

UL,I i i uroup • 
CompuServe 
Dr. Halo 
GEM Paint 
HP LaserJet 
Inset Systems 
MacPaint 
MS Paint 
PC Paintbrush 
PICT, PICT2 
TARGA 
TIFF 
WordPerfect 
PM Bitmap0 

World 
TFax 

MicroFax 
Ricoh 
SMARTFAX 
SpectraFAX 
TEFAX 
TeliFax "500 
TurboFax 
WorldPort 

Your 
;reen 

Jet Outpu 
r Output Fingertips 

input only 
0 - output only 

What do you use if you -want to capture 
• text or graphics screens and only have 5K of memory to spare for a TSR? 
- text or graphics screens cropped to the desired size and area before saving? 
- text or graphics screens direcdy into the WPG format? 
• text screens that are resolution independent- scalable without distortion? 
• text or graphics screens from VGA, MCGA, EGA, CGA or Hercules graphics cards? 
• text or graphics screen colors remapped to different gray scales? 
• LaserJet PCL output to provide 300 dpi images for supported raster formats? 
• HPGL plotter output for conversion to supported vector and raster formats? 

What do you use if you want to convert 
- 34 raster file formats to any supported raster format? 
• 11 vector file formats — and their various "flavors" — to supported vector 

or raster formats? 
• MacPaint, MacDraw, or SuperPaint images to PC format — and back? 
• raster formats to viewable Encapsulated PostScript and vector formats 

to Illustrator-type EPS? 
• ASCII text to supported raster or vector formats? 
• all supported formats to any of 17 Group III fax devices? 

What do you use if you want to fax 
• formatted text with original attributes via your fax card? 
• integrated text and graphics from WordPerfect via your fax card? 
• WordPerfect documents via your fax card that arrive looking remarkably 

like LaserJet printed documents? 

What is better than WordPerfect 
for your desktop publishing? 

WordPerfect A Inset Systems 
Commerce Drive. Brookfield CT 06804-3405 

203-740-2400 
Fax 203-775-5634 
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We developed a PostScript solution 
because the perfect printer is just a dream. 

Ventura Scoop 

¥ 

• -•.. •• • ••:. • -mm 

*HD duplexing feature not supported in PostScript mode. 
© Copyright 1990 Pacific Data Products Inc. PhoenixPage is a registered trademark of Phoenix Technologies Ltd. Copyright 1987,1988 Phoenix Technologies 
Ltd. PacificPage and PacificPage PE. are trademarks of Pacific Data Products, Inc. PostScript and Type 1 are registered trademarks of Adobe Systems Inc. 
Apple, Macintosh and LaserWriter IINT are registered trademarks of Apple Computer Inc. IBM is a registered trademark of International Business Machines 
Corp. LaserJet Series II and III are registered trademarks of Hewlett-Packard. All other company and product names are trademarks of the company or 
manufacturer respectively. 
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J. ac . acificPage brings the high quality 
output of an expensive PostScript printer 
within reach. Just plug the cartridge into a 
HP LaserJet Series II, IIP, UD * or HI printer 
with 2 megabytes of additional memory. 

The results are beautiful. PacificPage 
supports Adobe Type 1 fonts and Bitstream 
QEM fonts. And has 35 scalable resident 
fonts with Bitstream "rules" similar to 
Adobe's "hints." So, you'll get quality 
output with every character. 

And you'll get it fast. Recent bench-
marks show PacificPage IIP prints an 
average of 10% faster than Apple Laser-
Writer IINT with most applications. 
PacificPage with a IIP is also less 
expensive than a IINT. 

Low price, high quality output 
and speed. It's a combination you 
can't afford to miss. 

PacificPage can help make 
your dream of the perfect printer 
a reality. To learn more, call or write: 
Pacific Data Products, 9125 Rehco Road, 
San Diego, CA 92121, (619) 552-0880. 
Fax: (619) 552-0889. 

PACIFIC 
D A T A P R O D U C T S 

See us at Comdex 
Booth M818 



SPEEDING UP 

Speeding Up 51 
More horsepower from your hardware 
by Tim Holder 

Back in my high school days, I 
drove a Volkswagen Beetle. It 
was no match for the high-per-

formance muscle cars a few better-
heeled students sported. The Beetle 
was transportation—but I yearned for 
something much more powerful and 
faster. 

If you're using WordPerfect 5.1 on 
your "basic transportation" computer, 
you may sometimes yearn for greater 
speed. Like cars, the computers with 
the most horsepower under the hood 
give the best performance. 

Fortunately, there are ways to 
speed WordPerfect 5.1's performance 
with economy machines. 

You're using an 8088 or 80286? 
WordPerfect 5.1 is so full of 

new features it pushes 
WordPerfect's goal 

of operating 
in384K 

of free DOS memory to the limit. You 
need 384K as an absolute minimum, 
and WordPerfect's performance in 
that environment can be downright 
sluggish at times. Memory-intensive 
operations, such as View Document, 
printing (especially graphics), spell 
checking and generate, may run con-
siderably slower than with previous 
versions. Understanding how to man-
age all of these extra features can help 
speed things up. 

Overlays 
Part ofthe performance difference be-
tween versions is the use of overlays. 

Those extra features 
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For maximum print 
speed, send your job 

and enter no 
keystrokes until 

printing is completed. 
WordPerfect checks 

the keyboard often for 
new keystrokes. 

added to the program have enlarged 
5.1's WP.FILnle to more than twice the 
size of 5.0's. 

SPEEDING UP 

The WPFIL file contains sections of 
program code (overlays) that are 
loaded into memory only as needed for 
the features you select. 

For example, Reveal Codes (Alt-
F3) in 5.1 is contained in an overlay, 
whereas Reveal Codes in 5.0 is inter-
nal to the program. Each time you turn 
Reveal Codes on, you may see disk 
drive activity. While the Reveal Codes 
overlay is in use, it occupies some 
memory. 

Should you use another feature re-
quiring the same memory area, Reveal 
Codes will be deleted from memory. 
To be used again, it must be retrieved 
again from the disk. 

To increase program speed, don't 
display Reveal Codes unless neces-
sary. 

Simple cursor movement can be 
slowed dramatically as WordPerfect 
struggles to display all those codes. 

Memory 
Learning about WordPerfect's 

memory management will also help 
explain how these overlays can affect 
your efficiency. The easiest way to in-
crease performance is to free up more 
DOS memory for 5.1 to work in. Any 
extra memory you can add helps. 
WordPerfect itself takes approxi-
mately 312K memory for just the pro-
gram files. 

The remainder is labeled as work-
space and is divided up based on the 
amount of free memory. (See Under-
standing Workspace.) 

Running WordPerfect with only 
384K of free memory leaves just 53K 
of workspace. It's sectioned into three 
parts: 13K for document 1, 13K for 
document 2, and 27K for what Word-
Perfect refers to as "cache." This 27K 
memory cache is the holding area 
where temporary information and files 

There's a way to make WordPerfect even better! 
EXTEND-A-NAME Plus® 

A Document Manager that gives you Word Perfection. 

Don't Let the Name Fool You! 
Extend-A-Name Plus is a complete document manager 
that lets you describe, organize, locate, save and 
retrieve your WordPerfect files so you can get your 
work done quickly and with confidence. Designed to 
work within WordPerfect, Extend-A-Name Plus gives 
you unmatched document management capabilities 
where and when you need them. 
Outperforms 5.1 List Files 
Extend-A-Name Plus will always pop-up faster than 
List Files with long names. The more files you have the 
more time you'll save. And time is money. Of course, 
there are the features you can only get with 
Extend-A-Name Plus: 
• Fully displayed 60 character descriptions. 
• A document organizer that lets you have 

sub-groups of files within a subdirectory. 
• Over a dozen ways to sort your files. 

• A powerful file finder that can search your entire 
drive for the files you're looking for. 

• Path trees that make finding and switching 
subdirectories faster and easier. 

• Tag & Get on-the-fly document assembly. 
• A file viewer that does spreadsheets, too. 
• Networking features such as Archiving and 

Checking In/Out of documents. 
• Also works with over 40 other programs, including 

Lotus, Quattro, Paradox, Works, AutoCAD, etc. 
Find out why PC/Computing Magazine wrote, "Overall, 
Extend-A-Name Plus ranks as one of the most useful 
DOS utilities on the market." 

Price? Just $69 with a no-risk money back guarantee. 

You can only get it by calling 1-800-962-6360. 

World Software Corporation 
124 Prospect Street, Ridgewood NJ, 07450 (201)444-3228 
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are stored. If the Reveal Codes overlay 
gets bumped from the program area 
memory by another feature, it may be 
moved to and read from this holding 
area instead of from disk. 

Reading from memory can be as 
much as 100 times faster than disk 
access. 

Users with a lot of workspace may 
notice disk activity only the first time 
Reveal Codes is used, since sub-
sequent usage can be from cache. 
Those with tight memory configura-
tions (like 384K) will notice much 
more disk access than those with more 
free memory. 

Freeing up conventional memory is 
the quickest, cheapest and easiest way 
to speed up 5.1. 

Printing 
WordPerfect's background printing 

lets you continue editing while your 
print job is being sent to the printer. 
This allows you maximum flexibility, 
but may hinder both your printing and 
editing performance. 

For maximum print speed, send 
your job and enter no keystrokes until 
printing is completed. WordPerfect 
checks the keyboard often for new 
keystrokes. 

The main printing code is contained 
in two overlays. Memory may be so 
tight there's not enough cache mem-
ory for both overlays. This can cause 
continual disk reads as the overlays 
are swapped in and out. Swapping 
overlays back and forth can slow print-
ing to a crawl. If you edit while this is 
going on, your print job can take what 
seems like forever. This can also trig-
ger the "not enough memory" error 
message when you try to use View 
Document. 

PRS files 
I purchased a font cartridge for my 

dot matrix printer, and created a 
printer file for all 196 fonts. The .PRS 
file I created turned out to occupy 25K 
or so. I did the same at work, creating 
a printer file for all 200 or so soft fonts 
I had access to. This .PRS file was over 

125K in size. I didn't realize that up to 
80 percent of some printer resource 
files (.PRS) is stored in cache memory. 
I couldn't figure out why I could view a 
document at home, but couldn't at 
work. 

In my work environment, with 
DOS, network TSRs, WordPerfect 

Office Shell, etc. already resident, I 
hadn't counted on using most of my 
cache area to store the .PRS 
information. 

I soon learned to create several 
smaller printer files that contained soft 
font groups I was likely to use together. 
Reducing the print resource file size 

Premier Search and Retrieval Software for DOS and UNIX Systems 

A, | Do you have hundreds o 
I i n f l T P ^ V T documents o n y ° u r disk...somewhere? 

1 A / l r \ C Have you ever had trouble VwDrnnPrfpcttryin§ to find the precise 
I ^ l information you're looking 

C e l l ! t . . . When WordPerfect's built-in 
search function falls short, 
ZylNDEX lets you simultaneou 
search a]j your documents. 

can't 

i 

ZylNDEX You can easily find 
| (APPLE OR PEACH) AND (TR 

across multiple subdirectories and 
drives in under 5 seconds! 

i Display every occurrence of your search request. 
ZylNDEX | highlights j the words you're looking for. 

i Versatile and powerful, ZylNDEX provides the widest 
range of search capabilities including Boolean Logic, 
Proximity, Wildcard and Phrase searches. 

i There is no need for conversion or special formatting. 
Documents remain unaltered in their original location. 

i Runs on Local Area Networks. 

1-800-544-6339 
JLYLHD 

• p 
3105-T North VVilke Road Arlington Heights. IL 60004 (708) 632-1100 TAX (708) i 
#1990, ZyUB Corp. 
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Understanding Workspace 
orkspace is a term com-
monly used when refer-
ring to WordPerfect 

products and their use of memory. 
Here's an analogy that may help ex-
plain what workspace is: 

Imagine a large desk—its total 
area equals 640K. Mark off as unus-
able large sections ofthe desk repre-
senting DOS, the WordPerfect 
program and other programs you 
have resident (TSRs). Divide the re-
maining desk area into three sec-
tions. 

This represents the amount of 
memory you have left. On it you will 
place pages of your document, possi-
bly a second document, and also a 
working area for storage and move-
ment of temporary files (cache). 
Place a filing cabinet and several 
shoe boxes near the desk. 

Next, position a large folding 
table next to the desk opposite from 
where you'll sit, and place several file 
folders on your lap. Go to your filing 
cabinet (hard disk) or shoe box 
(floppy drive), grab a file folder, and 
arrange several of the first papers 
from the file on one unoccupied sec-
tion of the desk (retrieve a file into 
WordPerfect). Some of the extra 
work area portion must be used to 
hold your keyboard files, informa-
tion about fonts, setup, and system. 

If the file is too large to fit on the 
remainder ofthe desk, place the rest 
of the papers in the file folders on 
your lap (top and bottom virtual files 
on disk). Should sorting, merging, 
or generating be attempted, tempo-
rary work areas (cache) must also 
be placed in the folders if no desk 
space is a left. 

If you have the folding table close 
to the desk (expanded memory) you 
may have enough room there to po-
sition the entire file—maybe even 
some room for those temporary 
work files. However, if your desk 
(workspace) is small, the file is large 
and no table (expanded memory) is 
handy, you'll have to shuffle (disk 
access) papers back and forth 
between the desk (workspace) and 
file folders (virtual files), as only a 
certain number of pages will fit on 
the desk. 

If you have a large keyboard 
selected, use several fonts and have 
some TSRs loaded, there won't be 
much workspace on the desk. Too, 
as you work with larger documents, 
your arms will soon tire of shuffling 
papers around between file folders, 
desk, and file cabinet. 

There's no magic or mystery to 
workspace. The more you have and 
the better you use it, the quicker and 
more efficient WordPerfect will be. 

can allow your program to breathe 
easier. 

Keyboards 
A large soft keyboard with many 

macros defined can have the same ad-
verse affect as using a large printer file. 
For example, the Macros keyboard 
that comes with WordPerfect occupies 
almost 33K. 

It must be stored in cache memory 
to be used. By deleting the unused 
macros from that keyboard, I managed 
to trim the size down to under 20K, 

while maintaining most of the 
functionality. 

That extra 13K of cache rumbling 
under the hood helps when I step on 
the gas. 

Expanded memory 
Want to stuff some real horsepower 

under the hood? Adding expanded 
memory can produce the single great-
est jump in performance. However, ex-
panded memory isn't a cure-all, and 
you must consider certain things when 
using it. 

Expanded memory is used for W 
several things. Virtual files (see Un-
derstanding Workspace), graphic 
printing, spell checking and file cach-
ing can all take advantage of this new 
workspace. 

Since accessing files stored in ex-
panded memory isn't hindered by disk 
access, it benefits almost all aspects of 
WordPerfect. 

You may see dramatic increases in 
speed when generating a large docu-
ment. Indices, Tables of Contents, etc. 
use temporary files that are built in 
memory. 

If the file you're working with is too 
large and several large temporary files 
must be used, these may be accessed 
much quicker in memory rather than 
shuffling back and forth between disk 
and memory. (Again, see the Under-
standing Workspace sidebar at left.) 

Certain graphics must be 
rasterized—the creation of bitmapped 
patterns from non-bitmapped graphics 
formats—so each dot may be placed as m 
the graphic is printed on the page. ^ ^ 
Rasterizing the graphic in available 
expanded memory can be done in 
much larger sections than if regular 
cache memory is used. 

If you're using the 3/30/90 or later 
release, even the spell check overlay's 
code can be stored and used from ex-
panded memory. 

Many other files and overlays can 
be cached using this new additional 
workspace. 

Using expanded memory does 
have its price. If you chose to limityour 
conventional memory by loading 
other programs (TSRs, device drivers, 
etc.) before WordPerfect, using ex-
panded memory may actually hamper 
productivity. 

A portion of regular WordPerfect 
workspace is used to "buffer" (Ex-
panded Memory Transfer Buffer) the 
expanded memory. 

If your conventional memory is 
already tight, the addition of this buffer £ 
area can make all operations more W 
sluggish in spite of the expanded 
memory. 
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Expanded memory and /R 
One function expanded memory 

can perform is caching the WP.FIL 
overlay file. Retrieving all the different 
overlays required can be sped up dra-
matically by using the /R startup 
option. 

The /R startup option requires ap-
proximately 670K of available 
expanded memory. This is a large 
piece of memory to dedicate to pro-
gram execution. 

Document virtual files "spill" onto 
disk when all expanded memory is 
used. 

If /R has grabbed most of your ex-
panded memory, your documents 
could be large enough that their vir-
tual files spill to disk. (See the file 
folder discussion in the Understand-
ing Workspace sidebar.) Then, even a 
simple keystroke sequence (Home, 
Home, Up Arrow) could access the 
disk constantly as the file shuffles back 
and forth to disk through expanded 
memory. 

Here's my recommendation for 
using this startup option. With 1MB or 
less of expanded memory, let the size 
of your documents determine whether 
to use the /R option. Subtract the 670K 
figure mentioned above from your 
available expanded memory. Divide 
that number by two. If the resulting 
figure is less than the size of the docu-
ments you edit, don't use /R. Allow 
expanded memory to do file caching of 
only those overlays you use during the 
course of editing. 

For example, I have only 1MB of 
expanded memory. Subtracting 670K 
from 1024K (1MB) leaves 354K. Divid-
ing that by two gives me a figure of 
177K. 

Since my documents rarely exceed 
that size, I can use /R for most of my 
work. 

If, however, I was working on 200+K 
documents, I probably would not use 
/R 

Disk cache 
If you have the luxury of a large disk 

cache, it can act in much the same way 

as expanded memory does, caching 
files that are read frequently from your 
hard disk. 

Coupling a disk cache, if large 
enough, with expanded memory can 
make even the slowest computer ac-
ceptably spry. 

WordPerfect 5.1 is a popular, 
feature-laden program. The sugges-
tions above should help you enjoy its 
many useful word-processing features 
with a "basic transportation" machine 
and without sacrificing too much 
speed. • 

When You Have A Real CI 
%i ixnsi KVJ n 7a ii :ra ;m 
For over eight yean Printers Plus sales consultants have helped thousands of buyers sort through the myriad of 

advertising claims to find the one printer that best meets their needs. And with over 100 printers to choose 
from (over 25 lasers) you can be sure we have exactly what you need. Don't forget to ask about our 100% 

compatibility guarantee...an industry first! Plus, we're an authorized dealer for every printer we carry. 

BM Pronrinler X24E Hewlett Packard LaserJet I I P lewlelt Packard taserJel I I I 

BSMtWHI •:.::..:••. •••:. • • I ally W5 

Epson LX 810 l i n t laser 6000 PS 

WORDPERFECT SPECIAL! 

ill! 

^ 4 
Ciluen G H U n Caron IBP4 

Authorized 
Dealer 

IBM 

PNM1ER5HJS Scriptwriter 
Introducing a higher resolution, uiU 
PostScript, 4ppm laser printer 

system - exclusively from Printers Plus. 
• Iwice the Resolution (600 x 300 dpi) 
• PostScript with 35 resident fonts. 
• 3MB RAM 
• 2 Year Limited Warranty 

$2,695 C0MPIETE 
SYSTEM ONLY«. 

CALL FOR DETAILS 

Hewlett Packard DeskWtilei 

Epson 10-510 QMS PS810 

Authorized 
Dealer 

GSA No. GS-00K-90-AGS-5203 GSA Phone No, 1-800-486-4472 

PRJNTERS PLUS 
1-800-877-4683 
IBM Printers only available in Washington, DC Metro Area 

Printers Plus, Inc. 
1400 Duke Street 
Alexandria, VA 22021 
(703)706-5310 
HOURS: Mon. - Fri.: 9 am - 7 pm EST 
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GATEWAYS 
TO T H E 

FUTURE 
Office 3.0 makes the connection 

by Jeff Swain 

Panic sets in. The boss has just 
called you into her office and 
said, "Fax this message to our 

Japanese affiliates, cable this message 
to our bank in Luxembourg and sched-
ule our national sales managers for the 
training conference next month." Your 
stomach tightens atthe thought of run-
ning to the fax machine, calling West-
ern Union and arranging the schedule 
for 57 sales managers. 

Wouldn't it be wonderful to sit at 
your computer and complete all these 
tasks in a matter of minutes? Word-
Perfect Corporation's new gateways 
software packages let you do just that. 
Whether your company is large and 
multinational or small and local, gate-
ways can change the way you do 
business. 

If you have a PC-based computer 
network, WordPerfect's family of soft-
ware products will enable you to com-
municate quickly and easily with a 
variety of users and communication 
services around the world. 

To fill the assignment mentioned at 
the beginning of this article, you could 
use WordPerfect programs to send the 
message to the Japanese affiliates. 
Using the WordPerfect Office LAN 3.0 
program, the WordPerfect Connec-
tions program and a WordPerfect gate-
way, you could write the message in 
WordPerfect's electronic mail 
(E-Mail) program and with the press of 

If you have a PC-based 
computer network, 

WordPerfect's family of 
software products enable 

you to communicate 
quickly and easily with 
users around the world. 

a key send the message from your 
computer to your affiliates' fax ma-
chines. If the message was already a 
computer file, it too could be sent as an 
E-Mail message. You could do the 
same thing to cable the message to the 
bank in Luxembourg. ^ 

Scheduler 
One member of Office's family of 

software is a scheduling program. 
WordPerfect's Scheduler, in combina-
tion with WordPerfect Office LAN 3.0, 
WordPerfect Connections and a Word-
Perfect gateway, will allow you to coor-
dinate the schedules of all the sales 
managers right from your own PC. 

WordPerfect's gateway programs 
work with the WordPerfect Office 
LAN 3.0 program and the WordPerfect 
Connections program. WordPerfect 
Office LAN 3.0 is an office automation 
program for PC local area networks 
(LANs). It includes an appointment 
calendar, a notebook program for sim-
ple databases, a file manager, a calcu-
lator, an editing program for text and 
macros, a scheduler and an electronic 
mail program. 

The E-Mail program allows you to 
send messages to and receive mes-
sages from any other user on the net-
work. You can also attach files of any f 
format to the E-Mail message. The \£^. 
Scheduler program allows you to 
schedule events or resources for any 
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Office LAN P a Office LAN 

Workstation Workstation 

Workstation Connections server Workstation Workstation 

Figure 1. Local Area Network 

o Office LAN 

Workstation Workstation 

Office LAN 

Workstation Connections server 
with Async Gateway Connections server 

with Async Gateway 
Workstation 

Figure 2. WordPerfect Connections Async Gateway 

other person on the network. You can 
also use Scheduler to coordinate and 
compare schedules and appointments 
of the various users on your network. 

Multiple LANs are often connected 
to form one wide area network (WAN). 
WordPerfect Connections allow you to 
extend the reach of WordPerfect Mail 
and Scheduler across one local area 
network that's using WordPerfect 
Office to other LANs in the wide area 
network also running WordPerfect 
Office (Figure 1). 

Connections server 
WordPerfect Connections software 

is installed on a dedicated PC on the 
network. This "connections server" is 
a workstation set up to run only the 
WordPerfect Connections software. It 
picks up messages from one host and 
drops them off at another host. The 
connections server must attach to, and 
have a drive mapped on, all the hosts 
to which it needs to deliver and trans-
fer messages. For better performance, 

the connections server should be at-
tached to no more than eight hosts. A 
host is a set of directories Mail and 
Scheduler use for storing and forward-
ing messages. 

In practical usage, a host is usually 
a file server on a network. However, a 
host can also be a mainframe com-
puter, a Macintosh computer, an OS/2 
computer or a gateway. 

In a broad sense, a gateway is a 
corridor to connect dissimilar net-

works. This corridor usually consists 
of both software and hardware. The 
gateway is responsible for changing 
protocols and retransmitting packets 
of information between the different 
networks. For example, one can use a 
gateway to connect a PC LAN with a 
mainframe computer and transfer data 
between them. 

To WordPerfect Office LAN 3.0 and 
WordPerfect Connections, a gateway 
is just a special type of host. Word-
Perfect Gateways are offered as sepa-
rate software elements that work in 
combination with the WordPerfect 
Connections software. WordPerfect 
Connections and its gateways extend 
the reach of WordPerfect Office mes-
sages from wide area network capabil-
ities to enterprise wide capabilities. 
This means that someone using Office 
LAN 3.0 can quickly and easily com-
municate via E-Mail to a fax machine, 
a telex machine, a remote office mail 
system, a WordPerfect Mail user on 
another computer platform or a dis-
similar E-Mail system almost any-
where in the world! 

The initial gateways available for 
WordPerfect Office LAN 3.0 and 
WordPerfect Connections are the 
WordPerfect Connections Async Gate-
way (Figure 2), the WordPerfect Con-
nections MHS Gateway (Figure 3) and 
the WordPerfect Connections Easy-
Link Gateway (Figure 4). 

Communication 
The WordPerfect Connections 

Async Gateway will allow Mail and 

• Office LAN 

Workstation 

MHS 
Electronic 

Messaging System 

Connections server MHS Connectivity PROFS VAX/VMS MCI DISOSS Fax 
with MHS Gateway Manager 

Figure 3. WordPerfect Connections MHS Gateway 
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Scheduler communication between 
one Office LAN site and remote Office 
LAN sites using regular phone lines 
and modems. WordPerfect Connec-
tions Async Gateway requires Word-
Perfect Office LAN 3.0 and a 
connections server at each site. 

The WordPerfect Connections 
Async Gateway software can run on 
the same PC as the WordPerfect Con-
nections software (the connections 
server) or on a separate dedicated 
network PC. The modem is attached to 
the machine running the gateway soft-
ware. When large volumes of mes-
sages will be transferred via the 
WordPerfect Connections Async 
Gateway, your system will perform 
better using a dedicated network PC to 
run the gateway software. Other 
factors such as the speed ofthe PC, the 
speed of the modem and the quality of 
the phone line can also affect 
performance. 

• Office LAN 

EasyLink System 

Workstation 

Fax Cablegrams Telegrams Telex Remote Office LAN 

Workstation Connections Server 
With EasyLink Gateway 

Figure 4. WordPerfect Connections Easy-Link Gateway 

The WordPerfect Connections 
MHS Gateway is a gateway that sup-
ports the Novell Message Handling 
Service (MHS) specification. There 
are several electronic messaging sys-
tems on the market that are compati-
ble with the MHS specification. Some 
systems that support MHS are 
PROFS, DISOSS, MCI, fax, VAX/VMS 
and CompuServe. 

The MHS software resides on a file 
server in your network and requires a 
dedicated workstation called the con-
nectivity manager for routing mes-
sages. The WordPerfect Connections 
MHS Gateway requires the Word-
Perfect Connections software and can 
reside on the same PC that acts as the 
connections server. If the message is 
outgoing, WordPerfect's MHS gate-

WORDPERFECT AIN'T So 
PERFECT... 

• 
• 

• 
m # v 

• 
• 

it's hard to learn, especially when time is of the essence. That's 
why we developed the perfect training system for WordPerfect. 
One that works on your computer, where you need it, when you 
need it. 

A complete training program on disk, FastStart™ Plus teaches 
WordPerfect's vast array of functions — everything from how to 
use the keyboard and word processing basics through how to write 
macros, or use the mail merge feature. Oh, yes. The price may 
be perfect too. Train your entire office staff for less than the cost 
of a workshop for one person. 

Call now for the perfect answer to learning WordPerfect. 

COVIT^IN 
COMPUTER T R A I N I N G S Y S T E M S 

(916) 265-0300 
103 Providence Mine Road, Suite 202 
Nevada City, CA 95959 

WordPerfect is a registered trademark of WordPerfect Corp. 

^ ^ 
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way converts WordPerfect Mail mes-
sages to MHS format and gives the 
message to MHS for transport to the 
final destination. If the message is in-
coming, the WordPerfect MHS gate-
way receives the message from MHS 
and converts it to WordPerfect Mail 

format, then WordPerfect Connec-
tions completes delivery of the mes-
sage to the proper user. 

EasyLink 
WordPerfect Connections Easy-

Link Gateway will link WordPerfect 

Office users to Western Union's Easy-
Link network. WordPerfect Mail users 
can communicate with Western Union 
E-Mail users and remote WordPerfect 
Mail users using EasyLink as the 
means of transport. They can also 
communicate with other delivery ser-
vices offered through EasyLink. 
These other services include fax, 
telex, mailgram, cablegram, telegram 
and priority-letter. WordPerfect Con-
nections EasyLink Gateway requires 
the WordPerfect Connections soft-
ware and can run on the same network 
workstation acting as the connections 
server. 

Other gateways on line for develop-
ment include Retix OpenServer X.400, 
AT&T Mail, MCI, Telenet and fax gate-
ways. WordPerfect will develop other 
gateways as customer demand and 
market conditions warrant. Each gate-
way will be sold as a separate software 
component and will require the Word-
Perfect Connections product. 

Also slated for the future are gate-
ways to extend WordPerfect Office 
messages across multiple computer 
platforms running the WordPerfect 
Office program. Planned for the 
months ahead are versions of Word-
Perfect Office for other computer plat-
forms such as Macintosh, VAX, Data 
General, UNIX, OS/2 PM and IBM 
System 370 VM and IBM 370 MVS. 
These gateways will allow direct mail 
and scheduler communication 
between dissimilar computer systems 
running the WordPerfect Office 
software. 

With the introduction of Word-
Perfect Office LAN 3.0, WordPerfect 
Connections and the WordPerfect 
Gateways, users can send a message 
quickly, inexpensively and easily from 
their computers to a computer on an-
other floor, in another building, across 
the country or around the world. 
Those huge stacks of paper you han-
dle, and the endless hours spent coor-
dinating messages and events, may 
become a problem ofthe past. And the 
next time your boss calls you into the 
office, you won't have to panic. • 

Gateways Primer 
Asychnronous. In asynchro-

nous transmission, each machine 
uses its own internal clock. Asyn-
chronous means not synchronized. 
This type of transmission is suitable 
for network mail. It is character 
based rather than message based. 
This is the format for the Word-
Perfect "Async Gateway." 

Connection Server. The con-
nection server is the mailman or traf-
fic cop that routes mail and 
scheduler messages from the 
sender on one host to the user on 
another host. The connection server 
must be logged in as a workstation 
on one host and attached to all other 
delivery and transfer hosts in the 
domain. The connection server also 
must have the correct drive mapped 
to the appropriate host directories in 
the domain. 

Domain. A domain is a group of 
hosts logically associated with a con-
nection server (Figure 1). A connec-
tion server can handle between five 
and eight hosts, depending on the 
amount of messages moving be-
tween those hosts. You also can con-
nect to other domains. The 
maximum number of hosts that can 
be connected using WordPerfect 
Connections is 500. 

Gateway. A gateway is a corridor 
or portal between two dissimilar 
mail systems. It can transport and 
translate messages. Think of gate-
ways as the interpreter between mail 
systems speaking different lan-
guages. 

Host A host is a collection of 
directories and subdirectories that 
contain the necessary mail and 

scheduler files. In the real world it is 
usually equal to a file server. But, 
there may be multiple hosts on one 
file server. The maximum number of 
users on a host mail system is 1000. 

Modem. An acronym for modu-
lator-demodulator. This piece of 
equipment attaches to a phone line 
and your network or PC. It changes 
information from digital (the format 
used by PCs) to analog for phone 
transmission, and a modem on the 
receiving end converts the data back 
to digital before it's sent to the re-
ceiving PC. Information in analog 
form is more suitable for phone line 
transmission. 

Network. A network connects 
computers, enabling them to share 
files, peripherals and applications. A 
network is the physical connection 
between machines, Network Inter-
face Cards and an operating system. 

Packet. Data or messages with 
address and control codes attached 
so they can be routed to the proper 
users on a network. Networks send 
all information as packets. 

Remote Access. Allows users to 
log in to the network from a remote 
PC using a phone and a modem. Ide-
ally, they can access files and appli-
cations from the file server, without 
needing a PC physically attached to 
the network. 

Synchronous. The type of trans-
mission used by mainframes. It can 
handle large volumes of information. 
In synchronous transmission both 
sender and receiver are set to one 
internal clock. They are synchro-
nized. This type of transfer is suited 
for large blocks of text. 
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Introducing the next dimension in Laser Printing productivity 

NOW THBIE ARE TWO WAYS TO GO WHEN . 
V00 SHOP MULTI-FONT LASER CARTRIDGES:1 

( . , 5vi .f ;g.4j^.; . . . ; 

It's easy to see the differences between these two 
exceptional font cartridges, but here's a closer look. 

FEATURE 

A1125HP"A-Z" 
Font Cartridges 

100% HP Compatible 
withU, II, IID, IIP, III 

Actual Number 
of Type Choices 

Symbol Sets 

Bar Codes & Postal Codes 

ZBats 

Maximum Point Size 

Spreadsheet Sizes 

Headline Sizes 
(24-48 points) 

Accepts Additional Fonts 

Custom Forms/Graphics 

Drivers for Most Programs 

Cartridge Price 

Module Price 

Expansion Potential 

25 IN ONE!'" 

Yes 

Requires an 
additional cartridge 

69 

20 

No 

No 

18 points 

3.6 points 

Requires a $399 
additional cartridge 

No 

No 

Yes 

$399.00 

NA 

None 

25 PLUS/CHARISMA 

Yes 

Yes 

77 

22 

Yes 

Yes 

Unlimited with modules 

3.6, 4.8 points 

Unlimited with modules 

Unlimited with modules 

Unlimited with modules 

Yes 

$399.00 

$99.00 

Unlimited 

Note: 25Plus/Charisma is a trademark of Elite Business Applications, Inc. All other products 
mentioned are trademarks of their respective holders. Prices are subject to change without notice. 
Copyright 1990, Elite Business Applications, Inc. Patent Pending. 

For the name of your reseller, call 1-800-942-0018 today 
and test drive the hottest new number on the open road. 

Company logos. Letterheads. Forms. Signatures. Countless 
typefaces and custom graphics. Elite presents 25Plus/Charisma, 
the revolutionary, customizable font cartridge system that offers all 
this and more. Instantly, at the printer level, without tediously 
downloading graphics. 

Best of all, it's simplicity itself to install, to document and to use. 
With it, you and your HP laser printer can turn a piece of blank paper 
into anything imaginable. 

Begin with the master cartridge containing the 25 basic HP "A-Z" 
cartridge series. Plus valuable extras like Postal Codes, Bar Codes, 
Z-Bats, 24 and 30 point headlines, and 3.6 and 4.8 point 
spreadsheet fonts. (Use this chart to compare details) 

Then, with our exclusive Charisma™ plug-in module system, you 
can design your own collection of modules with additional stock 
typefaces, or headlines, forms and custom graphics, and access any 
of them—at the printer level—through the master cartridge. You 
can choose from an evergrowing collection of our individual stock 
typeface modules for such popular typestyles as Avant Garde, Park 
Avenue, Palatino, Garamond, Headlines, and on and on. 

But the real magic comes in creating your own office forms, logos, 
letterheads and signatures. We'll put them all on custom Charisma 
modules for you. 

Another big plus comes in networked printer applications because 
you can just set it and forget it. No more tray changes. No switching 

of cartridges. And 25Plus/Charisma 
s | | l | | | MB01 works beautifully with all HP and 
^ ^ ^ C-*fl̂  ^ ^ ^ ^ ^ compatible laser printers and 
/•gmgMflfl | B JBj | w all the leading software for 

- 5 5 E TH^r~l BSMSOWB almost any application. 

B U S I N E S S A P P L I C A T I O N S , INC. 
1-800-942-0018 • 301-987-9050 
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Easy 
Envelope 
Macros 

.:;'&', 

by Becky J. Beck 

"How do I create an envelope 
macro?" No simple answer, right? 
Wrong! Here are two easy-to-under-
stand 5.1 and 5.0 envelope macros for 
laser printers that get the job done. 

The first macro blocks and copies 
an address to your Document 2 
screen. It then adds correct formatting 
codes and prints the page. Finally, it 
exits Document 2 and returns the cur-
sor to your letter. 

The other macro blocks and copies 
an address, then creates a new page 
above your letter. It adds correct for-
matting codes, prints the page, deletes 
the new page and returns the cursor to 
your letter. 

Adding a form in 5.0 
Before creating the macro in 5.0, 

add an envelope paper size/type form. 
This form tells WordPerfect what type 
ofpaper you're using. To do this, press 
Print (Shift-F7) and (S) Select Printer. 
With your printer highlighted, press 
(3) Edit, (4) Forms and (1) Add. At the 
Select Printer: Form Type menu, se-
lect (5) Envelope and (1) Form Size. At 
the Select Printer: Form Size menu, 
press the letter (0) Other and enter 4 
for the Inserted Edge or Width (the 
prompt will depend on your release 
date of 5.0) and 9.5 for the Height 

•afi'SS 

At the Select Printer: Forms 
menu, select (2) Orientation, (2) Land-
scape, (4) Location, (3) Manual, (3) 
Initially Present and (Y) Yes. Press 
Exit (F7) five times to return to your 
document screen. 

First macro 
To create the first macro, retrieve a 

letter that contains a receiver's ad-
dress followed by two hard returns. 
Place your cursor at the beginning of 
the address. Press Macro Define 

(Ctrl-FlO), (Alt-E), type in a descrip-
tion such as Formats address for enve-
lope and press (Enter). Macro Def will 
appear on the screen. Press Block 
(Alt-F4), Search (F2), (Enter), (Enter) 
and again Search (F2) to highlight the 
address. 

Press Move (Ctrl-F4), (1) Block 
and (2) Copy. The prompt Move cur-
sor; press Enter to retrieve will ap-
pear at the bottom of the screen. 

Press Switch (Shift-F3) and (Enter) 
to retrieve the address. Be sure to 
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ENVELOPES 

leave the cursor at the beginning ofthe 
address. 

In 5.1, press Format (Shift-F8), (2) 
Page and (7) Paper Size/Type. At the 
Format: Paper Size/Type menu, 
press (N) Name Search and type Enve-
lope - Wide to highlight the Envelope -
Wide paper size. Press (Enter) and (1) 
Select. 

In 5.0, press Format (Shift-F8), (2) 
Page and (8) Paper Size/Type. At the 
Format: Paper Size menu, select (5) 
Envelope and (5) Envelope. 

Now in 5.1 or 5.0, press (5) Margins 
and enter 2 (or your choice) for the top 
margin and .25 for the bottom margin. 
Press (Enter) and select (1) Line, (7) 
Margins and enter 4.25 (or your 
choice) for the left margin and .25 for 
the right margin. 

Press Exit (F7) to return to your 
document screen. Press Font (Ctrl-
F8), (4) Base Font, (N) Name search, 
type in a font such as Dutch Roman 
12pt, press (Enter) and (1) Select. 

Press Print (Shift-F7), (2) Page to 
print the envelope. Finally, press Exit 
(FT), (N) No to save the document and 
(Y) Yes to exit Document 2. Press 
Macro Define (Ctrl-FlO) to end the 
macro. 

Second macro 
To create the second envelope 

macro, retrieve a letter that contains a 
receiver's address followed by two 
hard returns. 

Place your cursor at the beginning 
of the address. Press Macro Define 
(Ctrl-FlO), type env (or your choice), 
and enter a description such as For-
mats address for envelope. Macro Def 
will be on the screen. 

Press Block (Alt-F4), Search (F2), 
(Enter), (Enter) and again Search 
(F2) to highlight the address. Press 
Move (Ctrl-F4), (1) Block and (2) 
Copy. 

The prompt Move cursor; press 
Enter to retrieve will appear at the 

A ecu 
for WordPerfect8 

$95 

A precision drawing program for WordPerfect 5.0 & 5.1 
"AccuDraw reads and writes .WPG files. 
Vector graphics up to 1200 DPI. 

»Over 300 clip art images included. 
Easy to learn with on-line help. 
Works with any printer. 
Edit converted .PIC, .DXF and .CGM files. 

• Create forms, illustrations, flowcharts, diagrams, logos, 
fonts, clip art, schematics, maps, charts and more. 

Call for brochure or order with a 30-day money-back guarantee. 

Let us FAX you more information 
Athena Technologies, Inc. 160 East Main Street, Westboro, MA 01581 

Phone: (508) 898-2770 Fax: (508) 898-9662 
:cuDraw is a trademark of Athena Technologies, Inc. WordPerfect is a registered trademark of WordPerfect Corp. 

bottom of the screen. Press (Home), 
(Home), (Home), (Up Arrow), then 
(Ctrl-Enter) to create a new page. 
Press (Up Arrow) and (Enter) to re-
trieve the address text. Be sure to 
leave the cursor at the beginning of the 
address. 

In 5.1, press Format (Shift-F8), (2) 
Page and (7) Paper Size/Type. At the 
Format: Paper Size/Type menu, 
press (N) Name Search and type Enve-
lope - Wide to highlight the Envelope -
Wide paper size. Press (Enter) and (1) 
Select. 

In 5.0, press Format (Shift-F8), (2) 
Page and (8) Paper Size/Type. At the 
Format: Paper Size menu, select (5) 
Envelope and (5) Envelope. 

In 5.1 or 5.0, press (5) Margins and 
enter 2 (or your choice) for the top 
margin and .25 for the bottom margin. 
Press (Enter), (1) Line, (7) Margins 
and enter 4.25 (or your choice) for the 
left and .25 for the right. 

Press Exit (F7) to return to your 
document screen. (The margins of 
your letter will move over temporarily, 
but they'll return to normal once the 
macro is completed.) Press Font (Ctrl-
F8), (4) Base Font, (N) Name search, 
type in the desired font, such as Dutch 
Roman 12pt, press (Enter) and (1) 
Select. 

Press Print (Shift-F7) and (2) Page. 
Press (Home), (Home), (Home), (Up 
Arrow), Block (Alt-F4) and (Pg Dn). 
Now, press (Del) and answer (Y) Yes 
to delete the new page. 

Press Macro Define (Ctrl-FlO) to 
end the macro. 

To use either of these macros, place 
your cursor at the beginning of the 
address and press (Alt-E) or Macro 
(Alt-FlO), type env and press (Enter). 
Your printer will prompt you to insert 
an envelope. 

These uncomplicated macros 
should forever destroy the myth that 
envelope macros need to be complex. 
They're simple, they're efficient and, 
best of all, they work! • 

^ r Applications available on 
Disk of the Month, page 87. 
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LINK TO THE FUTURE OF PAPER MANAGEMENT 

THE ERGOFEED8 3E 

A QUANTUM LEAP FOR LASER PRINTER FLEXIBILITY! 
The ERGOFEED 3E from BDT propels your laser 

printer to new horizons. 
We've done it for the IBM® 4019 laser printer— 

and we've done it for others. 
Coupled with the three-bin ERGOFEED 3E, the 

IBM 4019 now offers expanded capabilities with four 
different paper sources and a separate envelope 
magazine. The result—more than 900 sheets of paper, 
for multi-job performance and greater throughput 
capacity. 

With the touch of a finger, the whisper-guiet 
ERGOFEED 3E responds to your commands for 
multiple bin selection and sequencing of paper flow 

for letterhead, legal, second sheet, executive-size 
stationery and envelopes. You can even program 
more than one job at a time, with no interruption— 
and no delay. 

That means less time at your laser printer, and 
more time at work stations, with increased overall 
productivity! 

Looking for a mega-boost in flexibility, paper 
' maximized output from your laser capacity, and 

printer? 

Link to the future with ERGOFEED from BDT-
The Wisdom That Works. 

* 
BDT Products Inc. 

WISDOM THAT WORKS 

17152 Armstrong Avenue • Irvine, California • 92714 Tel: (714) 660-1386 • Fax: (714) 474-0480 
For more information, or VAR inquiries, call: 1-800-FIND BDT 
ERGOFEED, BDT, and the BDT logo are trademarks of BDT Products, Inc., 

IBM, the IBM logo, and the IBM 4019 are trademarks of International Business Machines, Inc. 
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THE 200GX. 
NEVER BEFORE HAS COLOR 

BEEN SO EASY T O USE. 

(.'«=. r ;.r.r •:••! 

Citizen's done it again. This time turning the use of 9-wire technology 
into virtual child's play with our newest printer, the 200GX. 

All of bur new printers come equipped with Command-Vue™ 
control panels, which are the easiest in the industry to use. Equipped 
with Command-Vue II™, the 200GX displays plain English prompts and 
moves you from function to function with the simple flip of a switch. 

What's more, every 200GX includes Citizen's exclusive Color On 
Command feature which, combined with our 
user installed color option kit, provides vivid 
results unrivaled by the competition. 

Its two draft fonts and three 
letter fonts are delivered with 
superior print quality. Superior 
is also the word which best 
describes its 213 cps super 
high speed draft and 40 cps 
near letter quality output. Not 
to mention throughput which 
rivals that of printers costing 
much more. 

As you've come to expect from Citizen, 
paper handling is exceptional; with convertible 
push/pull tractor, bottom feed, paper parking 
and continuous paper tear-off features. 

Top all this off with a suggested retail 
price of under $300, a rest-assured 24-month 
parts/labor warranty, and you've got a 9-wire 

: printer that's tough to beat. 
ix And there you have it. Or we're 

convinced you soon will. For a 
dealer near you, 

— .-...• 

just call 1-800-556-1234, ext. 34 (In 
California, call 1-800-441-2345, ext. 34). 

You'll find out that Citizen's color 
is so easy to use, it'll bring back 
childhood memories. 

©1990 Citizen America Corporation. 
Citizen, Color On Command, Command-Vue and the 
Citizen logo are trademarks of the Citizen Watch Co. Ltd. 
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DOT-MATRIX 

Dot Matrix 
A new life for an old friend 
by Dr. Sidney B. Simon 

A long with typewriters and carbon paper, the winds 
of technological change have swept many dot 
matrix printers into the ashbin of history. I 

remember my first—a hot little 9-pin whiz that served 
me well. Then I got laser-printer fever and retired the dot 
matrix to gather dust But if s dust-coated no more. 

With a WordPerfect 5.1 macro, you can transform 
your dot matrix printer into a marvelous machine to print 
"one-up" address labels. A 5,000-label roll can be bought 
for $10 or so. I always keep a roll in my dot matrix 
machine, ready to print at my command. The macro 
works like this: if you invoke it while working on text in 
Document 1, the macro switches screens and selects the 
labels form you will create. Type the names and ad-
dresses you want to appear on your labels, then press 
Print (Shift-F7) to print the labels. 

I have two parallel printer ports. My laser is on LPT1 
and the dot matrix is on LPT2. If you only have one 
parallel port, you can use a switch box that switches 
between one printer and another. If you use a switch box, 
keep both printers set to LPT1. 

Before creating the macro, you must take a few pre-
liminary steps. From Document 1, press Print (Shift-

F7), (S) Select Printer. Highlight your dot matrix printer, 
press (3) Edit, (2) Port and (2) LPT2. The port needs to 
be changed to LPT2 so that WordPerfect can send the 
labels information to the dot matrix instead of the laser 
printer. Press Exit (F7) to return to the Print: Select 
Printer menu. Your dot matrix definition should be 
highlighted. Press (1) Select, then Exit (F7). 

Next, you need to name and create the paper size form 
for the labels. Press Format (Shift-F8), (2) Page, (7) 
Paper Size, (2) Add. At the Format: Paper Type menu 
press (9) Other, type dot matrix labeler and press 
(Enter). 

At the Format: Edit Paper Definition press (1) 
Paper Size, (o) Other. When the Format: Paper Size 
menu appears, press (o) Other. At the Width: prompt, 
type 3.5 and press (Enter); at the Height: prompt, type 
1 and press (Enter). Press Exit (F7) three times to 
return to your document. You can create different-sized 
forms for whatever sized labels you have. 

To create the macro, firstmake sure both screens are clear. 
Then from your Document 1 screen press Macro Define 
(Ctrl-FlO). Name the macro (Alt-L), or your choice. At 
the Description: prompt, type labeler macro, then press 
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For years now, 
people have been 

searching for a better 
way to communicate. Where infor-

mation is shared and a diversity of 
ideas can flow. It's a simple concept, 
really. Keeping it simple, however, 

takes a powerful solution. 
Introducing a family of productivity 

products that finally connect with the way 
companies work. Introducing WordPerfect 
Office "3.0. 

If s all on the menu. WordPerfect Office 
starts with a shell menu that's easy to relate to 
and even faster to use. Instead of having to exit 
to a DOS prompt, the WordPerfect Office 3.0 shell lets your 
people jump between the programs they use most, like 
spreadsheets, and word processing. 

The stand-alone version, WordPerfect Office PC, provides 
you with a Calendar, Notebook, Calculator, Program/ Text 
Editor and File Manager to keep organized. The network ver-
sion, WordPerfect Office LAN, also comes with E-Mail and 
Scheduler to keep in touch. 

How did anyone 
WordPerfect 

Office Publications Ms 
• ** CONCEALED SUBJECT ' 
Siides for Comdex 

-Eeply -Forwarded 

And with WordPerfect Office Connections™ you're not limit-
ed to one department or division. You can link your networks 
together for an enterprise-wide solution. 

E-Mail. A package mat 
delivers. In practically no 
time at all, you can circulate a 
message to the people you 
choose, or to the entire 
corporation. And you can 
deal with information when 
you're ready. 

E-Mail brings you and 
your company face to face 

E -Mail with the power to send messages, 
WordPerfect documents or up to 100 attached files of any 
format. You can send a carbon or blind copy or keep your 
messages confidential by using password protection and 
encryption. 

And if you're worried about something you may have s a i ^ 
don't worry. E -Mail even gives you control over ™ 
messages that have been sent. It lets you see when a message 

Undelete: Shift-Fl i I F3 Help; F7 t 
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ever communicate before 
Office 3.0? 
has been delivered, opened or deleted. Then it lets you retract 
it, change it and send it back again. 

A change in schedules. Sometimes it takes more than 
E-Mail for people to finally get the message. With Scheduler, 
people, meeting rooms and resources can quickly come 
together. All you have to do is list and select the names and 
resources you need. Scheduler shows you when your room 
and equipment are free and lets you compare blocks of time 
when your people can meet. 

Gateways to other worlds. If you're beginning to see how 
WordPerfect Office can 
bring your company 
together, imagine how it 
can connect you to other 
worlds. Gateways 
between remote sites, 
public mail services like 
MCI, Western Union 

iyLink, and standard 
saging systems like 

Gateway 
Connections 

OFFICE 3.0. 

. - Busy 

CVEPHFAO SCREEN 

ROOM 1278 

VCR 

ROCM_624? 

Thursday. August 23. 199C 
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coming into place. And it 
won't be long before 
WordPerfect Office is send-
ing electronic mail and 
documents between PC's 
and Macintosh, OS/2 PM, 
Windows, UNIX, VAX, Data 
General AOS/VS, and IBM 
System 370. 

WordPerfect Office 
3.0, complete with 
WordPerfect Corporation's world-famous support. 
It's a wonder anyone ever got along without it. 

For more information 
about WordPerfect Office 
3.0, E-Mail, and a better 
network solution, start 
with this simple connec-
tion. 800-526-5167. 

Other Computer 
Platforms 

LJ 
Remote LAN 

r e -

search Cor.p'.e-.ed 

X.400, MHS and PROFS are soon Scheduler 

, _ , WordPerfect 
C O R P O R A T I O N 
1555 North Technology Way, Orem, Utah 84057 
Telephone: (801) 225-5000 FAX: (801) 222-5077 

WordPerfect is a registered trademark of WordPerfect Corporation. WordPerfect Office and WordPerfect Office Connections 
are trademarks of WordPerfect Corporation. All other brands and product names are trademarks or registered trademarks 
of their respective companies. ©1990 WordPerfect Corporation 



DOT-MATRIX 

(Enter). Macro Def should be blinking 
in the bottom left-hand corner of your 
screen. 

Now, press Switch (Shift-F3). This 
takes you to Document 2. Select your 
dot matrix printer by pressing Print 
(Shift-F7) and (S) Select Printer. 

You must perform a name search 
for your dot matrix printer so that if 

additional printers are added, the 
macro will select the correct one. 
Press (N) Name Search and type in the 
full name of the dot matrix printer. 

This must be done even if the 
printer is already highlighted. Press 
(Enter), (1) Select. 

Next, press (T) Text Quality, (2) 
Draft. "Draft" allows the printer to print 

lion 

V-':.l;'tffi'^luR ?:>::s«y M 

Your WordPerfect® Screen With ScreenExtender!™ 
The problem with using proportional or com-
pressed fonts in WordPerfect is that you can never 
see your whole document. The right-hand side of 
your text "disappears" as you edit, forcing you to 
scroll back and forth to see the entire line. 
ScreenExtender for WordPerfect 5.0/5.1 stretches 
the limits ofthe standard screen. ScreenExtender 
lets you select from as many as 25 screen sizes 
on demand. Display up to 128 characters in a line, 
and up to a page at a time. 
ScreenExtender also adds style to your display 
by showing you bold underline italics subscript 
superscript 3 1 r i k c o u t d o u b l e u n d e r l i n e 
SMALL CAPS and bold underline while you edit. 

No Special Hardware! 
ScreenExtender supports VGA, EGA, CGA and 
Hercules graphics adapters, so you don't need 
to invest in special video cards or expensive 
multi-frequency monitors. Plus: 
• Change Screen Colors 

• Swap To/From Standard 80x25 Screen With 
One Keystroke 

• DESQview '"/Windows Compatibility 
• Network Version Available and much more! 

Only $79.95—Guaranteed! 
At only $79.95, ScreenExtender is designed to 
stretch your budget as effectively as it stretches 
your screen. And ScreenExtender comes with a 
30-day money-back guarantee. 

Order Now! (800) 782-4792 
Visa, MasterCard & American Express accepted. 
Please add $5 shipping/handling. VA residents 
add 4'/2% sales tax. 

Stairway 
Software Inc 

700 Harris St. Suite 204, Charlottesville, VA 22901 
(804) 977-7770 • FAX: (804) 979-3949 

faster. Press Exit (F7) to return to the 
document screen. 

To set the left/right margins, press 
Format (Shift-F8), (1) line, (7) Mar-
gins. Enter .3 for the left and 0 for the 
right. To set the top/bottom margins, 
press (Enter) to return to the Format 
menu, press (2) Page, (5) Margins. 
Enter .25 for the top and 0 for the 
bottom. 

To select the labels form created 
earlier, press (7) Paper Size, (N) Name 
Search. Type in dot matrix labeler, 
press (Enter) and (I) Select. Press 
Exit (F7) to return to the document 

Laser printers are 
wonderful, but they can't 
do everything. If you've 
retired your dot matrix 
machine, dig it out and 

put it to work. 

screen and press Macro Define (Ctrl-
FlO) to end the macro. 

With Document 2 empty, invoke the 
macro from Document 1 by pressing 
(Alt-L). Type the desired names and 
addresses, then press Print (Shift-F7), 
(1) Full Document to print them. To 
return to Document 1, press Exit (F7), 
save the document if you wish and 
answer (Y) Yes to exit Document 2. 

Laser printers are wonderful, but 
they can't do everything. If you've re-
tired your dot matrix machine, dig it 
out and put it to work. With a little help 
from (Alt-L), it makes a marvelous 
labeller. • 

Dr. Sidney B. Simon is a retired 
professor from the University of Massa-
chusetts School of Education. 

~ ^ 
Application available on 

Disk of the Month, page 87. 
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R E S U M E S - P A R A G R A P H B R E A K S - CLIP A R T 

Meet the Graphic Designer that works 
from within WordPerfect® 

y Design unleashes the true potential of WordPerfect by putting the power of a 
design studio at your fingertips! Even a novice can create 
professional polished documents in a matter of moments. By 
creating a clear, easily understood and implemented graphic 

design environment within WordPerfect, By Design removes the 
limitations of simple word processing & develops a new world of 
interactive graphic potential. 
With By Design you ' re really getting several programs in one: 

**f 1 LS 
m Design tools can be 

—*- used to highlight, 
enhance & personalize text 
with a variety of special 
graphic effects. Tools in-
clude page borders, graphic 
lead characters, graphic fonts 
and much, much more. 

A R E 

jOGf UMTEB 

u raer lociayj 
Get 20% Off List Price! 1-800-677-0700 

30 Day 
Money Back Guarantee! 

2 PAGE DESIGNS 
Over 50 ready 
made page designs 

offer a special combination 
of professional artwork and 
sophisticated page layouts -
just add your own text! You 
can also use By Design's 
vast library of art, symbols 
and fonts to give each 
design your own personal 
touch. 

3CLIP ART 
By Design also 
includes a library of 
creative clip art, 

symbols and graphic titles 
which can be used to 
enhance any document. 

' SvordV-JSect is a Req.stered Trademark ot Won 
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Introducing the first printer that is both a desktop and a portable and prints 
with letter-quality precision on plain paper: The Canon BJ-lOe Bubble Jet.™ 

On a desk.with its optional 30-sheet paper feeder, it's an ideal personal printer. 
As a single-sheet portable with its optional rechargeable battery pack, it weighs a 
remarkable 4.6 pounds and prints on a variety of paper. Moreover, the BJ-lOe emulates 
the IBM" Proprinter™ X24E, so you can use a wide range of applications software. 

How fast is it? It prints 83 characters per second and won't slow down when 
printing in bold or various type sizes. It even handles complicated graphics such as 
the scanned-in image printed here. And, it's so quiet it can be used in the middle of 
the night with someone asleep just a few feet away. 

Plus you never have to worry about maintenance because it uses an economical 
pop-in BJ cartridge, containing the print head and ink supply, which prints approxi-
mately 700,000 characters (HO mode). But best of all, the BJ-lOe works everywhere 
you could possibly need it, fitting neatly into a briefcase. 

The BJ-lOe Bubble Jet. What other printers print on a desk, it prints anywhere. 
The document displayed in the BJ-10e is actual output using the UltraScript™ pc software BJ-130e™ printer driver. 

Canon* is a registered trademark and BJ-l30e and Bubble Jet are trademarks of Canon Inc. 
IBM* is a registered trademark and Proprinter is a trademark of International Business Machines Corp. 
UltraScript is a trademark of OMS. 
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Canon 
B U B B L E JET P R I N T E R 

BJ-lOe 
Working To Improve Your Image." 
For a history-making demonstration, visit your 

Canon dealer or call 1 (800) 848-4123. 



Selective Sortin 
Take charge of your lists 

by Michelle Pfister 

While many 
people know 
about Word-

Perfect's Sort feature, 
few use it to its fullest— 
and even fewer use the 
Select option. If you man-
age any kind of list, such 
as customer names, tele-
phone numbers or ad-
dresses, WordPerfect's 
sorting and selecting 
features can make your 
work easier. 

Text can be sorted by 
line, paragraph or sec-
ondary file. First we'll 
learn how to sort a sec-
ondary file, then we'll 
find out how to sort lines 
and paragraphs. 

An example of a sec-
ondary file is shown in 
Screen 1. It's a list of 
names, addresses, phone 
numbers and birthdates. 
From this list you can 
create an address book, 
mass mailings sorted by 
area of the country, or a 
reminder of coming 
birthdays. (See sidebar 
on page 63.) 

Sorting a secondary file 
To begin the sort, create and re-

trieve the secondary file shown in 
Screen 1. Press Merge/Sort (Ctrl-
F9), (2) Sort WordPerfect prompts 
Input file to sort: (Screen). Press 
(Enter) to sort the file on-screen. If you 
typed the name of a file on disk, Word-

Perfect would sort that file instead. 
The next prompt, Output file for sort: 
(Screen), determines whether the 
sorted file is displayed on-screen or 
written in a file. Press (Enter) to dis-
play the file on-screen. 

The Sort menu (see Screen 2) dis-
plays at the bottom of the screen. Sort-

ing by line is the default. 
To sort the secondary file, 
select (7) Type and (1) 
Secondary in 5.0 or (1) 
Merge in 5.1. The Sort by 
Line becomes the Sort 
Secondary Merge File. 

Keys 
A key definition speci-

fies what word in the re-
cord you wish to sort or 
select by. For example, to 
sort records by last 
names, you define a key 
that indicates the key 
Type (alphanumeric or 
numeric), and defines 
where the last name falls 
in each record—what 
field, line and position in 
the line. The record is 
then sorted by those 
names. 

To define the key to 
sort alphabetically by last 
names, select (3) Keys. In 
the first column, leave "a" 
(alphanumeric) as the 
key Type and press 
(Enter) to move to the 
Field column. 

Alphanumeric keys 
are made up of either let-

ters or numbers. If numbers are desig-
nated as alphanumeric, they must be 
of equal length, such as social security 
numbers and telephone numbers. The 
other key Type is (n) numeric. 
Numeric keys are numbers, such as 
dollar amounts, that can be of unequal 
length. 
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WordPerfect 5.1 Merge File 
Mark W. Moesser{END FIELD} 
1534 Redwood Drive 
Seattle, Washington 87249{END FIELD} 
(206) 941-4819{END FIELD} 
11/1/66{END FIELD} 
{END RECORD} 

Teresa StimpsonffiND FIELD} 
333 NorthGate, #22 
Mesa, AZ 53242{END FIELD} 
(602) 844-0705{END FIELD} 
2/2/64{END FIELD} 
{END RECORD} 

WordPerfect 5.0 Merge File 
Mark W. Moesser ~R 
1534 Redwood Drive 
Seattle, Washington 87249 ̂ R 
(206) 941-4819 ~R 
11/1/66 ~R 

Teresa Stimpson ~ R 
333 NorthGate, #22 
Mesa, AZ 53242 ~R 
(602) 844-0705 ~R 
2/2/64 ~R 
" E 

Screen 1. The Secondary Merge File 

Press (Enter) again to accept "1," 
since in our example Field 1 holds the 
last names of each record. Because 
fields may contain more than one line 
(as in the address field), you must 
specify the line within the field. The 
last name occurs on the first and only 
line, so press (Enter) to accept "1." 

The Word column must be 
changed, because a "1" would sort the 
first word in the line—in this case, the 
first name. 

Sorting the third word from the left 
might work, but what about the re-
cords without middle names, such as 
Jane Doe, or multiple names, such as 
Mary Ann Elizabeth Morgan? 

The solution? By typing -1, Word-
Perfect will count from right to left. 
Now the last word in the line will be 
sorted, no matter how many words are 
in the line. 

Key Typ Field Word 
1 ,1 1 1 
4 
7 

Select 

Action 
Son 

Sort by Line 

Key Typ Field Word 
2 
5 

This method has one problem: 
names like Bruce Quinn Moesser Jr. 
won't sort correctly. In such cases, 
when creating the secondary file, de-
lete the space between the words, then 
press Hard Space (Home), (Space 
Bar). Moesser Jr. will now be consid-
ered one word. In Reveal Codes, the 
hard space appears as a space between 
two brackets. 

Nine keys can be defined. In cases 
where the first keys are identical— 
such as two people with the same last 
name—the second key is used, and so 
on. 

To define Key 2 to sort the first 
names of people who share the same 
last name, press (Enter) four times 
(the first name is the first word of Line 
1 in Field 1). Press Exit (F7) to end key 
definition. 

To sort, press (I) Perform Action. 
A counter at the bottom of the screen 
indicates the progress of the sort. 
When sorting is complete, the old sec-
ondary file is replaced by the new, 
sorted version. Last names starting 
with "A" are at the beginning ofthe list; 
when two last names are the same, first 
names are correctly sorted. To save 
the list, press Save (F10), type 
sort.nam and press (Enter). 

Bulk mailing discounts 
Mail presorted by a ZIP code is 

often eligible for mailing discounts. To 
sort your secondary file by the ZIP 
code, press Merge/Sort (Ctrl-F9), (2) 
Sort. At the Input file to sort: 
(Screen) prompt, press (Enter). At the 
Output file for sort: (Screen) 
prompt, press (Enter). Press (3) Keys, 

and change Key 1 
to Type: a, Field: 
2, Line: -f, and 

Key Typ Field Word 
3 
6 
9 

Order 
Ascending 

Type 
Line sort 

1 Perform Action; 2 View; 3 Keys; 4 Select; 5 Action; 6 Order; 7 Type: 0 

Word: -f. Delete Key 2 by pressing 
(Del). Press Exit (F7) to return to the 
Sort Secondary Merge File menu. 

Try changing the sort order so that 
highest numbered ZIP Codes appear 
before lower ones. To do this, press (6) 
Order, (2) Descending. The sort now 
"descends" from the highest number 
to the lowest. Press (1) Perform Ac-
tion. When the sort is finished, the ZIP 
Codes starting with "9" appear at the 
top of the file. Save the file as sort.zip. 

Birthday reminders 
» You can track birthdays by creating 
a birthday list for each month of the 
year. The Select option of Sort allows 
you to select all birthdays of a certain 
month and then sort them. To do this 
in your secondary merge file, press 
Merge/Sort (Ctrl-F9), (2) Sort. At the 
Input file to sort: (Screen) prompt, 
press (Enter). At the Output file for 
sort: (Screen) prompt, press (Enter), 
then press (6) Order (1) Ascending to 
change the sort order back to 
ascending. 

You must first create, the key to 
select all the birthdays of a certain 
month. We'll choose February. Select 
(3) Keys and define Key 1 as Type: n, 
Field: 4, Line: f, and Word: f. Define 
Key 2 for the day of the month as Type: 
n, Field: 4, Line: I, and Word: 2. The 
day is defined as Word 2 because the 
birthdates are separated by slashes 
"/," and slashes act as word separators 
in a sort. This makes it possible to sort 
the date on either the day, month or 
year. Press Exit (F7) to leave key 
definition. 

To select all the February birth-
days, press (4) Select. The cursor 
moves directly below the "Select" 
heading. Type keyl=2 and press 

Mark William Moesser 

Teresa Stimpson 

1534 Redwood Drive 
Seattle, WA 87249 

333 NorthGate, #22 
Mesa, AZ 53242 

Phone 

(206) 941-4819 

(602) 844-0705 

Screen 2. The Sort Menu Screen 3. The Address List 
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Largest Variety of Templates Available 
And The Most Inexpensive! 

At present, FuncKey Enterprises has 36 color-coded templates for 70 of the most popular PC software 
programs, in BOTH 10 key and 12 key versions. We are continually updating the templates so that you 
always get the latest version of a program, plus older versions on one template. The major software 
manufacturers (Borland, Ashton-Tate, SPC, Microsoft, Dac-Easy, etc.) provide us with advanced copies 
of new releases, so that FuncKey always has the largest selection of low-cost, current program 
templates. The background color ink is formulated to diffuse light and reduce glare. The thin profile 
(only 12/1000 of an inch thick) lets you stack several templates on the keyboard for quick changes 
between programs. The removable reference card shows shortcuts, speed keys, and other useful 
conventions. FuncKey templates are excellent training tools or handy for occasionally used programs. 
Best of all, a 10 key template is only $2.98 and a 12 key template is only $3.98. 
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FuncKey Temple 

For More Information Please Call Your Local 
Dealer Or 

FuncKey 
Enterprises 
(817)482-6613 
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Bitstream In t roduces the 
60-Second FaceLift for Your 

WordPerfect Documents . 
New FaceLift™ for WordPerfect"' 5.1 and 5.0 lets you instantly get Bitstream scalable type — in 

2 to 500 point sizes —for the Hewlett-Packard" LaserJet" Plus, II, IIP, IID, III, and HID. 

Before 
FaceLift 

< After 
FaceLift 

^ H ^ | P ow give every document 
^ A ^ y o u create in WordPerfect 

^ ^ w h a t it needs to really be 
perfect: a 60-second FaceLift. 

FaceLift lets you instantly get 
Bitstream type for popular HP LaserJet 
printers — in 2 to 500 point sizes. 
(Since Bitstream type is scalable, every 
face comes in a full range of sizes.) 

So in seconds you can now use 
type that matches the power of your 
words in all your WordPerfect docu-
ments. Your documents will immedi-
ately look great, and so will you. 

FaceLift is remarkably easy to 
use. You'll install it in about 10 
minutes. From then on, you won't ever 
bother with technical things like exiting 
WordPerfect to make "bitmaps." So 
from the first moment you use FaceLift, 
you'll never give it a second thought. 
You'll simply pick your font and point 
size ("Ctrl-F8"), press "print," and 
that's it! 

You won't have to worry about 
hogging computer disk space, either. 
FaceLift and 13 typefaces use just a 
fraction of your computer's hard disk 
space. And it only needs 50K of RAM. 

Since FaceLift is made by 
Bitstream, you'll get "extras" you won't 
get anywhere else. Like access to more 
of the complete WordPerfect character 
set (over 360 characters). And award-
winning Bitstream scalable type, which 
is always true to its original design. 
Plus — the best value on the widest 
range of top-quality typefaces available. 
For more information see your dealer 
or call Bitstream today. 

These typefaces were used in this ad: Headline - Charter Bold; Main Subhead - Dutch Italic; Text Subheads - Bitstream Cooper Black and Text - Dutch Roman. 
©Copyright 1990 Bitstream Inc., Cambridge, MA. Bitstream, Bitstream Amerigo and Bitstream Charter are registered trademarks and FaceLift, Swiss, and Dutch are trademarks of Bitstream Inc. Century 

Schoolbook, Brush Script, and Park Avenue are trademarks of Kingsley-ATF Type Corporation. WordPerfect and LetterPerfect are registered trademarks of WordPerfect Corporation. Hewlett-Packard and LaserJet a 
registered trademarks of Hewlett-Packard Corporation. Windows is a trademark of Microsoft Corporation. 

What You'll Get 
You'll get FaceLift with 13 

Bitstream scalable typefaces for high 
impact headings and text in your 
memos, letters, reports, proposals, and 
presentations. Your 13 typefaces will 
include: 

Swiss™ 721 Roman 
(Bitstream's version of Helvetica®) 

Italic 
Bold 
Bold Italic 

Dutch™ 801 Roman 
(Bitstream's version of Times Roman®) 

Italic 
Bold 
Bold Italic 

\Paxk <^/fxj£.nU£.™ 

Bitstream® Cooper Black 
&utU Svtifit ™ 
forrusA Script 421 
(Bitstream's version of Ondine") 
Monospace 821 
(Bitstream's version of Helvetica 
Monospace) 

FaceLift Companion 
Value Pack 

The FaceLift Companion Value 
Pack gives you 24 more Bitstream 
typefaces at incredible savings. You'll 
build your Bitstream type collection and 
create a huge variety of great-looking 
documents with FaceLift and the 
Companion Value Pack. 

For powerful headings in memos, 
reports, proposals, and presentations, 
you'll get eight versatile display faces 
like Clarendon and Swiss Compressed. 
For presenting easy-to-read text, you'll 
get 12 styles of the popular Bitstream 
Amerigo,® Bitstream Charter,® and 
Century Schoolbook™ faces. Plus much 
more. 

For a great value, get FaceLift 
with the Companion Value Pack! 

See your 
local dealer 

or call 
1-800-S22-FONT 

Bitstream % 
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SORTING 

Symbol Select 
Statement 

Keyl=84604 

<> K e y l o 84604 

Key2< 84604 

Key2>Denver 

Key4> = 1,000 

Keyl< = Denver 

' (AND) Keyl=Denver* 
Key2=84604 

- (OR) Keyl=Denver* 
Key 2=Seattle 

Keyg Keyg=Fred 

Explanation 

Selects all records that match key 1. The example selects 
all records for clients with 84604 ZIP codes. 

Selects all records that do not match key 1. The example 
selects all records for clients with ZIP codes other than 
84604. 

Selects all records less than Key 2. In this case, all clients 
with ZIP codes less than 84604 would be selected. 

Selects all records greater than Key 2. In an 
alphanumeric key, greater means coming later in the 
alphabet, so this key selects all clients living in a city 
coming after "D" in the alphabet. 

Selects all records greater than or equal to Key 4. If Key 
4 is a monthly salary, the example would select all 
monthly salaries greater than or equal to $1,000. 

Selects all records less than or equal to Key 1. This key 
selects all clients living in Denver or in a city coming 
before Denver alphabetically. 

Selects all records that meet the conditions of both keys. 
This example selects all clients living in Denver 
with ZIP codes less than or equal to 84604. 

Selects all records that meet the conditions of either key. 
This example selects all clients living in Denver, as well 
as all clients living in Seattle. 

Keyg is a "global" select. This example selects all records 
that contain the word "Fred." 

Figure 1. Select Statement Symbols 

(Enter). This statement tells Word-
Perfect to select all records that have 
a "2" in Key 1. For example, the date 
2/1/30 would be selected, but not 
1/2/30. 

The sort and 
select informa-
tion is now com-
plete. Press (1) 
Perform Action. 
The finished list 
contains only 
those records 
containing Feb-
ruary birthdates, 
and each of those 
records is listed 
from the first of 
the month to the 
last. Save this list 
as sort.feb. 

More selecting 
By using the 

logical symbols 
shown in Figure 
1, you can create 

powerful select statements. For exam-
ple, you can select all the ZIP codes 
that fall in a certain region, all 
customers who live in Denver, or all 
accounts paid in cash. 

To create a select statement, follow 
the above instructions to arrive at the 
Sort menu, then press (4) Select. At 
the bottom of the screen you'll see a list 
of the select symbols. 

Select statements must be entered 
in a specific form. Operations are nor-
mally performed from left to right, but 
you can use parentheses to change the 
order. When you create a select state-
ment, make sure you've defined the 
keys first. Also, save your file before 
selecting or sorting. Figure 1 gives ex-
amples of how to use the various select 
symbols. 

Sorting by paragraph 
A paragraph sort sorts text sepa-

rated by two or more hard returns or 

Gender 

M 
F 
M 
F 
F 
F 
M 

Name 

Russell Ford 
Robin LeBaron 
Eric Moultrie 
Sherise Pfister 
Jocelyn Stimpson 
Jennica Stimpson 
Chad Wood 

Figure 2. Line Sort 

Final Results 
ant to create an address and phone number 
listing like the one shown in Screen 3? To do 
so, use the secondary merge file SORT.NAM 

that you created while working through the main story. 
The instructions below will show you (in both 5.0 or 5.1) 
how to create a primary merge file that you can merge 
with SORT.NAM. 

From a clear document screen, press Format (Shift-
F8), (3) Document, (2) Initial Codes. The codes you 
insert in this screen will format the main document. In 
5.0, press Math/Columns (Alt-F7), (4) Columns Define. 
If you're in 5.1, press Columns/Table, (1) Columns, (3) 
Define. In both versions, press (1) Type, (3) Parallel with 
Block Protect, select (2) Number of Columns, type 3 and 
press (Enter). Change the margins of the columns by 
pressing (4) Margins, then enter these values in the 
margins: Column 1: Left Margin 1" Right Margin 3.5." 
Column 2: Left Margin 3.5" Right Margin 6." Column 3: 
Left Margin 6" Right Margin 7.5." 

Press Exit (F7) four times to return to the document 
screen. 

Now that columns are defined, you can turn them on. 
In 5.0, press Math/Columns (Alt-F7), (3) Column 

On/Off. In 5.1 press Columns/Table (Alt-F7), (1) 
Tables, (1) On. In either 5.0 or 5.1, enter a Field 1 merge 
code by pressing Merge Codes (Shift-F9), (1) Field, 
typing 1 and pressing (Enter). Press Hard Page (Ctrl-
Enter) to move to the next column. 

Insert the second merge code by pressing Merge 
Codes (Shift-F9), (1) Field, typing 2 and pressing 
(Enter). Press Hard Page (Ctrl-Enter) again, and insert 
a Field 3 code by pressing Merge Codes (Shift-F9), (1) 
Field, typing 3 and pressing (Enter). Turn columns off in 
5.0 by pressing Columns/Table (Alt-F7) (3) Columns 
On/Off. In 5.1 press Columns/Table (Alt-F7) (1) Col-
umns, (2) Off. 

Unless you indicate otherwise, merge will place each 
entry on a separate page. To suppress this in 5.0, hold 
down the (Ctrl) key and press N, P, P. In 5.1, press Merge 
Codes (Shift-F9) (6) More, highlight {Page Off} and 
press (Enter). Save the file as SORT.PF and clear the 
screen. 

To merge the documents, press Merge Codes (Ctrl-
F9) (1) Merge, type sort.pf and press (Enter), type 
sort, nam and press (Enter). When the merge is complete, 
you will have an alphabetized address and phone list. 
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by a page break, either hard or soft. 
Therefore, a paragraph must be all on 
one page. A bibliography is an example 
of a paragraph sort. However, because 
a bibliography uses the hanging indent 
style, keep in mind that a sort treats 
text after tab or indent as a new field; 

margin releases are also field 
separators. Because both an indent 
and margin release are in front of each 
entry in a bibliography, the last name 
is in Field 3. 

Retrieve your bibliography list and 
press Merge/Sort (Ctrl-F9), (2) Sort, 

;.>.'•&& 

' 

WudFetfect® Document Management 

PC DOCS N E W VERSION 3.0 
A powerful, comprehensive program 

that easily locates, retrieves and stores 
large volumes of WordPerfect® documents 

on a Novell Network 

Total integration with VfordPerfect® 

Optional Full-Text Indexing allows users to 
search for any word or phrase in a document 

Version Control allows users to track, retrieve and 
store up to 99 versions of the same document 

Supports multiple file servers, transparent 
to the user 

Utilizes NetWare 386 file level security to 
prevent users from bypassing application level 
security through DOS 

PC DOCS' interface with third party Redlining 
packages such as DocuComp or CompareRite, 
allows users to compare two documents or 
two versions of the same document by 
highlighting the differences 

The Document Import feature allows users to 
conveniently search and retrieve pre-existing 
documents 

ocs TM 

For your free Version 3-0 demo diskette: 

CALL (800) 933-DOCS 

(Enter), (Enter). Press (7) Type, (3) 
Paragraph. To sort by last names, se-
lect (3) Keys and define Key 1 as: Type: 
a, Field: 1, Line: 3, and Word: 1. Press 
Exit (F7), and select (1) Perform Ac-
tion. When the sort is complete, the 
entries will be sorted by last name. 

Sorting by line 
Lines in a line sort are separated by 

a hard or soft return. To sort the list 
shown in Figure 2 by first names, 
Block (Alt-F4) the columns, not the 
headings. By doing this, only the 
blocked entries will be sorted. Now 
press Merge/Sort (Ctrl-F9), (2) Sort, 

Lines in a line sort 
are separated 
by a hard or 
soft return. 

(Enter), (Enter), (7) Type, (2) Line, (3) 
Keys. The first key is defined to sort on 
Word 1 of Field 1. Fields in line and 
paragraph sorts are separated by tabs 
or indents. WordPerfect counts the 
text before tabs or indents as Field 1; 
the text after the first tab or indent is 
Field 2, and so on. Within each field, 
the first word is Word 1, the second 
word is Word 2, and so forth. Because 
the first names in our example appear 
after one tab, they're in Field 2. Indi-
cate this by changing the field number 
to 2. (If you wanted to sort by last 
names, you would indicate Word 2.) 
Press Exit (F7), and select (1) Per-
form Action. The resulting list will be 
sorted by first names. 

As you can see, this array of sort 
and select options increases the sort-
ing abilities of WordPerfect. With a 
little practice, you'll soon have every-
thing completely sorted out. • 

M l Applications available on 
Disk of the Month, page 87. 
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WordPerfect 
WANG 

Archive-Link—Converts 
between WordPerfect and Wang 
5 'A " Archive disk. Software for 
your PC. Popular PC word 
processing formats are supported. 

W-Link—Converts between 
WordPerfect and Wang PC 
documents as well as other 
popular PC word processing 
formats! 

VsCom—Wang VS 2100 
terminal emulation. Document/file 
conversion and transfer between 
WordPerfect and Wang VS. 

A version of VsCom transfers 
also works with WLOC connected PCs. 

VsCom also includes one 
step transfer of WordPerfect 
documents and files in and out 
of Wang Office Mail Boxes. 

Other popular PC word 
processing formats can be converted 
and transferred with VsCom. 

MULTlMATr^l^tessional Write 
OmceffaZel WordStar 

MicroscS^brd ASCII 
DisplayWrite 

Word-Link—Software 
that converts WordPerfect 
documents from and to other 
popular PC word processing 
packages. 

Advanced conversion 
techniques give the cleanest, 
most editable documents 
available. Document features 
converted include format 
information, margin changes, 
tabstops, word wrap, various 
types of tabs, underscoring, 
holding, superscript, subscript, etc. 

Supports WordPerfect 
version 4.2, 5.0 and 5.1. 

Word-Link converts 
multiple documents in a 
single session simply by 
selecting from a list displayed 
on your screen. 

IMS 
Make the WordPerfect Connection your way! 

M/H GROUP 
300 West Adams Street • Chicago, Illinois 60606 • PHONE 312.443.1222 • FAX 312.443.13: 
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Phrases 
at your Fingertips 
Storing variables with 5.1 macros 

by Elden Nelson 

Illustration by Richard Hull 

I'm a lousy typist, so it perturbs me 
when I have to constantly retype 
words I frequently use. Using 5.1 

macros lets me avoid this kind of dull, 
repetitive work. The macros listed in 
Screens 1 and 2 take a word or phrase 
I've typed, put it in a window on the 
screen and insert that word or phrase 
into a document, wherever and when-
ever I want 

This "Power List" is a set of two 
«*macros. (Alt-X) lets you create a list of 

~*i words and phrases. (Alt-Q) dis-
plays that list, ki-

ll serfs your choice 

into your document and lets you save 
and retrieve that list. 

Creating advanced macros 
To create advanced (Alt) key 

macros, press (Home), Macro Define 
(Ctrl-FlO), then the proper (Alt) key. In 
this case, press (Alt-X), since the first 
macro you're making is the one that 
adds words and phrases to the list. 
When you create the macro that shows 
the menu, you'll name it (Alt-Q) in-
stead of (Alt-X). 

When asked for a description, type 
Adds words to a menu, then press 

(Enter). This brings you to the Macro 
Editor, where you can enter the com-
mands in Screen 1. Once you've en-
tered all the commands, press Exit 
(F7) to save the macro and exit the 
Macro Editor. 

I'll give you some pointers explain-
ing how to insert macro commands, 
but remember: the Macro feature is 
one of WordPerfect's most complex 
components. Read the "Macros, 
Macro Editor" entry in the 5.1 refer-
ence manual and you'll have a much 
better understanding of how to create 
an advanced macro. You'll need this 

c 
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information to use the Macro Editor to 
its full advantage. 

Entering commands 
in the Macro Editor 

There are several different types of 
commands in the Macro Editor. In 
Screens 1 and 2, youll notice many of 
the words are enclosed in French 
brackets ({ }). These are all com-
mands. 

You'll also notice that some com-
mands are all capitalized, while others 
aren't. 

To insert the capitalized com-
mands, press Macro Commands 
(Ctrl-Pg Up), highlight the command 
desired, then press (Enter). The com-
mand will appear. 

For example, to enter the com-
mands on line 1, press Macro Com-
mands (Ctrl-Pg Up), press (Down 
Arrow) until {ON CANCEL} is high-

ly lighted, then press (Enter). The 
{ON CANCEL} command will ap-

pear in the Macro Editor. Now 
press Macro Commands 

(Ctrl-Pg Up), press (Up 
J H ^ Arrow) until {GO} is high-

lighted, then press (Enter). 
Now type no— and press 

(Enter) to go to the next 
i line. To insert the type 
Ik of macro commands 

that aren't all capitalized, press (Ctrl-
V), then the appropriate key. 

For instance, the commands on line 
5 are entered by pressing (Ctrl-V), 
(Right Arrow), (Ctrl-V), Word Left 
(Ctrl-Left Arrow), (Ctrl-V), Block (Alt-
F4), (Ctrl-V), Word Right (Ctrl-Right 
Arrow). 

But what about all of those {;}'s? 
They're called comment commands. 
They're inserted the same way capital-
ized commands are. Comment com-
mands are used to clarify commands 
in advanced macros; everything be-
tween the {;} and the tilde (~) is ig-
nored when the macro is running. All 
those comment commands in Screens 
1 and 2 are for those of you who want 
a little more technical explanation of 
what the commands are doing. You 
don't need to put those comment com-
mands in your macro (leaving them 
out could save you some typing time). 
If you leave a comment command out, 
be sure to leave all of it out—the {;}, 
the text following it and the tilde (~) at 
the end of it. 

Getting into the routine 
Many advanced macros are divided 

up into "routines." Routines are usually 
divided by blank lines. Each routinej 
performs a special function in the 
macro. The rest of the article is 



devoted to explaining how these rou-
tines work together to create a list of 
words and phrases you can insert into 
your documents at any time. First I'll 
explain (Alt-X) shown in Screen 1, then 
(Alt-Q) shown in Screen 2. 

The first line of (Alt-X) gives you an 
"escape hatch." Just press Cancel 
(Fl), and the macro terminates. The 
next four lines of (Alt-X) check to see 
what you want to add to the list. If 
Block (Alt-F4) is on, the macro as-
sumes you want to add whatever is 
blocked to the list. Otherwise, it takes 
whatever word the cursor is on and 
adds it to the list. 

Lines 6 through 9 check to make 
sure that there are no more than 10 
items in the list. If there are, this rou-
tine makes a note of it for future refer-
ence. 

The routine in lines 10 through 30 
is the real workhorse of the macro. It 
does some pretty fancy manipulation 
of the word or phrase that you've put 

PHRASES 

in the list. It makes sure there are no 
punctuation marks, spaces, tabs, hard 
returns or page breaks at the end of 
the word or phrase you've put in the 
menu. 

If there are, this routine removes 
them. This is an especially nice feature 
of the macro, since you'll rarely want 
the same punctuation at the end of 
your word or phrase every time you 
use it. 

The rest of the routines are only 
used if there are already 10 items in the 
list. Lines 31 through 35 ask if you want 
to replace one ofthe items in the menu 
with the new one. The macro checks 
your answer to make sure if s one it 
recognizes. 

If you want to replace one ofthe old 
items with a new one, the macro goes 
to the routine on lines 36 through 48. 
This routine runs through your list of 
words and phrases, asking if you want 
to replace that particular word or 
phrase with the new one you've just 

WordPerfect Just Got Easy! 
JE#C»wJr %>9P W w w <ftBli.%> JCfCft&jr w^P JLrflE*€S* SB® 

A Great Helper! 
KO-PILOT guides you step by step 
through every WordPerfect feature. 
You don't need the manual and you 
don't need the function keys to be 
productive immediately! 

A Great Teacher! 
KO-PILOT's amazing new LearnKwik 
feature keeps on guiding you, but now 
it also teaches you every WordPerfect 
keystroke! You learn WordPerfect in 
1/lOth the time at 1/lOth the cost, as 
you do your own work! 

"MAY BE THE BEST ADD-IN EVER WRITTEN" 
Brit Hume, Washington Post 

Specia! Offer! 914-332-1589 for KO-PILOT with LearnKwik! 
B o t h $ 8 9 * 9 S Visa/MC/AmEx, $4.50 s/h, NetWrk, Site Lie, Dealer Discnts. 
Insight Resource Inc., 175 Prospect Avenue, Tarrytown, New York 10591 

(See us at Comdex, booth B928) 

The (Alt-Q) macro 
puts your words and 
phrases menu on the 
screen and lets you 
insert them into your 

document at the cursor. 

1 

assigned, until you find the one you 
want to replace. 

If, in the routine on lines 31 through 
35, you decide not to replace one ofthe 
items in the menu with the new one, 
the macro goes to the routine on lines 
49 and 50, which simply rewrites the 
screen, clearing away any prompts the 
macro may otherwise leave behind. 
Then the macro ends. 

It soon becomes evident how each 
of these routines, each performing a 
simple function, can make a very 
powerful macro. 

Make the menu 
The (Alt-Q) macro puts your words 

and phrases menu on the screen and 
lets you insert them into your docu-
ment at the cursor. Screen 3 shows 
how this menu looks. You define it 
much the same way you did the (Alt-X) 
macro. (See Creating an advanced 
(Alt) key macro earlier in this article.) 
Like (Alt-X), (Alt-Q) is divided into 
routines. 

The first routine in the macro, lines 
1 through 16, puts the menu on screen. 
This routine has some characters that 
are pretty tricky to create in the Macro 
Editor. For instance, on line 4, make 
the {AP} by pressing (Ctrl-P); make 
the {AG} similarly. You'll do this again 
on lines 8,12 and 15. Make the T on 
line 4 by holding down (Alt) while typ-
ing 139 on your numeric keypad. 

You'll also use (Alt) keys to make 
the borders of the box. To make the 
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1 {ON CANCEL}{GO}no ~ ~ {;}If Cancel is pressed, go to "no" label. ~ 
2 { LABEL} top ~ 
3 {IFEXISTS}variables~ 
4 {IF}{STATE}&128~ {GO}assign~ {END IF} 
5 {Right} {Word Left}{Block} {Word Right} 

6 {LABEL}assign~ 
7 {IF}{VARIABLE}variables~>9~ 
8 {Macro Commands}310{Enter}{ASSIGN}variables~ 10~ {ELSE} {;}Keep number of variables at 10. Otherwise,-

9 {Macro Commands}3{VARIABLE}variables~ {Enter}{END IF} {;}Assign word/phrase to variable. ~ 

10 {LABEL}endword~ 
11 {ASSIGN}length~ ({LEN}{VARIABLE}variables~ ~ - l ) ~ {;}Find length of word/phrase. ~ 
12 {ASSIGNHastchar ~ {MID}{VARIABLE}variables ~ ~ {VARIABLE}length ~ ~ 1 ~ ~ {;}word/phrases' last character. 
13 {ASSIGN} okaychar~ {;}If last character is any of the following list, OKAYCHAR = 0. ~ 
14 ("{VARIABLE}lastchar 
15 ("{VARIABLE}lastchar 
16 (" {VARIABLE} lastchar 
17 ("{VARIABLEHastchar 
18 ("{VARIABLE}lastchar 
19 ("{VARIABLE}lastchar 
20 ("{VARIABLEHastchar 
21 ("{VARIABLEHastchar 
22 ("{VARIABLEHastchar 
23 ("{VARIABLEHastchar 

=".-)! 

="?-)! 
="•")! i 
'=";")! 
"=":")! 
" = "{Enter}")| 
= "{HPg}") ! 
="{Tab}")~ 

24 {IF}"{VARIABLE}okaychar~"!="0"~ {ASSIGN}{VARIABLE}variables~ ~ {;}If the last character is one of the list, 
25 {MID}{VARIABLE}variables~ ~ 0~ {VARIABLE}length {;}Get rid of last character. ~ 
26 {GO}endword~ {END IF} {;}Repeat until last character isn't in list." 
27 {IF}{VARIABLE}variables~ >9~ {GO}toomany~ {END IF} {;}If>9 words/phrases, go to TOOMANY label.~ 
28 {ASSIGN}variables~ {VARIABLE}variables ~ +1 ~ {;}Otherwise, note that new word/phrase is added. 
29 {ELSE} {ASSIGN}variables ~ 0~ {;}ELSE belongs to IF loop beginning line 3. If no variables, assign to 0. ~ 
30 {GO}top ~ {END IF}{QUIT} {;}If no variables, VARIABLES=0. Go to TOP label (line 2), start again. ~ 

31 {LABEL}toomany ~ {;}The macro comes here only if there are 10 variables in the menu already (see line 27). ~ 
32 {CHAR}yesno~ You've- used- all- ten-words.- • Replace- one?- [Y/N]- - ~ 
33 {CASE}{VARIABLE}yesno y ~yes ~ Y~yes ~ n ~ no ~ N~ no ~ ~ 
34 {PROMPT}Invalid- Entry.- • Press- Y- or- N,- please. ~ {;}If not a valid response, this prompt appears. ~ 
35 {WAIT}25~{GO}toomany~ 

36 {LABEL}yes ~ 
37 {FOR}new~0~9~l~ {;}Check each of ten words/phrases to replace. ~ 
38 { LABEL} check ~ 
39 {CHAR}replace~ Replace-"{VARIABLE}{VARIABLE}new~ ~n- (Variable-
40 {VARIABLE}new~)- • with- "{VARIABLE} 10 ~"?- • [Y/N]- ~ {;}Replace old word/phrase with new?~ 
41 {Screen}3 
42 {CASE} {VARIABLE} replace y ~ newvar ~ Y ~ newvar ~ n ~ next ~ N ~ next 
43 {PROMPT}Invalid- Entry.- • Press- Y- or- N,- please.~ {;}If not a valid response, this prompt appears. ~ 
44 {WAIT}25 ~ {G()}check ~ 
45 {LABEL} newvar-

46 {ASSIGN}{VARIABLK}new~ ~ {VARIABLE} 10 ~ ~ {GO}no~ 
47 {LABEL} next ~ 
48 {END FOR} 

49 {LABEL}no~ 
50 {Screen}3 

Screen 1. The "Add-A-Word" (ALT-X) Macro 
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t {LABEL}top~ 
{ON CANCEL} {GO}cancel— 
{IF EXISTS} variables-
{PROMPT}{~P}{~G}i 

1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 {END FOR} 
12 {PROMPT} { ~ P} { ~ G} {NTOK} {VARIABLE}x~ -
13 I' 

{;}Only create a box (lines 4-15) IF any words have been put in the list.. 

{FOR}x~32780~32779+{VARIABLE}variables 1~ {;}For as many phrases as have been put in list...-
{ASSIGN}xl~({VARIABLE}x—32780)- {;}Create number that goes to left of the menu phrase. -
{PROMPT}{~PH~G}{NTOK}{VARIABLE}x 1| • {VARIABLE}xl~.- • 
{VARIABLE}{VARIABLE}xl {;}Insert menu item.-

{;}Move to below menu for bottom of menu border.— 

14 {FOR}vline~32780~32779+ {VARIABLE} variables-
15 {PROMPT} { ~ P} { ~ G} {NTOK} {VARIABLE}vline-
16 {END FOR} {END IF} 

-1— {;}Place right side on menu.— 
-1| — {;}Place vertical border at right side of box.-

17 {LABEL}question~ 
18 {CHAR}insert~Press- number- to- be- inserted- (Fl- Cancel- • • F10- Save- List- • • Sh-F10- Retrieve- list)— 
19 {CASE}{VARIABLE}insert {Save}~manager~{Retrieve}-manager {;}If INSERT=Save/Retrieve, go Manager label. 
20 {ASSIGN}okaynum-({VARLABLE}insert~<0) | 

{;}Is INSERT a valid entry?-
{;}If it isn't... (do lines 24 and 25) .-

21 ({VARIABLE} insert-! < {VARIABLE}variables~)-
22 {IF}"{VARIABLE}okaynum~"! ="0"~ 
23 {PROMPT}Invalid- Entry.-
24 {WAIT}25~{GO}question~{END IF} 
25 {Screen}3 
26 {VARIABLE}{VARIABLE}inscrt {QUIT} {;}Place the word/phrase in document, end macro.-

27 {LABEL}cancel~ 
28 {Screen}3{QUIT} 

{;}If Cancel is pressed (see line 2).. 
{;}Rewrite screen, end macro.— 

29 {LABEL}managcr~ 
30 {DISPLAY OFF} 
31 {HPgHHPgHLeft} {;}Create special markers for temporary working space.— 
32 {CASE CALL}{VARIABLE}insert—{Save}-save-{Retrieve}-retrieve— {;}Go to label to save or retrieve list.-
33 {Goto}{Up}{Backspace}{Del to EOP}y{Del} {;}Then, delete markers and text between.-
34 {DISPLAY ON}{Screen}3{GO}top~ {;}Start over bring list back u p . -

1 -

35 {LABEL}save~ 
36 {VARIABLE}variables~ {Enter} 
37 {FOR}list~0~{VARIABLE}variables—1 
38 {VARIABLE} {VARIABLEHist {Enter} 
39 {END FOR} 
40 {Goto}{Up}{Block}{Page Down}{Left} 
41 {Save}variable.lst{Enter} 
42 {IF}{STATE}&1024~y{END IF}{RETURN} 

{;}Macro comes here if SAVE was pressed.— 
{;}Put number of items in menu between markers.— 

{;}For as many items there are in menu...— 
{;}Put the word/phrase between markers.— 

{;}Block all items between markers.— 
{;}Save blocked text under VARIABLE.LST.~ 
{;}If there was an old list, replace it. Return to line 34. 

43 {LABEL}retrieve- {;}Macro comes here if RETRIEVE was pressed.-
44 {Retrieve}variable.lst{Enter} {;}Insert list of words/phrases between markers.-
45 {Block} {End}{Macro Commands}3variables{Enter}{Down} 
46 {FOR}list~0~{VARIABLE}variables—1-1- {;}For as many words/phrases as there arc...-
47 {Home}{Left}{Block}{Enter}{Left}{Macro Commands}3{VARIABLE}list~{Enter}{Down} {;}Assign word/phrase. 
48 {END FOR}{RETURN} ^ 

Screen 2. The "Menu" (ALT-Q) Macro 
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Now you can have your choice of high quality fonts and attractive special effects 
scaled to any size you want for your HP LaserJet, DeskJet, or compatible printer. 
MoreFonts includes more typefaces, more effects, more features, and more support! 

On-the-fly Font Scaling 
Your LaserJet font selections are 
created on-the-fly during printing 
without requiring bitmapped font files. 
Select any size font you want from 
the 17 typefaces below while within 
WordPerfect's Base Font menu. 

Geneva 
Geneva Oblique 
Geneva Bold 

Geneva Bold Oblique 

Tiempo Roman 
Tiempo Italic 
Tiempo Bold 

Tiempo Bold Italic 

Burlesque 
Showtime 

Opera 
P o s t e r 

Financial 12 p i t ch 
Financial Oblique 

Financial Bold 
Financial Bold Oblique 

1000's of Special Effects 
Attract attention by combining your 
choice of fill patterns, outlines, 
shadows, and reverse type with any 
typeface for eye-catching variety. 
Only MoreFonts provides so many 
combinations of special effects. 

-Patterns-
Foggy 

Sunset 
Fountain 

7 gcnf steads 

-Outlines-
Thin 

L-aiilffapktf 
Contour 

-Shadows-
I B lhadowt 

Drop Shadows 

-Reverse-
ABCabcd 
A D IT c 

and many more! 

WYSIWYG Font Selection 
Preview your font selections in 5" 
tall characters on screen. Choose 
from 40 symbol sets containing 
legal, international, and graphic 
characters. You can even define 
your own custom symbol sets. 

Effortless Installation 
Use your new fonts right away. 
MoreFonts includes installations for 
WordPerfect, PlanPerfect, Ventura 
Publ isher , First Publ isher , MS 
Word, MultiMate, XyWrite HI Plus, 
PageMaker, and all applications 
running under Windows 2.0-3.0 
without any additional requirement* 

Fast and Flexible 
Use on-the-fly font scaling z ::rr = rs 
or batch file downloading in the 
combination that best r. .--
needs to produce the rr.:-~: =—z—.ve 
output in the least air.cur.: : : ±r.e. 

"MoreFonts is the oaumM • • • » of 
the seven font -:-:-:-:~'.:::-5 '..-: --:?:•:.! 
— HP LaserJet Journal, hmFeb 90 

' 'Even if the fonts weren't so good, 
MoreF•:••::; :,•::....: :-: : r*iu: ixr. ::• 
experiment with fowls. MBA the out-
standing qmhtu, it's mm mem better 
deal." — :-: «v-u :v;c f'r 

4 ii: wins am speed hands doom. The 

:::•:--..: ;:- - ; ; :~: : ie- as 
" — ?•:? ' s? 

~"| Ask your local dealer for MoreFonts £&&&?. >^~^$ 
or order direct 1-800-888-9078 — only SI49.95 
MicroLogic Software, Inc. • 6400 Hollis Street • Suite 9 • Emeryville * California 94608-1028 
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If for Any Reason You're Not Satisfied with Our Product, Return It . . . Anytime, for a Full Refund! 

BUSINESS/HOME 
G Amortization Table 3.5 (1115)-Handles all types. 
• Express Check 4.03 (2 disks) (1110)—A great program to 

manage your checking accounts! Even prints checks! 
~~ Home Inventory 4.0 (3137)- Helps you keep trackof every-

thing you own. Great for insurance. 
Z In-Control 3.0 (2 disks) (1220) - Keep track of clients, cus-

tomers, prospects and much more. 
_ Names & Dates 33 (2 disks) (3140) - Great personal infor-

mation manager! Keeps track of anything and everything. 
• Painless Accounting 44 (3 disks) (1120) - Easy to use and 

loaded with features. General Ledger, Accounts Receivable/ 
Payable, invoicing, check printing and more. (HD) 

D Personal Budget Tools 1.6 (3987) - Great way to plan your 
household budget. Powerful and easy to use. 

• PC-Calc 2J) (3 disks) (3410) - A very powerful spreadsheet. 
D PC-File 5.0 (3 disks) (1330)-An excellent dBase compati-

ble data base program. Very powerful! (HD) 
D PC-Write 343 (3 disks) (3820) - Easy to use word proces-

sor that is loaded with features including spell checker. 

CLIP ART (PCX) 
Note: These disks contain clip art in PCX (PC-Paintbrush) for-
mat. They can be used with WordPerfect 5.0/5.1, Pagemaker, 
Ventura Publisher, Windows or programs that can read PCX files. 
G Accent/Dingbats (2617) C= Headlines (2 disks) (2670) 

Birds (2 disks) (2620) 
• Business (2 disks) (2630) 
C Children (2614) 
• Church (2615) 
G Education (2 disks) (2640) 
G Family (3 disks) (2650) 
C Food (2 disks) (2660) 

EDUCATION 

D Holidays (2616) 
D Houses (3 disks) (2680) 
• Ladies (2 disks) (2690) 
D Men (2 disks) (2750) 
n Misc. (4 disks) (2760) 
G Sports (2 disks) (2790) 
G Wedding (3 disks) (2850) 

D Arrryls First Primer (1717) - Six different learning programs 
for children ages 4-8. (CGA) 
Q The DOS Learning System (1417) - Learn how to use DOS 
with this great program. Covers all versions of DOS 2.0-4.01. 
D Funnels & Buckets (1727) -Teach children basic math skills! 
D Lotus Learning System (2 disks) (1420)- Learn Lotus 2.0 
easily and quickly. 
G Play'n' Learn 2.12 (1735)-A collection of six programs for 
children 18 months to 4 years. (CGA) 
• Typing Teacher (1425)-Five great programs designed to 
improve the speed and accuracy of yourtyping! 
• World 2.99 (1849) -The ultimate globe! Learn about cities, 
countries with this computerized globe. (CGA) 
• Tutor DOS (4 disks) 0450) -The ultimate DOS tutorial. Every-
thing you wanted to know about DOS and more! (HD) 

Unconditional 
Money-Back Guarantee! 

3 50 
per disk 

10 disks or more 

or 4.00 
per disk 

1-9 disks 
Order Toll Free 
1-800-876-3475 

Information: 503-776-5777 
Fax: 503-773-7803 

GAMES 
D Arcade Games 1 (1811)-Pac-man (3 versions!), Hopper, 

Space Invaders, Janitor Joe and others. (CGA) 
0 Arcade Games 2 (1812)—Q-Bert, Donkey Kong, Breakout, 

Beast and others. (CGA) 
D BassTour 4.2/BassMap (2 disks) (2350) -The ultimate fish-

ing game. Loads of fun for everyone! (CGA) 
n E(ft Chess 149 (2425)-The best chess game available any-

where. (It beat Chessmaster 2000) 
• Kids' Games (2317)-Fun for the under-12 set. 
D Mazes, Mazes, Mazes (2 disks) (2440) -The name says it all! 
0 Miramar Flight Simulator 2.0 (2319) - Go to Top Gun flight 

school and pilot an F-18 into combat. (CGA) 
n Strategy Games (2461) - Risk, Othello, Chess, Nyet (Tetris 

clone), and others. (CGA) 
D Tommy's Monopoly (2445)-A great rendition of the clas-

sic game. Great color and sound! (CGA) 

MISCELLANEOUS 
D Banner & Sign Makers (3215) - Make banners or signs for 

any occasion. Works with any printer. 
G Brothers Keeper 4.5 (3 disks) (3120)-Excellent, full-

featured genealogy program thafs easy to use. 
G FormGen 44/FormFiil 1.2 (2 disks) (3240) - A very versa-

tile form generator and form filler. Create and/or fill out any 
kind of form for home or business on any printer. Includes 
numerous sample forms to get you started! 

• Mealmaster 6.14 (2 disks) (3160)-A complete recipe filer. 
Comes with over 450 recipes to start you off. 

G Mr. Label 5.0 (3235)-Powerful & versatile label maker. 
D Online Bible 44 (13 disks) (3170)-Complete KJV Bible. 

Includes Greek/Hebrew Lexicon & Cross Reference. (HD) 
• PC-Key-Draw3.75 (4 disks) (2780) - A n exceptionally power-

ful graphics program. Comes with a large collection of ready-
made graphics. (CGA) (HD) 

D Planoman 44 (3147)-Create and play music on your PC! 
D Resume Shop 2.1 (3136)-Great program to help you 

organize and print out a resume! 
• SpeedRead (1845)-Learn to speed read! 
G Willkit (3157)-Prepare a will that is valid in all 50 states. 

UTILITIES 
• Automenu 4.5 (3515) - Latest version of the most popular 

menuing program of all time! 
Q Best DOS Utilities (2 disks) (3520)-Essential utilities for 

DOS. Screen blankers, file finders, numerous other handy 
utilities that will save you time. Very easy to use! 

n Epson Utilities (2 disks) (3210) - A collection of utilities for 
Epson and Epson-compatible printers. 

• Vaccines and Virus Killers (3627) - A collection of utilities 
designedtoprotectyoursystemfrom viruses! This disk will 
find (and destroy!) over 100 different viruses. 

Name 

Business/Company (if applicable) 

Address 

WORDPERFECT 5.0/5.1 
D WordPerfect 5.0/5.1 Art & Graphics Vol. 1 (2 disks) (3710) -

Over 100 graphics for WordPerfect 5.0/5.1. 
G WordPerfect 54/5.1 Art & Graphics Vol. 2 (2 disks) (3770) -

Over 100 more graphics for WordPerfect 5.0/5.1. 
D WordPerfect 5.0/5.1 Art & Graphics Vol. 3 (2 disks) (3780) -

Over 100 more graphics for WordPerfect 5.0/5.1. 
G WordPerfect5.075.1Tools(2disks)(3750)-17+ greatutil-

ities for WordPerfect 5.075.1. 
G WordPerfect 5.1 Learning System (3 disks) (4230) - Learn 

how to use WordPerfect 5.1 easily and quickly with this great 
tutorial (WordPerfect 5.1 is NOT required.) 

G WordPerfect5.1 Macros (2 disks) (4220)-Over 100help-
ful macros for WordPerfect 5.1. 

G WordPerfect 54 Learning System (2 disks) (3730) - Learn 
how to use WordPerfect 5.0 easily and quickly with this great 
tutorial (WordPerfect 5.0 is NOT required). 

G WordPerfect 54 Macros (2 disks) (3720) - Over 100 helpful 
macros for WordPerfect 5.0. 

G PC-Draft II & III (2 disks) (3760) - Create clip art & graphics 
for WordPerfect 5.0/5.1. (CGA) (HD) 

WINDOWS 3.0 
Note: These disks require Windows 3.0. 
G Active Life 1.2 (4536) - A great "Personal Information Man-

ager" that will keep trackof all sorts of important information. 
G Almanac (4535)-The ultimate calendar for Windows! 
G Command Post 74H (4537) - Great file manager and menu 

system that is customizable to your needs & preferences. 
G Games for Windows (4538) - Great games including Klotz 

(TetrisClone),WormWar(Centipedeclone),Atmoids, Lunar 
Lander, Checkers, Backgammon and more! 

G Hyperdisk441 (4539)-Make Windows run 2 to 10 times 
faster! (Will also help other programs run faster.) 

G Icons & IconDraw (2 disks) (4550)-Over 700 icons, and 
IconDraw so you can modify them or create your own! 

Q Toolbox Programs (2 disks) (4540) - Applications and utili-
ties for the Windows Toolbox. 

G Utilities for Windows (3 disks) (4510)-40+ utilities that 
will help you get the most out of Windows, as well as making 
Windows easier to use! 

G Wallpaper for Windows (4 disks) (4520)-If you want a 
different background with Windows, this set offers over 80 
different backgrounds. 

(CGA) Requires Color Graphic Adapter (HD) Requires Hard Disk 

All orders shipped same day. 
Free catalog of over 200 programs 

with every order or by request. 

Disk size: 
No. Disks. 

Q 51/4" a 3Vz" (add $1 per disk if you require 314") 
x$ 

U.S. 
Only 

City/State/Zip 

Phone 
Method of Payment: D Check/Money Order G Visa/MasterCard 
All checks must be payable in US funds. We cannot accept Eurocheques 

©•Shipping $. 
• Airborne Express, Overnight (add $6) $. 
• UPS 2nd Day Air (add $4) $. 
D COD (add $4) S. 
• Foreign (add $4) $. 

TOTAL ORDER: $. 

G COD 

$3.00 

Card No. Exp. Date Signature 

Reasonable Solutions 
2101 West Main, Medford, Oregon 97501 
Toll free 800-876-3475 or 503-776-5777, Fax 503-773-7803 
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PHRASES 

"Everywhere we went the economy level was low and poverty was very evident. But 

what was really shocking was how, even though these people are poor, they are so happy, 

loving and giving," he said. Among the tour's highlights were the friendship and applause 

of Fadrique Lizardo, acknowledged head of folklore for the Dominican Repulic. In Jamaica, 

ise funds, 

the chil-

capture 

^ and we 

were accepted instantly," said Simpson. 

Avila also expressed how much a person learns to value what America has to offer. 

"You learn to appreciate all the small things, like hot water." "We received a warm 

Press number to be inserted (Fl Cancel F10 Save List Sh-FlO Retrieve List) 

Screen 3. The "Choices" Menu. Simply press the 
number of the word or phrase you want to insert 

the group 

"The idea 

dren reall 

the imagi 

0. Jamaica 
1. Fadrique Lizardo 
2. Dominican Republic 
3. imagination 
4. government 
5. America 

corner (line 5), hold down (Alt) and 
type 201. A rp will appear. To make a 
horizontal bar, press (Alt) 205. 

Now for some bad news. You need 
to type 64 of those ='s. (If you know 
how to map your keyboard, you could 
temporarily map a key to = . It would 
probably be worth the effort.) At the 
end of that bar, type (Alt) 187. That 
makes the =n. The on line 8 and 15 
is (Alt) 186. For line 10, just press the 
space bar 58 times. In line 13, make the 
It by pressing (Alt) 200. Then use 64 
more (Alt) 205s to make the bottom 
bar. After that, press (Alt) 188 to make 
the =!l. Once the menu is on the 
screen, lines 17 through 27 instruct 
you to press the number of the word or 
phrase you want to insert Then the 
lines check to make sure that whatever 
you press is a number between 0 and 
9, and then an option is given to either 
Save (F10) if you want to save the 
menu for future use, or Retrieve 
(Shift-FlO), if you want to use a menu 
you've created before. If the key you 
press isn't one of those options, this 
routine lets you know, then repeats 
until you press a valid option. 

When you press a number, this rou-
tine puts that word or phrase in your 
document at the cursor, then ends the 
macro. If you press Save (F10) or 

Retrieve (Shift-FlO), the macro goes to 
the routine beginning on line 30. 

The routine on lines 30 through 35 
is used only when you save your menu 

or retrieve a menu you've previously 
saved. If you've created a menu you 
think you'll use often, save it—other-
wise, it will be erased when you exit 
WordPerfect. 

Bear in mind that this macro lets 
you have only one menu saved at a 
time, in a file called VARIABLE.LST. If 
you save a new menu, the old one is 
erased. This routine creates two tem-
porary markers (Hard Page codes) in 
your document, which give the macro 
room to work, without disturbing your 
document. 

The markers and everything be-
tween them will be erased as part of 
this routine. 

Depending on whether you press 
Save (F10) or Retrieve (Shift-FlO), 
the macro goes to the routine on lines 
36 through 43, which saves the menu, 
or the routine on lines 44 through 49, 
which retrieves the menu. In either 
case, after the menu is saved or re-
trieved, the macro returns to the 

for 
the 

HP LaserJet1 

Series II. IID. IIP & III 

JetPage brings the power and excellence of PostScript - to any 
HP LaserJet®, at a fraction of the cost of a PostScript printer. 
The JetPage PostScript emulation cartridge requires only 1.5 MB 
of total printer memory and works with all popular sheet-bin 
feeders. With 35 scalable fonts and PostScript flexibility you can 
create special graphic effects, such as: rotating, clipping, stretch-
ing, reversing & more! Backed with a 
five year warranty. wAKh 1-800-854-7600 

Canada 800-233-3320 
667 Rancho Conejo Blvd. 

Computer Peripherals, Inc. 

Newbury Park, California 91320 • 805-499-5751 
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PHRASES 

routine on lines 30 through 35, which 
does some clean-up work, then goes 
back to the top of the macro to let you 
choose a word from your menu. 

A few notes on (ALT-Q): For best 
results, don't have Reveal Codes (Alt-
F3) on for this macro. Also, variables 
have certain limitations: they can't 
store attributes, like [BOLD] codes. If 
you put a word or phrase with attri-
butes in your menu, those attributes 
will be lost. 

Variables have a maximum length 
of 128 characters. If you try to put in a 
longer block of text, only the first 128 
characters will be recognized. 

After creating these macros, if you 
would like to add a word that you use 
frequently to the list, simply put the 
cursor anywhere on that word and 
press (Alt-X). If you would like to add 
a phrase to the list, Block (Alt-F4) the 
phrase, then use your arrow keys to 
highlight the phrase you want in the 
list and press (Alt-X). 

The (Alt-Q) macro is a companion 
to (Alt-X). When you press (Alt-Q), this 
macro brings a box onto your screen 
which contains all of the words and 
phrases you have marked using 
ALTX.WPM. To insert any of those 
words or phrases, press the number 

beside the word or phrase, and it will 
be inserted into your document at the 
cursor's position. This macro also has 
the capability of storing a list and re-
trieving it for later use. To do this, 
press (Alt-Q). To save a list, press Save 
(F10). To retrieve a list that you have 
used before, press Retrieve (Shift-
FlO). 

Whether or not you're a lousy typist, 
this macro can really help speed up the 
insertion of difficult words and 
phrases you often use. • 

* 

~m\m Applications available on 
Disk of the Month, page 87. 

A Simple 5.1 Insertion Macro 
ere's a shorter, simpler 5.1 again. When using this macro, to put acter between A and J to assign the 
macro you can use to insert text in the menu Block (Alt-F4) the text to that letter. To insert that text, 
frequently used words into text you want to reuse, then run the run the macro again. You'D be pre-

documents. The macro lets you macro. sented the same menu. Press the let-
assign blocked text to variables A A list of variables A through J will ter that corresponds to the text you 
through J, then insert the contents of appear on your screen. Press a char- want inserted into your document, 
those variables at the cursor position. 

U n w p v p r it w n n ' t a„rnmatira11v l <ON CANCEL}{GO}END~~ {;}If.Cancel, is. pressed,, end-macro. -
However, it won t automatically 2 {IFHSTATE}&128_ {.}jf. Biock- i s - re -

assign me word that the cursor is on 3 {GO}ADD~ {;}Add-blocked-text-to-menu-
to a variable or eliminate any punctu- 1 ! ™ T L C M , T , I « , {;><?therwise-~ 

J r 5 {CALL}MENU— {;}Show- the- menu,- — 
ation, tabs, hard returns and page 6 {VARIABLE}{VARIABLE}CHOICE— {;}Put- the- selection- in- text-
breaks attached to the end of the ? {END™}"" {;}Go-to-end-of-macro.-
word or phrase like (Alt-X) does in 9 
the Power Lists article. 10 {LABEL}MENU~ 

rp . , 11 {CHAR}CHOICE~ {;}Display-menu-on-screen.-
10 create trie macro, press 12 SELECT-VARIABLE-TO-USE-OR-REPiACE{Enter} 

(Home), Macro Define (Ctrl-FlO), 13 {Enter} 
then name the macro (Alt-M). Enter \4

5 --A,{VARiABLE}A~{E»,er} 
Variable Menu Macro for a descrip- 16 B:-{vARiABLE}B~{Enter} 
tion, then enter the commands in }̂  i^lcMVARiABL^c-^nter} 
Screen 4. If you have trouble entering 19 {Enter} 
some commands, see Entering com- ^ " ^ •D> {VARIABLE}D~{Enter} 

mands in the macro editor in Power 22 E:-{vARiABLE}E~{Enter} 
Lists. After this is done, you can as- 23 <Enter} 

, , - H I 24 F:- {VARIABLE}F~{Enter} 
sign a word or phrase to a variable by 25 {Enter} 
blocking the text, then invoking the 26 G:- {vARiABLE}G~{Enter} 

& 27 {Enter} 
m a c r o - 28 H:-{VARIABLE}H~{Enter} 

The macro lets you assign the 29 {Enter} 
blocked text (up to 129 characters) to fx J ™ J *' {vARiABLE}i~{Enter} 
a named variable—A through J. 32 J-- {VARiABLE}j~{Enter}~ 

As all variables are cleared every f4 iKErURN> {;}Returns- to-line- 6- or- 34.-
fjme you leave WordPerfect, the con- 35 {LABEL} ADD-
tents of this menu last onlv as lone as 3* {CALL}MENU~{Macro Commands}3{VARIABLE}CHOICE~{Enter}{;}Assign4)lock.to.var.~ 
>r0Ur Current Session, and must be 38 {LABEL}END~{Screen}R{QUIT} {;}Rewrite. screen- and- quit- macro.-
re-entered if you want to use them Screen 4. Insertion Macro 
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* Create a Perfect Univers! 
The HP WordPerfect font 
cartridge for HP LaserJet 
printers is the perfect 
complement to your 
word processor. 

Take advantage of WordPerfect's 
font capabilities and take the 
business world by storm. Hewlett-
Packard's WordPerfect font car-
tridge lets you create professional-
looking reports and proposals using 
18 publication-quality fonts in 
two ofthe most popular typefaces: 
Univers and CG Times. 

What's more, it gives you access 
to over 550 characters and 
international symbols with the 
DeskTop symbol set. Look for it 
in the HP MasterType library. 
Call 1-800-752-0900, Ext. 1602 
for your nearest authorized HP 
dealer. Because HP WordPerfect 
lets you create documents that are 
out of this world. 

m HEWLETT 
PACKARD 

) 1990 Hewlett-Packard Company PE 12032 Univers is a registered trademark of Linotype AG 
and its subsidiaries. 



PORTFOLIO 

Putting Foods 
on the Table 
An order form from Coca-Cola Foods 
by Lisa Downs Bearnson 

Minute Maid, Hi-C, Five 
Alive, Bacardi mixers and 
Bright & Early breakfast 

beverage have at least two things in 
common. They satisfy the refreshment 
needs, and they're all products of 
Coca-Cola Foods, a division of the 
Coca-Cola Company. 

From producing fruit juices and 
drinks to providing computerized busi-

Information Center Coordinator Cheryl Hall (standing) helps 
Lorre Haschke, secretary to Coca-Cola Foods executive 
vice president of operations create a 5.1 Table. 

ness solutions, this company always 
tries to stay a step ahead. The Tables 
feature in 5.1, in the hands of 
Coca-Cola Foods' creative users, has 
provided some very innovative busi-
ness forms. 

Around the company, employees 
have come to rely on Cheryl Hall, in-
formation center coordinator, to come 
up with creative solutions to business 

problems using 
computer tech-
nology. While her 
main responsibil-
ity is to teach ad-
vanced software 
features to the 
e m p l o y e e s 
housed at the 
company's Hous-
ton headquar-
ters, Cheryl 
frequently helps 
users with special 
projects. 

According to 
Jan Cancila, man-
ager of desktop 
t e c h n o l o g y , 
Cheryl's job isn't 
to create forms, 
newsletters, bro-
chures and so on 
for other employ-

ees in the company . . . her job is to 
teach others to create such things 
themselves. 

For example, Jan got a call from the 
health facilities manager. He'd seen a 
brochure Cheryl had created and 
wanted to create one like it for his 
department. Instead of doing it for 
him, Cheryl got him started on it, then 
let him go from there. 

Creating company forms using 5.1's 
Table feature is Cheryl's specialty. 
These include travel forms, perfor-
mance appraisal forms, complement 
forms and position analysis question-
naires. 

"In the old days, our company used 
three-part carbonized paper forms," 
said Cheryl. "I wanted to create stan-
dardized forms using WordPerfect... 
I thought Line Draw was the only way 
to do it and I got frustrated trying." 

Thanks to the Tables feature, those 
frustrating days are over for Cheryl. 
"With carbonized forms, the whole 
form had to be retyped even if just one 
number was changed. Now the form is 
always in a directory and can be 
changed in seconds to suit each 
department's needs. Old forms had to 
be calculated by hand," she added. 
"Now Math and Tables do it all." 
Cheryl and Jan also feel the ability to 
share these forms through LANS 
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Jan Cancila, manager of desktop technology for Coca-Cola Foods, examines products on display. 

(local area networks) is a big plus. The 
templates for the forms are always 
there and just need to be pulled up on 
screen. 

Office Supply Request Form 
One form Cheryl has created is an 

office supply request form (Figure 1). 
To create a similar form for your office, 
follow these instructions: Before creat-
ing the first table, press Format (Shift-
F8), (1) Line, (7) Margins. Enter.5"for 
both left and right margins and press 
(Enter). 

Now press (2) Page, (5) Margins, 
enter .5" for both top and bottom mar-
gins and press Exit (F7). 

Notice in Screen 1 how the Com-
ment feature is used. These comments 
instruct users how to use the form 
when the table is retrieved. To create 
the first comment, press Text In/Out 
(Ctrl-F5), (4) Comment, (1) Create. 
Type All orders must be submitted by 
noon in order to receive next day deliv-
ery, then press Exit (F7). Remember, 
comments won't print on your final 
table. 

Table 1 
The office supply request form is 

actually two tables—this allows for a 
comment to be placed between the ta-
bles. To create the first table (see 
Screen 1), press Columns/Table (Alt-
F7), (2) Tables, (1) Create. Enter 7for 
the number of columns and 3 for the 
number of rows. Cells Al through CI 
will contain your graphic. Press Block 
(Alt-F4), Go To (Ctrl-Home) CI, (7) 
Join and answer (Y) Yes to join these 
cells. Press Exit (F7) to return to your 
document screen. A collage of Draw-
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Perfect graphics was used in Figure 1; 
you can insert a graphic of your choice 
by pressing Graphics (Alt-F9), (4) 
User Box, (1) Create, (1) Filename. 
Type the desired graphic name and 
press (Enter). Next select (6) Horizon-
tal Position, (1) Left. Press (7) Size, (3) 
Set Both, enter 3" for the width and 
1.5" for the height. Press Exit (F7), 
then Columns/Table (Alt-F7) to re-
turn to Table Edit. 

Cells Dl through Gl need to be 
joined to contain the title of your form 
(e.g., Office Supply RequestForm). To 
do this, Go To (Ctrl-Home) Cell Dl, 
and press Block (Alt-F4), Go To (Ctrl-
Home) Cell Gl, (7) Join and answer 
(Y) Yes. To delete the left line press (3) 
Lines, (1) Left, (1) None. 

Now Go To (Ctrl-Home) Cell A2. 
Notice how every column in this table 
is sized differently. With your cursor in 
Cell A2, press (2) Format, (2) Column, 
(1) Width, type 1.22", press (Enter) 
and (Right Arrow). Continue this pro-
cedure for each cell in the row, enter-

>zs 

Date 
Ordered 

11/01/90 

Item 
Number 

12345 

54321 

24356 

97685 

34256 

43877 

43878 

43876 

Requested 
By 

Lauren B. 

Qty 

2 

4 

3 

5 

2 

1 

1 

2 

Offirv* QnrvnKr 

Request Form 

Telephone 
Number 

Ext. 1225 

Date 
Required 

11/15/90 

Description 

File Folders (Third Cut) 
(Box of 50) 

File Folders (Fifth Cut) 

Hanging File Folders 
(Box of 10) 

Legal Pads (14x11) (Box 
of 20) 

Letter Size Pads 
(8 1/2x11) (Box of 20) 

Pens 

Tape 

Pencils (Box of 100) 

Budget 
No. 

234 

Cost 

$22.00 

$11.00 

$5.00 

$12.50 

$10.50 

$15.00 

$20.00 

$8.00 

TOTAL 

Department 
Name 

Accounting 

Extended 

44.00 

44.00 

15.00 

62.50 

21.00 

15.00 

20.00 

16.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

$237.50 

Delivery 
Location 

E-101 

Color 
Preference 

Blue 

Blue 

Blue 

White 

White 

Green 

ingthe widths of I.12"forcellB2,l.i3" 
for cell C2, .975" for cell D2, .842" for 
Cell E2,1.09"for Cell F2 and 1.13"for 
Cell G2. 

Press Block (Alt-F4), (Home), 
(Left Arrow) to block cells A2 through 
G2. To make the top line double, press 
(3) Lines, (3) Top, (3) Double. Now 
press Block (Alt-F4), (End), (3) Lines, 
(4) Bottom, (3) Double to make the 
bottom line double. To shade this row, 
press Block (Alt-F4), (Home), (Left 
Arrow), (3) Lines, (8) Shade and (1) 
On. 

Notice in Figure 1 how all the text is 
horizontally and vertically centered. 
This can be set up in Table Edit mode. 
Go To (Ctrl-Home) Cell Al, Block 
(Alt-F4), (Home), (Home), (Down 
Arrow), (2) Format, (1) Cell, (3) Jus-
tify, (2) Center. Now press Block (Alt-
F4), Go To (Ctrl-Home) Cell Al, and 
press (2) Format, (1) Cell, (4) Vertical 
Alignment, (3) Center. Exit (F7) Table 
Edit. 

Following the example in Screen 1, 
with your cursor 
in the appropriate 
cells, type the text 
shown. Note: To 
move from cell to 
cell, use (Tab) to 
go forward or 
(Shift-Tab) to go 
backwards. You 
may also use the 
arrow keys. Your 
text will automati-
cally be centered. 
If your text 
doesn't look like 

the example, you may need to adjust 
your font. You may also change the 
font attributes by pressing Font (Ctrl-
F8), (1) Size and then the number for 
the size you desire. For best results, 
use a 12-point or smaller font. In Cell 
D1, a 30-point font was used for the title 
"Office Supply Request Form." To in-
sert the current date, the date format 
must be changed so the size of any 
month will fit in the cell. Do this by 
moving your cursor to Cell A3, press-
ing Date/Outline (Shift-F5), (3) Date 
Format, at the Date format: prompt 
typing %2/%l/5, then pressing 
(Enter) and (2) Date Code. This will 
put your date in the following format: 
11/01/90. If you desire your date code 
to be in its original format, you must 
change it back after saving this 
document. 

To create your second comment, 
press (Home), (Down Arrow), Text 
In/Out (Ctrl-F5), (4) Comment, (1) 
Create. Type After entering your items 
below, please place the cursor anywhere 
in the second table and press Col-
umns/Table (AU-F7), (5) Math, (1) 
Calculate, Exit F7. This will automati-
cally total your purchases. Press Exit 
(F7) to return to your document 
screen. 

Table 2 
To create Table 2 (see Screen 2), 

press Columns/Table (Alt-F7), (2) 
Tables, (1) Create. Now enter 6 for the 
number of columns and 19 for the 
number of rows. It's a good idea to 
insert a header code on this first row, 
because if a user has more than one 

All orders must be submitted by noon in order to receive next-day delivery. 

rTJSR 1 1 

Date 
Ordered 

11/01/90 

Requested 
By 

Lauren B. 

Telephone 
Number 

Ext. 1225 

Office Supply Request Form 

Date 
Required 

11/15/90 

Budget 
No. 

234 

Department 
Name 

Accounting 

Delivery 
Location 

E-101 

After entering your items below, please place the cursor anywhere in the second table and press 
Columns/Table (AH-F7), (5) Math, (1) Calculate, Exit (F7). This will automatically total your 
purchases. 

Figure 1. The Completed Form Screen 1. Table 1 With Comments 
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^ f e j w YOUR LASER S S ? - — - S&tS9i • f e j w Y O U R L A S E R g g ^ i - - . ~ ffifcj 

-pna—-"- — % \ \ \ __A—. \ ee-i Super Set a t u r es CALL M ^ ^ 
SAVINGS I 
$325 

SCHE ^pefaces ^ ? L 24 ph. | 5 6 8 

1 SC2XP ° * ^ landscapemode 

I1®, 55fonhforHpUoPect.on 

I SCI international ^ 
l ? 2 ? l 7 W P e ^ e s ^ M o 2 4 $568 

$589 
$325 
$669. 

p p P , B R ^ Collection f 

92286PC JternattondCc^ec g e 

P0WEB£" U 
SAVINGS 

$249 
$275 
$175 
$475 
$175 
$175 
$175 
$175 
$175 
$175 
$339 

28,000 types¥es w 

S* S u p e
l n S d e signages 
include logos 

Board HPU».»D 

$399 
$399 

$299 
$299 

T F 1 w and F S Cnn'*es:,ft 

X X X X Cartridges Ct CB 

POWERFUL 
SAVINGS 
$369 
$239 

$199 
$139 
CALL 

$149 

$199 
$199 

1199 

$215 
$349 
$470 

I MB«0 « B S " S M M 6 0 _ * 1 » J 2 -

andAPP^^SeV/uegaltrav 

pOVNEBp-"-SAVtNGS 

$79 ea. 

$69 ea. 
CALL 

$669 ea. 
$67 ea. 
$75 ea. 
$160 ea. 

CIRCLE 40 ON READER SERVICE CARD 



This is what 
>cript softwar 
a laser printer 

It's the best part. Because laser printers that contain PostScript software from Adobe Systems 
support more applications for more platforms than any other kind of laser printer. And that's a 

very sweet idea indeed. So call Adobe* at 1-800-952-6300, Dept. 1106, for the complete 
list of PostScript printers. You'll be sure to find one that suits your taste. 

GfJ POSTSCRIPT' 
' From Adobe Systems 

The Best Part Of A Laser Printer." 
w 

"The Best Part Of A Laser Printer" is a trademark of Adobe Systems Incorporated. Adobe, PostScript and the PostScript logo are trademarks of Adobe Systems incorporated, registered in the U.S.A. 
© 1990 Adobe Systems incorporated. All rights reserved. 



PORTFOLIO 

page of information, this row will also 
be at the top of the second page. With 
your cursor in Cell Al, press (4) 
Header, at the Number of header 
rows: prompt type 1 and press 
(Enter). 

To vertically center the text in the 
entire table, press Block (Alt-F4), 
(Home), (Home), (Down Arrow), (2) 
Format, (1) Cell, (4) Vertical Align, (3) 
Center. Go To (Ctrl-Home) Cell Al, 
then create a thick line under the first 
row by pressing Block (Alt-F4), (End), 
(3) Lines, (4) Bottom, (6) Thick. To 
shade this row, press Block (Alt-F4), 
(Home), (Left Arrow), (3) Lines, (8) 
Shade, (1) On. To make the top line 
single, press Block (Alt-F4), (End), 
(3) Lines, (3) Top, (2) Single. 

To horizontally center the text on 
this row, press Block (Alt-F4), 
(Home), (Left Arrow), (2) Format, (1) 
Cell, (3) Justify, (2) Center. 

Every column in this table is sized 
differently. With your cursor in Cell 
Al, press (2) Format, (2) Column, (1) 
Width, type 1.22", press (Enter) and 
(Right Arrow). Continue this proce-
dure for each cell in the row, entering 
the widths of 1.11" for Cell Bl, 2.10" 

Executive Assistant Cindy 
power user of WordPerfect. 

V 

^ 
Item 

Number : 

12345 

54321 

24356 

97685 

34256 

43877 

43878 

43876 

Qty 

2 

4 

3 

5 ' 

2 

1 

1 

2 

Description 

File Folders (Third Cut) 
(Box of 50) 

File Folders (Fifth Cut) 

Hanging File Folders 
(Box of 10) 

Legal Pads (14x11) 
(Box of 20) 

Letter Size Pads 
(8 1/2x11) (Box of 20) 

Pens 

Tape 

Pencils (Box of 100) 

Cost 

$22.00 

$11.00 

$5.00 

$12.50 

$10.50 

$15.00 

$20.00 

$8.00 

TOTAL 

Extended 

44.00 

44.00 

15.00 

62.50 

21.00 

15.00 

20.00 

16.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

$237.50 

Color 
Preference 

Blue 

Blue 

Blue 

White 

White 

Green 

All orders exceeding $400.00 must be approved by your immediate supervisor. 

J 
Screen 2. Table 2 With Comments 

for Cell CI, .842" 
for Cell Dl, 1.09" 
for Cell El and 
1.13"for Cell Fl. 

To center jus-
tify columns A 
and B, Go To 
(Ctrl-Home) Cell 
Al, press Block 
(Alt-F4), (Right 
Arrow), (2) For-
mat, (2) Column, 
(3) Justify, (2) 
Center. To left 
justify column C, 
press (Right 
Arrow), (2) For-
mat, (2) Column, (3) Justify, (1) Left. 
To decimally align columns D and E, 
press (Right Arrow), Block (Alt-F4), 
(Right Arrow), (2) Format, (2) Col-
umn, (3) Justify, (5) Decimal Align. To 
center justify column F, press (Right 
Arrow), (2) Format, (2) Column, (3) 
Justify, (2) Center. 

To insert a calculation formula in 
column E that will multiply columns B 
and D, Go To (Ctrl-Home) Cell E2, 
press (5) Math, (2) Formula, type 
B2 *D2 and press (Enter). To copy this 

formula down the 
row, press (5) 
Math, (3) Copy 
Formula, (2) 
Down, type 16 
and press 
(Enter). Go To 
(Ctrl-Home) Cell 
E19, then press 
(5) Math, (4) +. 
This cell will now 
automat ical ly 
total the column. 

Next, press (3) 
Lines, (8) Shade, 
(1) On. Press 
(Left Arrow). 
Block (Alt-F4), 
(Home), (Left 
Arrow), (7) Join 
and answer (Y) 
Yes to join cells. 
Now press (3) 
Lines, (2) Right, 

Keever is Coca-Cola Foods' 

(3) Double and (3) Lines, (3) Top, (3) 
Double to surround the 'Total" area 
with double lines. Press Exit (F7) to 
return to your document screen. 

Following the example in Figure 1. 
place your cursor in the appropriate 
cells and type desired items and 
amounts. 

To create the final comment, press 
(Home), (Down Arrow).Text In Out 
(Ctrl-F5), (4) Coramen: 1 _ 
and type All orders exceeding $400.00 
must be approved by your immediate 
supervisor. Then press Exit »F7> to r e 
turn to your document screen. 

Cheryl locks certain cells so infor-
mation can't be changed by users 
when they retrieve Ihe form. For ex-
ample, the two entire rows that are 
shaded can be locked to prevent 
changes in them. To lock these rows, 
place your cursor in the appropriate 
table, press Cohimns/Table (Alt-F7), 
Block (Alt-F4) the row. then press (2) 
Format (1) Ce l (5) Lock and (1) On. 
Also, as stated in the second comment, 
every time numbers are inserted, de-
leted or added you must place your 
cursor anywhere in the table and press 
Cohimns/Table (Alt-F7), (5) Math, 
(1) Calculate. 

And there you have i t . . . a form for 
your office that can now be Minute 
Maid'. J 

^ 
Application available on 

Disk of the Month, page 87. 
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5 / / 

With the 
•;•' WordPerfect® 

5.1 equation editor 
and Newton's intellect, who knows 

what would have gone down? 
Newton could have easily recorded his theories on motion, 

gravity and light, without having to mess with new kinds of ink. 
Instead, he could choose between function keys, pull-down 
menus, with or without a mouse, to get at all the powerful 
features in WordPerfect 5.1. 

Now Newton could take an idea like his Law of Universal 
Gravitation and give it more weight. What's more, using intuitive 
commands from the 5.1 equation editor palette, he could quickly 
write a number of variations on the theme. 

And if something earth shattering popped into his head, 
Newton could add graphics, create a warm-link with spread-
sheets, form tables, change font sizes and watch his ideas fall 
into his documents wherever he pleased. 

If WordPerfect* 5.1 were there, 
maybe his peers could have 
grasped the gravity ofthe situation. 

It's hard to imagine anyone shaping science and mathe-
matics to the degree Sir Isaac Newton did in the seventeenth 
century. Add the power and ease of WordPerfect 5.1 word 
processing and, even among Newton's critics, there'd be little 
left to say. 

WordPerfect 5.1. Now that it's here, imagine the possibilities. 

WordPerfect 
C O R P O R A T I O N 
1555 N. Technology Way, Orem, UT 84057 
Tel: (801) 225-5000 Fax: (801) 222-5077 
For more information call us at (800) 526-5147. 
WordPerfect is a registered trademark of WordPerfect Corporation in the United States. 
©1990 WordPerfect Corporation. 



The Missing Link 
Combining spreadsheets with WordPerfect 

Word processors process words; 
spreadsheet programs crunch and 
process numbers. WordPerfect 5.1 lets 
you take advantage of the best of both 
types of programs by linking the two 
together. 

Version 5.1's new linking and 
importing capabilities make it easier 
for businesses to include statistical 
spreadsheet information in reports to 
stockholders. Students can easily add 
tables and charts to their school as-
signments. Anyone who needs to 
marry text with figures from 
spreadsheets can do it easier with 
WordPerfect 5.1. 

A new feature in 5.1 can connect or 
link a spreadsheet file to a Word-
Perfect file. A linked WP file can be 
updated automatically each time it's 
retrieved. If s also easy to import data 
from a spreadsheet file without creat-
ing a link. 

Prior to 5.1, importing was possi-
ble—but it required a maze of conver-
sions and keystrokes to accomplish 
the feat. Even then, there was often a 
truckload of reformatting left to do. In 
5.1, the imported spreadsheet will 
automatically format to look as it did in 
the spreadsheet program, whether 
you bring it into WordPerfect as a table 
or as regular text. 

Currently, 5.1 can link spreadsheets 
from PlanPerfect versions 3.0 through 
5.1, Lotus versions 1.A through 2.2 and 
Microsoft Excel versions 2.x. Lotus 1-
2-3 version 3.0 files can be imported 
provided they're saved in .WTQ format 
rather than .WK3 format. 

Most other major spreadsheets, 
such as Quattro, Quattro Pro, Sym-
phony and Lotus clones such as VP 

Planner are also supported. If you at-
tempt to link a spreadsheet file that 
isn't in a supported format, the 
message Error: Incompatible File 
Format will appear on your screen. 

Importing vs linking 
Linking and importing work 

equally well, depending upon the 
application. If you've yet to create or 
finish your spreadsheet, or if you plan 
to make continual changes to it, link-
ing would be the best choice. With this 
option, WordPerfect can import the 
latest version of your spreadsheet 
automat ica l ly 
each time you 
retrieve your 
WordPerfect doc-
ument. Also, if 
you have more 
than one spread-
sheet link in your 
document, 5.1 
will update each 
of them upon re-
trieving the file or 
when you select 
the option in the 
Link Options 
menu to (3) Up-
date All Links. 

Prior to linking 
Prior to linking 

or importing a 
spreadsheet, note 
its size and adjust 
your 5.1 docu-
ment according-
ly. For instance, if 
your spreadsheet 
won't fit within 

by Drew Daniels 
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the margins you've set on a regular 
8.5" x 11" page, WordPerfect will cut 
whatever doesn't fit. 

One way to create more room for 
your spreadsheet is decreasing mar-
gin sizes in the 5.1 document you're 
linking or importing into. You could 
also select a smaller font before the 
spreadsheet file is brought in. This will 
decrease the width of the tabular or 
table columns—again allowing more 
room for the spreadsheet. 

If your spreadsheets^'//needs more 
room and your printer will accommo-
date it, you could select a landscape 
paper size (11" x 8 1/2") in 5.1 for the 
specific page you want the 
spreadsheet to appear on. Landscape 
paper gives you more room from left to 
right, but decreases page height. 

If you prefer to set your table up a 
particular way rather than let Word-
Perfect set it up automatically, create a 
blank table to your own specifications 

(with the desired number of rows and 
columns) prior to linking or importing. 
Then, place your cursor in cell Al of 
the table and proceed with the link or 
import. 

This will preserve the formatting 
previously done to the table. 

Linking 
To create a spreadsheet link, first 

press Text In/Out (Ctrl-F5), (5) 
Spreadsheet and (2) Create Link. The 
Spreadsheet: Create Link menu will 
be on the screen. (See Screen 1.) 

Select (1) Filename, type the path 
and filename of your spreadsheet file 
and press (Enter). Beginning with the 
6/29/90 release of 5.1, an option in 
Setup: Location of Files allows you 
to enter a default directory for your 
spreadsheets so there's no need to 
type a path every time you enter a 
filename. If you can't remember the 
exact filename or directory, press List 

(F5) and search through the 
directories. 

After you enter your spreadsheet's 
filename, 5.1 will automatically give a 
default range that includes your entire 
spreadsheet. For example, if Al is the 
first cell of your spreadsheet and X40 
is the last cell, the default range would 
be A1:X40. To choose a range other 
than the default, select (2) Range and 
enter your choice. 

If the spreadsheet you're linking to 
uses named ranges, as most advanced 
spreadsheets do, you may also enter 
that name for the range. If you can't 
remember the name of the range, 
press List (F5). A box will appear list-
ing all of the named ranges in the 
spreadsheet Use the arrow keys to 
select the desired range and press 
(Enter). As in most 5.1 lists, a name 
search also works. 

Next, decide whether you want the 
spreadsheet to appear as a table or as 

Make Your Documents Perfect... 
with Stedman's* Medical & Black's* Law Word Lists for WordPerfect* 5.0 and 5.1. 

Easily Combines with WordPerfect's Main Spell Checker 
Accurate Medical and Legal Spelling 

S tedman's Medical Dictionary word list checks the spelling of 68,000 
medical and pharmacological terms. The list includes proper names, 
procedures, devices and diseases, generic and trade drug names, acronyms 

and abbreviations. Stedman's is popular with law firms practicing medical 
malpractice, personal injury, products liability law and those who consult 
with and advise the medical and insurance industries. 

Black's Law Dictionary word list checks the spelling of 16,000 legal words. 
The list includes commercial and constitutional law terms; civil and criminal 
procedures; tax, finance and accounting terms; federal law, UCC and 
restatements ofthe law. Black's word list contains rules for civil and appellate 
courts, federal acts, agencies, departments and much more 

Order One or Both Today! Each Only $89.00 (plus $7.50 for shipping and 
handling). Stedman's and Black's are available for IBM or Compatible PCs. 
Call our toll-free number (800) 872-9933 for more information. Ask about 
our Network Editions. (Only $245.00) 

Reference Software 
INTERNA T I O N A L 
330 Townsend Street, Suite 123, San Francisco, CA 94107 

WordPertect is a registered trademark of WordPerfect Corporation. Stedman's is a 
registered trademark of Williams & Wilkins. Black's Law Dictionary is a registered Phntl£*' AA^t ̂ tAA CiOOO A/lfi £79 QQ11 

trademark of West Publishing, Inc. © 1990 Reference Software International * ' "-" I C ' * '*^V«* I-U4.4.4. OUU'O / 4.-770J 

CIRCLE 65 ON READER SERVICE CARD 
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regular text. Either way, the 
spreadsheet will retain the look it had 
in the spreadsheet program. 

When deciding whether you want 
the spreadsheet to appear as a table or 
text, keep several things in mind. If you 
choose the table format, you can make 
editing changes after the link, as you 
would in a normal table. And because 
tables use cells and rows as 
spreadsheets do, you can perform an 
assortment of spreadsheet-type func-
tions within WordPerfect after you link 
the two files. For example, if you a link 
a spreadsheet with a 5.1 file, cells that 
were previously locked or protected in 
the spreadsheet will remain locked 
within the table. 

If you choose to link the 
spreadsheet using the text format, the 
cells from the spreadsheet will be di-
vided into columns by tabs and into 
rows by hard returns. A tab set that 
preserves the look of the spreadsheet 
will be placed at the beginning of the 

Spreadsheet: Import 
1 - Filename 
2 - Range 
3 - Type 
4 - Perform Import 

link, and another 
tab set will be 
placed at the end 
of the link to 
change the tabs 
back to their pre-
vious settings. 

To make your 
selection from 
the Spread-
sheet: Create 
Link menu, press 
(3) Type, then (1) 
Table or (2) Text. 

Once you've entered the filename of 
the spreadsheet, selected the range of 
cells to be linked and chosen the type, 
all that remains is to (4) Perform Link. 
If the spreadsheet isn't yet created or 
finished, you have the option of press-
ing Exit (F7) instead of (4) Perform 
Link. This leaves link codes in the doc-
ument where the spreadsheet will be 
linked when it's completed. When the 
spreadsheet is ready, press Text 

Spreadsheet: Create Link 
1 - Filename 
2 - Range 
3 - Type 
4 - Perform Link 

C:\PL50\WKSHEET.TST 
A1:X40 
Table 

Screen 1. Spreadsheet Create Link Menu 

C:\PL50\SAMPLE.SHT 
A1:X40 
Table 

Screen 2. Spreadsheet Import Menu 

In/Out (Ctrl-F5), (5) Spreadsheet, (3) 
Edit Link and (4) Perform Link. 

Link options 
This new Linking feature offers sev-

eral options that make updating links 
simple and improve the appearance of 
your document while you edit in Word-
Perfect. Press Text In/Out (Ctrl-F5), 
(5) Spreadsheets, (4) Link Options, (1) 
Update on Retrieve and (Y) Yes. All 

• 

* ^ 

Jdflv.̂  
they'd fly to our exhibit of James C. Christensen's 
R h y m e s & Reasons, an extraordinary suite of 
etchings inspired hy the rhymes of Mother Goose 

O n display from November 17th 
through December 8 th . 
For a full-color brochure and a schedule of snow events, 
please contact us. 

Diggery, D i g g e r y Dare 
Hand-colored etching 

75 signed ana numbered. 
O n e of the delightful 

etchings for sale during 
our one-man snow. 

2 6 0 0 Post Road- Southport, CT 0 6 4 9 0 • (203) 255-4613 
Toll free (800) 243-4246 • FAX (800) 255-9340 

CIRCLE 42 ON READER SERVICE CARD 
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Combining 
spreadsheet files 

with word processor 
files to produce 

a striking, 
professional-looking 

document is 
no longer an 

endless, arduous task. 

links in the document are automati-
cally updated when it's retrieved. 
Everything between the beginning 
and ending link codes, including cell, 
column and row formats, will be de-
leted when the link is updated, while 
the new information from the 
spreadsheet will be added. 

While editing, many people prefer 
their document to appear free of Link: 
comment codes. From the 
Spreadsheet: menu, press (4) Link 
Options, (2) Show Link Codes and an-
swer (N) No to suppress the link codes 
within the document. However, they'll 
still show in Reveal Codes. 

The final choice in the Link Options 
menu is to Update All Links. From the 
Spreadsheet: menu, press (4) Link 
Options and (3) Update All Links to 
bring in the most current information 
from all the different spreadsheet files 
to which your document is linked. 

Importing 
If the spreadsheet file is completely 

finished and requires no more editing, 
you would probably want to import the 
file. When you choose importing over 
linking, changes in the spreadsheet 
file won't be reflected unless you per-
form another import. 

The import feature retrieves infor-
mation from a spreadsheet file into a 
table or text one time only. After it's 
imported, you can do all the editing 
you desire within the table or tabular 
columns. 

To import a spreadsheet into 5.1, 
press Text In/Out (Ctrl-F5), (5) 
Spreadsheet, (1) Import and (1) 
Filename. Enter the path and filename 
ofthe spreadsheet you want to import, 
then select (2) Range if you want to 
specify a range other than the default. 
After entering the range, select (3) 
Type and choose (1) Table or (2) Text 
followed by (4) Perform Import. (See 
Screen 2.) 

For convenience, the information 
from the last import or link you per-
formed remains in the Spreadsheet: 
Import and Spreadsheet: Create 
Link menus when you're done with a 
link or import. It even remains when 
you clear the document from the 
screen. This allows you to link or im-
port the same spreadsheet into an-
other document without repeating the 
keystrokes to specify the same 
spreadsheet. You could also link or im-
port a different range within the same 
spreadsheet without using as many 
keystrokes as you normally would. 

A macro for linking or importing 
The macro in Screen 3 will 

automate the process of linking or 
importing a spreadsheet. Invoke the 
macro by press-
ing Macro (Alt-
F10), typing link 
and pressing 
(Enter). The 
macro will ask if 
you wish to (1) 
Import the 
spreadsheet in-
formation or (2) 
Define a link. If 
you press any-
thing besides 1 or 
2, the macro will 
ask again. Next, 
you'll tell the 
macro if the 

spreadsheet should be imported or 
linked as a 5.1 table or as text. 

Again pressing anything other than 
1 or 2 will cause the macro to repeat 
the question. 

The Import or Create Link menu 
will appear. You'll be prompted for the 
filename of the spreadsheet you wish 
to use. Type in the complete pathname 
of the spreadsheet, including the ex-
tension, such as .PLN, .WK1, .EXLand 
press (Enter). 

If this isn't the first time you've in-
voked the macro or performed the 
steps manually, the name of the 
spreadsheet last used will be displayed 
as the default. To accept it, press 
(Enter). 

Finally, the macro will prompt you 
for the range of cells to import or link. 
Type in a valid range of cells or a range 
name and press (Enter). At this point, 
you could also press List (F5) for a list 
of range names from your spreadsheet 
as explained above. The macro will 
complete the import or link for you. 

Combining spreadsheet files with 
word processor files to produce a strik-
ing, professional-looking document is 
no longer an endless, arduous task. 
With 5.1, the process is simple; in fact, 
it's automatic. • 

Drew Daniels is a technical support 
representative for WPCorp. 

Applications available on 
Disk of the Month, page 87. 
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{LABEL}linkimp~ 
{BELL}{CHAR}linkimp~Press (1) Import or (2) Link (Fl to cancel). 
{CASE} {VARIABLE}linkimp 

l~Next~ 
2~Next~ 

{ELSE}~linkimp— 

{LABEL}tabletext~ 
{BELL}{CHAR}tabletext~Link/lmport as (1) Table or (2) Text (Fl to 
Cancel):~ 

{CASE}{VARIABLE}tabletext 
l~Next~ 
2~Next~ 

{ELSE}~tabletext 
{Text In/Out}5{VARIABLE}Iinkimp~ 
3{VARIABLE}tabletext~ 
{DISPLAY ON} 

1 {PAUSE} {Enter} 
2{PAUSE} {Enter} 
4 

Screen 3. Codes for Column Display Macro 
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NOW ALSO AVAILABLE 
.FOR THE MACINTOSH 

$79. If you like your spelling checker 
^..youllbve our sentence checker! 

Call toll-free 
to order 

Welcome to Correct Grammar—the friendly 
WordPerfect® add-on that checks each sentence... 
highlights mistakes...suggests corrections.. .and 
helps you add clarity to all your writing. 

"The best grammar checker..'.' 
—Peter McWilliams, Author of 

The Word Processing Book 
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Reader Service Card 
To request information on products or services advertised in WordPerfect, the Magazine, fill out the above 
card. Circle the numbers corresponding to those appearing under the advertisements or new product listings 
n which you are interested. 

5.0/5.1 Time-Saving Macros 
November 1990 Disk ofthe Month Features 
5.1 primary file to create tabular lists 
5.0.5.1 macros to simplify printing envelopes 
5.0/5.1 styles to format chapter headings, text and quotes 
5.0/5.1 macro to change your current default directory 
5.1 table to order office supplies 
5.0/5.1 greeting card 
5.1 macro to add words or phrases to a list 
5.0/5.1 macro to change normal tabs to decimal tabs 
5.0/5.1 macro to list a directory 
5.0/5.1 macro to change the default decimal align character 
5.1 macro to select your dot-matrix printer 
5.0/5.1 macro to create memos 
5.1 case-sensitive macro 
5.1 macro to link or import a spreadsheet 

readability indexes required by the U.S. 
government, the military and certain 
industries. 

See for yourself. Order your copy of 
Correct Grammar today. Use it for two full 
r"^r>ths. If it doesn't make your writing 

er and more accurate, simply return it 
full refund. No questions asked. 

To order, call toll-free 
-800-543-3873 

Ask for Operator 509 
Or fax/mail this coupon. 
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ee of mistakes, i 
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V. Please send me November's 
"Disk of the Month" 

for $5.95 
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id me Correct Grammar for WordPerfect 
>59 each—plus $4 for shipping and 
idling. (California residents add $3.69 sales tax.) 

Disk size: • 31/2" • 5V4" 

MONEY BACK GUARANTEE. 
If I am not satisfied with Correct Grammar for arty reason, 

I may return it within 60 days for a full refund. 

Check enclosed 
Charge to my: • Visa • MasterCard 

Address 

City State Zip. Country 
Dhone ( ) 

^payment Required: 

Name on Charge Card_ 

Payment Enclosed 

• 5-1/4" Disk • 3-1/2" Disk 
VISA I"! MasterCard • AMEX 

2 (PLEASE PRINT) 

'ANY/INSTITUTION (IF APPLICABLE) 

ERRED MAILING ADDRESS D H O M E D BUSINESS 

Charge Card Account #_ Exp. 
Compatible with WordPerfect 5.0, 5.1 and PlanPerfect for PCs and compatibles. 

Please allow 4-6 weeks for delivery. Prepay all orders in U.S. funds or by VISA. MasterCard or AMEX; 
$6.95 for Canadian and International orders. DOM1190 

IME PHONE NDC002 

L TO: Lifetree Software, Inc. 
lew Montgomery St. #1260, San Francisco, CA 94105 
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NOW ALSO AVAILABLE 
J=OR THE MACINTOSH 

If you likeyour spelling checker 
• ..you'll tave our sentence checker! 

-the friendly | 
jach sentence... JUM**** 
»rrections...and I f ' 

Welcome to Correct Grammar 
WordPerfect* add-on that checks each 
highlights mistakes...suggests corrections 
helps you add clarity to all your writing. 

'The best grammar checker..'.' 
—Peter McWilliams, Author of 

The Word Processing Book 

Sometimes you get so involved that 
mistakes slip into your writing. 

You can catch the wrong spelling with 
your spelling checker. Other mistakes have 
been tougher to catch. Until now. 

Now there's Correct Grammar. It 
works like your own personal editor to flag 
mistakes in grammar, style, punctuation, 
usage and more. 

Correct Grammar makes your writing 
clearer and more precise. It saves you the 
embarrassment of having others catch your 
mistakes first. 

Best of all, it works so well with 
WordPerfect, you'll think it's built in. 

T^kes the "Oops!" out of your writing 
Simply ask Correct Grammar to check 

your writing by pressing Alt-G, and in an 
instant it flags the errors. 

Without Correct Grammar, you can 
proofread too quickly and | makes | mistakes. 
(Oops!) 

When a singular verb | are | called for, 
Correct Grammar lets you know. (Oops!) 

It alerts you to incomplete sentences. 
| Fragments like this. | (Oops!) 

Correct Grammar identifies inconsis-
tencies, split infinitives, 

awkward phrases, 
wordiness, cliches and 
other finer points of 

style. Then it suggests 
how you might correct 

them. 
If you agree, you can 

make the corrections with a single key-
stroke. You can follow Correct Grammar's 
suggestions, ignore them, or rewrite any 
sentence your own way.. .right away. 

Lets you write in your own style 
Correct Grammar respects your intel-

ligence. For example, it's programmed to 
remind you not to begin a sentence with 
"Or;' "And" or "But!' But if that's your own 
personal writing style, you can simply turn 
the rule off. 

ty^'lr, ifflmsi-

:J: 

world-class linguistic credentials 
Correct Grammar is based on the CorrecText* 
Grammar Correction System developed by 
Houghton Mifflin, publishers of The American 
Heritage Dictionary. Originally available only 
on advanced VAX computers, Correct Grammar 
is the most powerful and versatile technology 
of its kind ever developed for PC users. 
System Requirements: IBM PC with hard disk and 
460K RAM available (380K if EGA/VGA available). 
Compatible with WordPerfect 4.2,5.0 and 5.1. 

As corrections are made, you can 
also ask Correct Grammar to explain the 
rule that applies. So you can learn more 
about good grammar every time you write. 

Corrects both grammar and spelling 
in a single pass 

There's no need to check your spell-
ing separately through WordPerfect. Correct 
Grammar has its own spelling checker, 
with over 130,000 words. That's more than 
even WordPerfect has. 

Also, Correct Grammar automatically 
recognizes any words you may have added 
to your WordPerfect dictionary. You don't 
have to enter them again. 

Helps you write at the right level for 
your audience. 

Simply select the "maximum grade 
level" of your intended audience. Correct 
Grammar compares the readability of your 
writing, sentence by sentence, to the grade 
level you've chosen. 

If a particular sentence is too diffi-
cult to understand, you'll know exactly 
which one it is and can correct it on the spot. 

Correct Grammar also gives you the 
Flesch, Flesch-Kincaid and Gunning Fog 

/ 
readability indexes required by the U.S. 
government, the military and certain 
industries. 

See for yourself. Order your copy of 
Correct Grammar today. Use it for two full 
months. If it doesn't make your writing 
clearer and more accurate, simply return it 
for a full refund. No questions asked. 

To order, call toll-free 
1-800-543-3873 

Ask for Operator 509 
Or fax/mail this coupon. 

^"Correct 
Grammar, 

obe **ZzL 

DYES 
I want my 
writing to be 
free of mistakes, $ 
Send me Correct Grammar for \\ crd?=:: e :: 
at $59 each—plus $4 for shipping ar.i 
hand l ing . (California residents add S5.e~ sies tsx 

Disk size: • 3te" D a * " 

MONEY BACK GUARANTEE. 
If I am not satisfied with C:re;: : - - - ^ - :-:.- ~i i : • 

1 may return it within oOdajsivaHHfiML 
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D Charge to my: D VISE _ is:z?Za:i 

-srz-sz: - . •: ::-.i;5 z HOME n BUSINESS 

DAYTIME PHONE NDC002 

MAIL TO: Lifetree Software, Inc. 
33 New Montgomery St. #1260, San Francisco, CA 9410S 

I Or Fax: 1-415-541-7850. Allow 2 weeks for delivery. 
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• 5.1 table to order office supplies 
• 5.0/5-1 greeting card 
• 5.1 macro to add words or phrases to a list 
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• 5.0/5.1 macro to list a directory 
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character 
» 5.1 macro to select your dot-matrix printer 
• 5.0/5.1 macro to create memos 
• 5.1 case-sensitive macro 
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call the number above. Compatible with WordPerfect 5.0 
and 5.1 and DataPerfect for the PC. Prepayment 
required. Major credit cards accepted. 
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Writing with Style 
Fast formatting aids for authors 

I love to write. I enjoy finding words 
to express the ideas that scratch my 
mind while mowing the lawn, drifting 
off to sleep or taking a shower. What I 
don't love are the mechanics of putting 
the words on paper—especially when 
working on a long novel. This needs to 
be as worry free as possible. Fortu-
nately, styles have freed me from these 
formatting frustrations. 

I have a 5.1 and 5.0 style for chapter 
headings, one for text and one for 
quotes. They're easy to use—first, re-
trieve the styles and select the chapter 

• heading style. Then type the chapter 
number and title—all the formatting's 
done for you. For text, select the style 
that contains text formatting codes 
and you're ready to begin typing. The 
quote style inserts a smaller font and 
indents the quote. (See Figure 1.) 
What could be nicer? 

This article will include 5.1 and 5.0 
instructions on how to create, save and 
use these styles separately or together 
as a style library. 

The chapter heading style 
To create the chapter heading style, 

press Style (Alt-F8), (3) Create, (1) 
Name, type Chapter and press (Enter). 
Press (3) Description and enter Chap-
ter headings. Pressing (5) Enter will 
give you three choices: 1 HRt; 2 Off; 
3 Off/On:. 

When the style is turned on, the first 
choice treats (Enter) as a hard return 
[HRt]. With the second choice, press-
ing (Enter) turns the style off, and with 

^ the third choice, pressing (Enter) 
W turns the style off and back on again. 

Since you want (Enter) to turn the 
style off, press (2) Off. Next, press (4) 

Codes. For binding purposes I set a 
wider margin on the left. Do this by 
pressing Format (Shift-F8), (1) Line, 
(7) Margins, entering the left margin 
at 1.5" and the right at 1". Press Exit 
(F7). Insert a graphic line across the 
page by pressing Graphics (Alt-F9), 
(5) Line and (1) Horizontal. In 5.1, 
press (4) Width of Line or in 5.0, press 
(3) Width. Type .05" and press 
(Enter). Press Exit (F7). 

At the style code screen press 
(Enter) two or three times to add spac-
ing. Press Font (Ctrl-F8), (4) Base 
Font, highlight a large font such as a 
bold 24 point and press (1) Select. 
Type Chapter and press (Enter). Press 
(Right Arrow) to move the cursor past 
the [Comment] code. Press (Enter) 
three times, or your choice, to add 
spacing between the chapter heading 
and the text Press Exit (F7) twice. To 
save this style in a style library which 
will also contain the other two styles 
you'll soon create, press (6) Save, type 
book.sty and press (Enter). To save 
only the chapter style, press (6) Save, 
type chapter.sty, press (Enter) and Exit 
(F7). 

The text style 
To create the text formatting style, 

press Style (Alt-F8), (3) Create, (1) 
Name. Type Text and press (Enter). 
Press (3) Description, type Text for-
matting and press (Enter). The text 
looks good in a 12-point font so press 
(4) Codes, Font (Ctrl-F8), (4) Base 
Font, highlight a 12-point font and 
press (1) Select. 

Change the margins by pressing 
Format (Shift-F8), (1) Line, (7) Mar-
gins. The text should have the same by Scott Jon McHardy 
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If you use 
quotes in 

your writing, 
you can use a style 

to format them 
with a few 

keypresses. 

margins as the chapter heading, so 
enter 1.5 for the left and 1 for the right 
margin. 

For text formatting, I prefer less 
than a half-inch indent for paragraphs. 
This means setting new tabs, so press 
(8) Tab Set and (Ctrl-End) to delete 
existing tabs. (In 5.1, press (T) Type, 
(1) Absolute.) Next, type 1.7and press 
(Enter). Press Exit (F7). For a ragged 
edge on the right, in 5.1 press (3) Jus-
tification, (1) Left. In 5.0, press (3) Jus-
tification and (N) No. 

Press (Enter) to return to the For-
mat screen and (2) Page. In 5.1, press 
(6) Page Numbering, (4) Page Num-
ber Position and (6) Bottom Center. In 
5.0 press (7) Page Numbering and (6) 
Bottom Center. Press Exit (F7) three 
times to return to the Styles screen. 

To save as a style library, press (6) 
Save, type book.sty, press (Enter) and 
answer (Y) Yes to replace. To save only 
the text style, highlight the chapter 
style, press (5) Delete. In 5.1, press (3) 
Definition Only, or in 5.0, answer (Y) 
Yes. You're only deleting the listing; 
the style has already been saved. If the 
style listing isn't deleted, the two styles 
will be saved together. Now highlight 
the text style and press (6) Save, type 
text.sty and press (Enter). 

The quote style 
If you use quotes in your writing, 

here's a style that'll format them with 

a few keypresses. When using this 
style with the text formatting style, 
you'll actually be using a style within a 
style. The quote style can be set up so 
that pressing (Enter) will turn it off and 
return you to the text formatting style. 

To create this simple but handy ap-
plication, from the Styles screen press 
(3) Create, (1) Name, type Quote and 
press (Enter). Press (3) Description, 
type Quote formatting and press 
(Enter). Since you want (Enter) to turn 
the style off, press (5) Enter and (2) 
Off. Next, press (4) Codes. 

The quote needs to be indented 
from the left and the right. Double in-
dent (Shift-F4) could be used, but get-
ting the quote margins I want would 
mean setting new tabs. I find it easier 
to set left and right margins within the 
style. That way, the settings will apply 
only within that style. Do this by press-
ing Format (Shift-F8), (1) Line, (7) 
Margins, entering 2.3 for the left and 
the right. Press Exit (F7). 

Quotes look better in a smaller font 
of the same typeface, so press Font 
(Ctrl-F8), (4) Base Font, highlight an 
appropriate 10-point font, or your 
choice, and press (1) Select. Press 
(Enter) twice to allow spacing before 
the quote. Press (Right Arrow) to 
move past [Com-
ment] and 
(Enter) twice to 
add spacing after 
the quote. Press 
Exit (F7) twice. 
To save in the 
style library, 
press (6) Save, 
type book.sty, 
press (Enter) and 
answer (Y) Yes to 
replace. 

To save only 
the quote style, 
highlight the text 
style and press 
(5) Delete. In 5.1, 
press (3) Defini-
tion Only or in 
5.0, press (Y) Yes. 
Press (6) Save, 

type quote.sty and press (Enter). Press 
Exit (F7) to return to your document 
screen. 

Retrieving and using the styles 
Now that you've created and saved 

the styles, here are instructions for 
retrieving and using them. 

If the styles were saved in a style 
library, from the Styles screen press 
(7) Retrieve, type book.sty and press 
(Enter). The three styles will be listed. 
If the styles were saved separately, 
press (7) Retrieve, type the name ofthe 
style, such as chapter.sty, text.sty or 
quote.sty, and press (Enter). 

To turn on the chapter style, high-
light Chapter and press (1) On/Select. 
At the document screen the cursor will 
be in position to type the chapter num-
ber. Do so, then press Flush Right 
(Alt-F6) and type the chapter title. To 
view the chapter heading, press Print 
(Shift-F7) and (6) View Document. 
Press Exit (F7) to return to the docu-
ment screen. To turn off the chapter 
style, press (Enter). The cursor will 
then be positioned three lines below 
the heading. You're now ready for the 
text formatting style. 

Press Style (Alt-F8), highlight Text 
and press (1) On/Select. At the 

t 

Chapter 
One Wedding Rings in the Wall 

It all began when we decided to retrieve our mother's wedding rings 
that had been hanging inside on the bedroom wall tor almost 40 years. 
On my last trip home, my sister and I planned to visit some places 
where we grew up. This included the house where our mother's 
wedding rings were still hanging. 

Our excursion began with a two-hour drive to West Plains, then a 
long search for the farm road that would take us to our old friends' 
home. Hopefully, they would direct us to the one-room schoolhouse, 
the creek, the mulberry tree, and the house that Dad built some 40 
years ago. 

This is a sample of the quote style. It contains left/right margin 
and 10-point font codes. Right justification is on in this style. 

We traveled down a vaguely familiar highway. We remembered the 
little grocery store at South Fork-the 7-11 of its time. As we drove 
closer to the schoolhouse, we passed my old boyfriend's house. (One 
year he gave me "Evening in Paris" perfume for Christmas.) 

1 

V 
Figure 1. Sample of Styles 
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document screen, press (Tab) and 
begin typing the first paragraph. 

When you're ready to insert a quote 
in your document, press Style (Alt-
F8), highlight Quote and press (1) 
On/Select The cursor will be located 
at position 2.3", two lines below the 

text. Type the quote, then press 
(Enter) to turn off the quote style and 
return to the text formatting style. 
Since these are paired styles, a style on 
and style off code will be displayed in 
Reveal Codes (Alt-F3). The cursor 
will be on the style off code and the text 

WordPerfect 4.x/5.x 
Microsoft Word 
WordStar 
DisplayWrite 
Multimate 
WordStar-2000 
pfs:Write 
pfs:Professional 
pfs:First Choice 
Lotus Manuscript 
Enable CWP) 
WordMarc Composer 
OfficeWriter 
XyWrite 
Freestyle/Select 
Spellbinder 
PeachText 5000 
Palantir 
PMate 
Writing Assistant 
Volkswrfter 
Leading Edge WP1 

PC-Write 
IBM DCA/RFT 
Standard ASCII 
1: Conwrsion to Leading Edge WP 
not currently supported. 

R-Doc/X™ converts your 
documents back and forth 
between all these word 
processing programs 
automatically ... with most 
formatting intact! 

j / Runs on any MS-Dos computer, including IBM-PC, XT, 
AT, PS/2 and all compatibles. 

•/* Converts tabs, indents, alignment, centering, 
justification, boldface, underline, italics, superscripts, 
subscripts, math symbols, line drawings, foreign 
characters, page breaks, line spacing, and much, much 
more. The converted documents generally require little 
or no touching up. 

• / Menu-driven, and very easy-to-use. 
« / Multiple files may be converted in one operation, into 

same or different subdirectories or disks. 
•/• Price ($149) includes support for all listed formats. And 

that's direct support, i.e., you don't have to go through 
DCA/RFT or ASCII! 

§ / Not copy-protected. 
»/• As new formats and features are added, upgrades are 

available at nominal cost. 
tf Well-written user manual explains features ofthe 

different formats. 
§ / Thousands of satisfied users, including government 

agencies, universities and major corporations. 

Price $149. Add $5 for sMppingftiandling. In NY state add 7% sales tax. MC, Visa, 
Amex, COD accepted. Returnable in 15 days for full refund. Dealer inquiries invited. 

I 

NO'RlSlZ Advanced Computer Innovations $149/" 
^m , 30BurncoatWay,#R13 ~ i . 15-day ^PMo^muimm^ Complete 
n . ^ , . Phone: (716)-383-1939 n I ^. Return!! Fax (24-hour): (™)-383-8428 racizage 

- f i * r a i w : n - O a « ™ , Advanced ( f cmpu ls i l ano^ ^ 
names maotbneo* are uadomaitaolttwlr respective manufactures or owneis. 

you type will go between the two 
codes. When you've typed the text and 
are ready to exit the text style, press 
(Right Arrow) once. 

Since most monitors display only 80 
columns, when you're using a font 
other than 10 cpi (characters per inch) 
a line of text will run off the right side 
of the screen. If this bothers you, type 
the original text in a 10-pitch font, like 
Courier 10 cpi, then reformat the text 
by blocking it with Block (Alt-F4) and 
selecting the text formatting or quote 
style. The blocked text will be placed 
between the style on and style off 

Thanks to styles, 
I'm experiencing 

the joy of 
creating—not 

the misery 
of mechanics. t 

codes, and the text will be in the font 
contained in the style. 

To edit a style, press Style (Alt-F8) 
and, if necessary, retrieve the style. 
With the style highlighted, press (4) 
Edit and (4) Codes. After making the 
desired changes, press Exit (F7) twice 
to return to the Styles screen. Press 
(6) Save, type the name of the style or 
style library, press (Enter) and answer 
(Y) Yes to replace. 

This feature has made a big differ-
ence in the way I spend my time. 
Thanks to styles, I'm experiencing the 
joy of creating—not the misery of 
mechanics. • 

Scott Jon McHardy is a freelance 
writer and WordPerfect user in Phoenix, 
AZ. 

Mm ^ f L 
m Applications available on 

Disk of the Month, page 87. 
CIRCLE 11 ON READER SERVICE CARD 
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SHOULD 
INTRODUCING DIRECTSET.™ REPRODUCTION-QUALITY OUTPUT FOR YOUR PC FILES. 

Planning to send a 
document to the 
printer? Then com-
pare the headline 
on this page with 
the previous page. 

The headline above was produced 
on a 2400-dpi DirectSet imagesetter from AGFA 
Compugraphic. The previous page was produced on 
a 300-dpi LaserJet® Series II printer. 

The difference is a sharper document. One that will 
impress your clients, your colleagues, and your boss. 

A DirectSet imagesetter takes the PCL™ files 
you create and turns them into high-resolution, 
camera-ready output on paper or film. It works 
because it uses the same AGFA Compugraphic Type 
Director™ fonts available for your LaserJet printers. 

Type Director fonts are scalable, for optimal sharp-
ness at every point size. 

DirectSet is fully licensed by Hewlett-Packard, 
and works with every major PC application: Word-
Perfect,® Aldus PageMaker,® and Ventura Publisher.® 

SPECIAL OFFER. 
Call 1-800-227-2780 (in Canada 1-800-387-9533), 
ext. 37 for more information, and we'll send you 

a certificate for a special Type 
Director font package—a $99.00 
value for only $25.00. It's the easi-
est way to start producing docu-
ments that are fit to be printed. 

AGFA 
AGFA COMPUGRAPHIC DIVISION 

AGFA and the Agfa rhombus are registered trademarks of Agfa-Gevaert AG. DirectSet and Type Director are trademarks of Agfa Corporation. LaserJet is a registered trademark and PCL is a trademark of the Hewlett-
Packard Company. WordPerfect is a registered trademark of WordPerfect Corporation. PageMaker is a registered trademark of Aldus Corporation. Ventura Publisher is a registered trademark of Ventura Software, Inc. 
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If you use WordPerfect*, 
you know more about spreadsheets 

than you think. Introducing 
PlanPerfect8 5.1. If you 
know WordPerfect* now 
spreadsheets can become a simple addition. 

PlanPerfect 5.1 includes the same mouse support 
found in WordPerfect 5.1. It uses familiar function keys, 
matching menus and identical file management. So all 
you need is a basic understanding of spreadsheets and 
you'll feel as comfortable in PlanPerfect as you are in a 
WordPerfect document. 

And speaking of spreadsheets and documents, now 
you can combine them like never before. PlanPerfect 
5.1 ships with the WordPerfect Office™ 3.0 shell, 
enabling you to jump into your WordPerfect 5.1 
documents and back into PlanPerfect 5.1 spreadsheets 
as easily as flipping a page. 

Let's say, for example, you want to import a 
PlanPerfect spreadsheet into WordPerfect and create a 
table from your numbers. Just select "WordPerfect" 
from the pull-down menu and your spread-
sheet automatically converts to a 
table. You can even set up a 

warm link so the numbers 
you change in PlanPerfect 
update automatically when 

you retrieve your WordPerfect document. 
And since PlanPerfect uses the same WordPerfect 

printer drivers, you can change fonts and adjust word 
spacing to help your documents score points while 
they're proving your point. 

Like WordPerfect 5.1, PlanPerfect 5.1 now lets you 
preview your worksheet before printing. It also includes 
an enhanced Search and Replace feature to quickly find 
and replace formulas and other information. 

And after all that, if you're still searching, you don't 
have to go any further than your phone for help. The 
support that made us famous is one more of the many 
things PlanPerfect and WordPerfect have in common. 

WordPerfect 
C O R P O R A T I O N 
1555 North Technology Way, Orem, Utah 84057 
Tel: (801) 225-5000 Fax: (801) 222-5077 
For more information call us at (800) 526-5016. 
PlanPerfect and WordPerfect are registered trademarks of WordPerfect Corporation. 
WordPerfect Office is a trademark of WordPerfect Corporation. 

WordPerfect Corporation. 
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BACK TO BASICS 

0 
Lining Things Up 
A simple way to align your documents 

^ ^ 1 1 

I'm a simple person. I like spaghetti 
without sauce, cake without icing and 
bread without butter. Word process-
ing? I look for quick, uncomplicated 
solutions. For instance, I've found sim-
ple ways to align text and numbers. 

Tab Align 
Have you ever wanted to quickly 

type a column of aligned dollar 
amounts? Of course you have. Tab 
Align (Ctrl-F6) makes it easy. With 
Tab Align (Ctrl-F6), both numbers 
and text can be quickly aligned, with-
ut bothering to set decimal tabs in the 

Format feature. Each .time you press 
Tab Align (Ctrl-F6), the cursor moves 
to the next tab setting, one-half inch to 
the right. The cursor remains at the tab 
setting you choose and the characters 
you type are inserted to the left of the 
cursor, until the alignment character, 
Tab Align, (Tab) or (Enter) is pressed. 

Once the alignment character is 
pressed, text is inserted normally. The 
default alignment character is the dec-
imal, but you can change it to any key-
board character. In 5.1 you can use 
Compose (Ctrl-2) or (Ctrl-V) to insert 
special characters for aligning. 

Type a column of aligned dollar 
amounts by pressing Tab Align (Ctrl-
F6) until you reach the tab setting you 
want. The prompt Align char =. 
appears in the lower left-hand corner 
of the document screen. Now type in 
the figure. The numbers are inserted 
to the left until the decimal point or 
other alignment character is typed, 
ress (Enter) and Tab Align (Ctrl-F6) 
ntil you reach the desired tab setting, 

and type the next figure. Notice how 
the decimals are neatly aligned. The 

following numbers were aligned with 
Tab Align using default tab stops. 

$33.00 
$1235.00 

$5.00 

Changing the 
decimal/align character 

Change the align character by 
pressing Format (Shift-F8), (4) Other, 
(3) Decimal/Align. Type the new char-
acter desired. The cursor moves to the 
Thousands' Separator line. You're not 
likely to want to change that character 
unless you're typing a column of num-
bers in a European style where a 
period instead of a comma is used to 
separate thousands. Press (Enter) and 
Exit (FT). 

by Lu McHardy 
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MORE THAN 
YOU ASKED 

FOR? 
Contact Us To Stop Unwanted 
Advertising Mail. 

Most folks like advertising 
mail. They get special offers, 
sweepstakes chances, free 
gifts, good prices on things 
they can't find anywhere else. 
And shopping by mail or 
phone is quick and simple. 

But if you're one of those 
people who would rather not 
receive advertising mail, we 
can help. 

Send us your name and 
Subscriber ID Number and 
we'll remove your name from 
the mailing lists advertisers 
rent from us. 

After all, they want to talk to 
people who want to listen. 

WordPerfect 
T H E M A G A Z I N E 

WordPerfect Magazine 
Name Removal Service 
270 West Center Street 
Orem, UT 84057-4683 

Name 

Address 

City 

State Zip 

Subscriber ID Number 

Press Reveal Codes (Alt-F3), and 
you'll see the code [Decml/Algn 
Char:,,]. The new alignment charac-
ter comes after the Char: abbrevia-
tion. Remember—changing the 
decimal/align character affects deci-
mal tabs and numeric columns in 
math, as well as Tab Align. This way of 
changing the decimal align character 
is temporary—the character returns 
to the decimal when you exit the doc-
ument. To change the character per-
manently, press Setup (Shift-Fl), (5) 
Initial Settings, (4) Initial Codes. Now 
follow the same steps previously given 
for changing the align character. 

Using a colon as the alignment char-
acter can create quick memo head-
ings. Clear the screen and change the 
alignment character to a colon as de-
scribed above. Press Center (Shift-
F6), type MEMO and press (Enter) 
twice. Press Tab Align (Ctrl-F6) twice, 
type DATE:, press (Tab) and press 
(Enter) twice. Repeat these steps for 
the headings TO:, FROM: and SUB-
JECT:. After typing the SUBJECT: 
heading, press Indent (Shift-F4). This 
lines up the text with the SUBJECT: 
heading. Note: if you press (Enter) 
after the SUBJECT: heading, text after 
the hard return won't align properly. 

To add text, place your cursor to theB 
right of the tab code after the first 
heading, type the text and press 
(Down Arrow) twice. Repeat these 
steps for each heading. 

This is a fast and simple way to type 
a classy-looking memo, but if s even 
easier with a macro. To create this 
macro in 5.1 and 5.0, press Macro De-
fine (Ctrl-FlO) and press (Alt-M) at the 
Define Macro prompt. Enter a de-
scription if desired. At the flashing 
Macro Def prompt, enter the key-
strokes in the above paragraph exactly 
as described. Your first step in the 
macro must be to change the align-
ment character to a colon in the For-
mat feature. Press Macro Define 
(Ctrl-FlO) to end the macro. To invoke 
the macro, press (Alt-M). 

Another way to create a macro is in 
the macro editor. Enter this screen in 
5.0 by pressing Macro Define (Ctrl-
FlO), (Alt-M) at the Define Macro 
prompt, type a description if desired, 
then press (Enter). Press Macro D e - A h 
fine (Ctrl-FlO) to end the macro. ^ P 

Now press Macro Define (Ctrl-
FlO) again, then (Alt-M), (2) Edit (2) 
Action. Insertthe codes in Screen 1 in 
the Macro Editor and press Exit (F7) 
twice to save the codes and return to 

Macro: Action 

File 
Description 

MEMO.WPM 
memo 

{DISPLAY OFF} {Format}43: {Enter} 
{Enter} 
{Exit} {Font} 16{Center}MEMO{Right} 
{Enter} {Enter} 
{Tab Align} {Tab Align}DATE:{Tab}{Date/Outline}2{Enter} 
{Enter} 
{Tab AlignMTab Align}TO:{Tab}{PAUSE}{Enter} 
{Enter} 
{Tab Align} {Tab Align}FROM:{Tab} {PAUSE} {Enter} 
{Enter} 
{Tab AlignHTab Align}SUBJECT:{Indent} 

Ctrl-PgUp for macro commands; Press Exit when done 

Screen 1. MEMO.WPM 

^J 
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the document screen. In 5.1 press 
(Home), Macro Define (Ctrl-FlO), 
type the desired macro name and 
press (Enter). Next, type a description, 
press (Enter) and you will be in the 
macro editor. Insert the codes in 
Screen 1 and Exit (FT) back to your 
document screen. 

Unfamiliar with the Macro Action 
screen? Here are a few tips: To insert 
most function key commands into the 
Macro Editor screen, such as {Font} 
or {Format}, press the appropriate 
function key. To insert special function 
keys, such as {Cancel}, {Tab} and 
{Exit}, first press (Ctrl-V), then the 
function key. To insert other key com-
mands, such as {Right}, {Home} and 
{Enter}, press (Ctrl-V) followed by the 
desired key. WordPerfect doesn't give 
a prompt after you press (Ctrl-V). 

The macro shown in Screen 1 has a 
couple of special features: it automati-
cally enters the date, and pauses after 
TO: and FROM:, so you can enter the 

appropriate information. After typing 
the desired information after TO:, 
press (Enter) to move to FROM. Do 
the same thing after FROM: to move 
to SUBJECT. 

If you frequently change your deci-
mal align character, here's an easy-to-
create macro that makes this job a 
breeze. Press Macro Define (Ctrl-
FlO), type align and press (Enter). For 
faster execution, you could name it 
with (Alt) and a letter. Enter a descrip-
tion if desired. Press Format (Shift-
F8), (4) Other, (3) Decimal/Alignment 
Character. Press (Ctrl-Pg Up), (1) 
Pause, then press (Enter) three times. 
Press Exit (F7) twice to return to the 
document screen. Press Macro 
Define (Ctrl-FlO) to close the macro. 

To invoke the macro press Macro 
(Alt-FlO), type align and press (Enter). 
The macro pauses while you type in 
the desired character. Do so, then 
press (Enter). The macro returns you 
to the document screen, and the deci-

mal/align character is changed until 
you clear the screen. 

Align codes 
Using tab align places a hard deci-

mal align code in your document. In 
5.1, the tab align code appears as 
[DEC TAB]. In 5.0, using tab align 
inserts [Align] in front of the text or 
numbers. The code [C/A/Flrt] 
(which means End of Tab Align or 
Flush Right) appears to the right ofthe 
text or numbers and to the left of the 
align character. 

Deleting around these codes can be 
tricky. You can unknowingly delete the 
[Align] or the [DEC TAB] code from 
the document screen because no 
prompt appears. If you're about to de-
lete the [C/A/Flrt], this prompt warns 
you: Delete [C/A/Flrt]?. Play it safe; 
use Reveal Codes (Alt-F3) when edit-
ing a document using align codes. 

Tab align is for quick, simple uses, 
but it does have limitations. For 

The Perfect Teacher™ 
Stop Paying for classes and consultants... "Get The Perfect Teacher T, 

"The Perfect Teacher" teaches users WordPerfect 5.1...This means more 
productivity at a lower cost. 

Since this unique method of video training includes a workbook and disk 
lessons, "The Perfect Teacher,*" allows even the beginner to become an 
advanced user of 5.1. 

It's taught by highly trained professionals with keystrokes dubbed in for visual 
convenience -- It is made of the finest materials for repetitious viewing. 

The license agreement is unlimited if a workbook is purchased for each user. 
Government, Dealer, and Large Account discounts available. 
Whole Package-$349 

m 

Includes Tapes 1 - 7, Plus More ! 
1. Beginning 5.1 •/ 
2. Intermediate 5.1 
3. "Updating To 5.1" 
-1. Advanced 5.1-Tables and The Equation Editor 
5. Advanced 5.1-Macros, Merges and Keyboard Mapping 
i>. Advanced 5.1-Desktop Publishing: Forms, Fonts, and Graphics 
7. Advanced 5.1 -General ion .Cross-References, Tips & Tricks, and More 
• A to Z reference manual complete with written/disk lessons for each video. 
• Over 60 programmed Merge and Macro files on disk for office automation. 
• [{valuation tests designed to help retention and show progress. 

Tapes 1, 2, & 3-$99 
Includes Videos 1,2 and 3--Beginning, Intermediate and Updating to 5.1 (Workbook/Disks $39 extra) 

Updating to 5.1-$39 
Includes video #3 "Updating To 5.1" Understand the enhancements and new features 
of 5.1. Include S39 more if the Workbook and disks are desired. 
Name: Phone: 
Company: 
Cily, St., Zip: 
lo la l 

Address: 
~Visa/MC # _ 

Teacher 

UT residents add 6.25% sales tax. Add $5.00 shipping fee. 

Or for a 5% discount Send check or money order to: 

PerfectionWare Development Corporation 
P.O. Box 1585 

Orem, UT 84057-1585 
Tapes sold individually for $69 Workbooks available for $39 

1-800-835-2246 Ext 449 
WordPerfect isa RegisteredTrademarkoCWordPerfect Corporation 
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instance, with the default tab settings 
every .5", pressing Tab Align (Ctrl-F6) 
once moves the cursor to position 1.5". 
If you're using a 10-cpi font, the text 
will extend into the left margin after 
you type five characters. If you type 
more than 12 to 15 characters, the text 

or numbers will no longer align prop-
erly. If you need to type more than this 
number of characters, press (Tab) 
once or twice, then Tab Align (Ctrl-
F6). This allows you to type 12 to 15 
characters, part of which will extend 
into the left margin. 

ATTENTION! 
WordPerfect Users 

Bitstream Introduces 
FaceLift M WordPerfect 5.0/5.1 
13 Scalable TVpe Faces ON THE FLY 
2 Pt to 144 Pt Portrait or Landscape 

for All HP & HP Compatible Laser Printers 
Cooper Black, Park Avenue, Times, Helvetica cpc/~i AI A ^ A f\i 
Brush Script, Formal Script, Monospace OFFER Y ' " - ' ' 

Memory at Prices You Won't Forget! PACIFIC 
HP LaserJet Series 

1MB $199.00 
2MB $259.00 
4MB $399.00 

HP LaserJet IIP/III/I 
1MB $159.00 
2MB $239.00 
3MB $319,00 

IBM Laser Printer 4019 
1M 
2MB $249.00 
3.5MB $299.00 

"••; '• •' •'..' 

$219 Each ^m $m'0tM 

•••...•.•..•,•••, v :•;.•.. 
• ••• • -...'.. • . • : . • • • . • . . "' • : 

: • •;.» •••. ••• •>:• . •-• •. •• •• 7-r. • .-• 

l i B f t f I iHHrlHHIIBIrMlh 1 1 

• 

g i mm I r Jill 

mi/f?',Jt I US' 

I vis/r I ' f f l ft 

___ 

Using Flush Right 
Flush Right (Alt-F6) aligns text at 

the right margin. You can align exist-
ing text by placing the cursor at the 
start of the text and pressing Flush 
Right (Alt-F6), then (Down Arrow). 

You can also Block (Alt-F4) exist-
ing text and press Flush Right (Alt-
F6). The prompt [Fish Rt]? Y/N 
appears. Press (Y) Yes. This is helpful 
if you wantto Flush Right several lines, 
as in an address. You can also use 
Flush Right to align a column of deci-
mal numbers at the right margin. 

Want to create a dot leader right-
aligned line in 5.1 without setting new 
tabs? Press Flush Right (Alt-F6) 
twice. A line of dot leaders will appear 
with your cursor at the right margin. 
Type the desired text and press 
(Enter). 

Decimal aligned tabs 
Using tab align to temporarily turn 

a normal tab setting into a decimal tab 
is easy, but if you have several columns M 
of numbers to type, setting decimal ^ ^ 
tabs is easier. 

A simple solution is a macro that 
automatically changes the default tabs 
to decimal tabs. Create this macro by 
pressing Macro Define (Ctrl-FlO), 
then pressing (Alt-T) at the Macro Def 
prompt. Enter a description if desired 
and press (Enter). At the flashing 
Macro Def prompt, press Format 
(Shift-F8), (1) Line, (8) Tab Set. You'll 
see a ruler line with the existing tab 
settings. Change all the left tabs to 
decimal by typing 0, pressing (Enter), 
typing D 0,.5 and pressing (Enter). 
Press Exit (FT) twice and press Macro 
Define (Ctrl-FlO) to end the macro. 
Then whenever you need decimal 
tabs, simply press (Alt-T). 

Another macro returns tabs to nor-
mal. Create it by following the steps in 
the paragraph above, then changing all 
the decimal tabs back to L Geft). 

Like simplicity? These effortless 
alignments are sure to please. • 

~39 Applications available on 
Disk of the Month, page 87. 

1 
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Attention Database Users! 
Can you use a professional contact 
management system with ticklers, alarms, 
calendars, auto-dialer, mail/merge, history 
'of calls/meetings/notes/letters and a clean 
interface to WordPerfect 5.0 and 5.1? 

Impress your clients, become more produc-
tive and automate your correspondence 
using WordPerfect with Contact Plus. 

Contact Plus 
E Trujillo Software 

PO Box 3992 
Albuquerque, NM 87190 

(505) 881-3223 

30-day money back guarantee 

Visa/MC, COD, Checks Accepted 

OUR CLIENTS 
MAKE MONEY... 
Using Profit Focus, 
diagnostic templates that 
help managers quickly 
zero in on critical areas . . . 
Marketing, Finance plus 8 
more! Easy to use on 
WP 5.x. Build Profits now, 
send $99 (FREE S/H). 

$$$ 
Tom Welch, CPC 
P.O. Box 791555 

San Antonio, TX 78279 
Tel: 512/733-1509 

$$$ 

GENUINE 
HEWLETT 
PACKARD 

SUPPLIES 
Guarantee top performance with complete, 
fresh imaging systems. Why take chances with 
refills when you can get genuine Hewlett-
Packard toner cartridges at these prices? 

EP and EPS 
toner cartridges (min. 4) « 74-95 
Change paper color, size or style in seconds, and 
print matching envelopes right on your LaserJet: 

Legal trays 

Envelope trays 

«60-oo 
$67-00 

Big discounts on other fonts, trays, media, print 
cartridges, memory boards, and dust covers. 
Call for free catalog. 

O GA COMPUTER PRODUCTS 
A VRG-GROUP COMPANY 

1-800-627-6700 
8:}0 to 5:00 Eastern Time 

C/) 
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Macro Tools 
Macro Printer. Convert WordPerfect, 
PlanPerfect and DrawPerfect Macros to 
files that can be printed using WordPerfect 
or DOS. No more using Print Screen to 
produce hard copy output of the Macro 
Editor screens. 
Macro Help. Memory resident, context 
sensitive help for WordPerfect macro 
and merge commands. At the press of a 
key, obtain information and example 
code, on any macro or merge command. 

Only $39.95 Texas residents add 
8.25% sales tax 

Milam Enterprises 
3675 N. Beltline Rd. Suite 350 

Irving, TX 75062 
Phone: (214) 258-0145 

FAX: (214) 255-6015 
Visa/MC/Amex./Disc, COD, Check Accepted 

WordPerfect 
Training Breakthrough! 
Save Time! • Slash Training Costs! 

Perfectly Simple™ for 5.0 and 5.1 is the 
add-on that delivers all the power of 

WordPerfect" in minutes! Mo manual, no 
tedious learning curve. Easy, on-screen 
prompts and 'Smart' pop-up menus do 

what 5.1 menus don't do, instantly. 

Perfectly 
FREEU 

10 make Wore 

3b65 Ridge W 

Simple 

st $76.95 (+$3 s&h). L 
all 1-800-525-4423 Tod 
eadow Pkwy • Suite102 • Memr. 

Use it for 
30 Days. 

Money Back 
^Guarantee 

>Value. 
} m Program. 

st $129.95. 
ay! 
his.TN 38115 

PRUFREAD 
ERROR FREE MERGE FILES IN MINUTES! 
Theperfect proofreading utility for large or 
small WordPerfect mailing lists, 

PRUFREAD quickly: 
removes exact duplicates; 
finds partial duplicates; 
brings partial duplicates to the screen 
for comparison and removal; 

• finds missing END OF FIELD codes, 
• finds missing END OF RECORD codes. 
PRUFREAD saves time and money. Call 
or write for our brochure, or specify W P 
version and send $69 .95 + handling to: 

E W I N G SYSTEMS 
409 W. 24th St., # 1 4 , N Y C 10011 

(212) 675-1974 
TERMS: CHECK, MO, VISA/MC-HANDLING $5 

Hundreds of satisfied users. 
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NEW! 
"The Yellow Pages of 
the Computer World!" 

• Compatible Software Products 
• Printer Manufacturers 
• Resellers 
• Training Centers 
• Instructors 
• User Groups 
• And Morel 

All at your fingertips in the: 
WordPerfect9 Compatible Products and Services Directory $59.95 j 
Novell® Netware® Compatible Products and Services Directory $79.95 j 

t » Buy before December 31,1990 and receive $20 olf regular prices. 

1-800-835-2246 ext. 168 FAX (801) 377 0525 j 

H m 

WORMATKHTSERVICES, INC. 
P.O. Box 794 • Provo, Utah 84603-0794 
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r ^ ~ We would like to count you as one of our * 3 1 
customers & introduce you to our superb line of high H J 

quality, professionally drawn images. We'll send you a 1 

Free Art Disk 
Designed for WordPerfect® Users 

Includes Borders, Clip Art, 
Headlines, Symbols, Accents; 
plus easy-to-use WordPerfect8 

macros & our 48 page catalog! 
Quickly and easily dress up 

flyers, documents, bulletins, 
newsletters, etc. * Simply 

enclose $3 for s&h. Or get ALL 
the above plus our 5 Disk 

IntroPak for just $12.95 + $3 s&h. 
The IntroPak contains five full 

disks of graphics and includes a 
$12.95 rebate coupon, so it's like 

getting the IntroPak for FREE! 
(5 1(4' for IBM only • lor 31(2" disks add $5) 

(Also works w/PageMaker8, Ventura8, CorelDraw*, etc) 

"This is 
really 
great 
stuff." 

Computer Completers 
Wo " Computer' 

Completers ordPerfect Offer 
9322 Katella Avenue 
Anaheim, CA 92804 

(714) 527-0285 
r hm ted to one per person. 30-day unconditional guarantei 

The Experts in 
Desktop Publishing 

©1990 
Or* 
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The File 
Transfer Experts 

WANG 

LANIER 

WORDPERFECT 

CP/M 

SYNTREX PHILLIPS 

XEROX 

Many other formats also available 

PORT* A» SOFT 
(800) 669-7638 140 w. soo N. Suite 001 

., „„„ „_,„„ Deseret Bank Building 
Or (801) 226-6704 Q ^ u t a h 84Q57 
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col Computerized 
WordPerfect 

Manuals 
Search through hundreds of pages in seconds 
to find words, phrases, or references—all with 
just a few keystrokes. 
Every word indexed for easy retrieval. Search 
for specific words such as "macro" or "styles" 
or "graphics and text" or just browse through 
an entire reference section. Nothing could be 
simpler. 

Why carry manuals around when you can 
have them on your computer. And they're 
only $49 each! 5.0, 5.1, Plan, Data, Draw and 
Office. Call today. 

1-800-950-1940 
COMPASS, 

-Data Systems 
1462 Hollywood Avenue • Salt Lake City, Utah 84105 
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mmmnssd 
SCANNING 

SERVICE 
We scan and refine logos, signatures 
or any image or photo you choose, 
pixel by pixel, giving your Image 

clean, smooth edges, and providing 
you with a WordPerfect Graphic 

file for use with WP 5.0 & 5.1. 

Receive FREE Imagine-Graphics 
Picture Library with your order! 

ONLY $175.00 
Send check or money order to 

ICC, INC. 1001 S.Marshall St. 
#62, Winston-Salem, NC 27101 

919-722-5070 
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Medical Dictionary 
Spells Success 
90,000 Ways! 

Preferred by hospitals & universities. 
Installs easily into WordPerfect's 

main dictionary. 
Complete Medical Dictionary . . . $99.00 
{Includes Specialties) 

Specialties $16.95 - $24.95 
Pharmaceutical $49.95 
Line Count Utility $34.95 
NEW Legal Dictionary $49.95 

5 V and3t" diskettes. Specify WordPerfect version. 
Add$4 shipping. CA residents add 6'n% sales lax. VISA/MC 

800/235-9455 • 714/786-6402 

\iWi 

Suite 516 • Irvine, CA < 
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mm, omsD 
8 Years Experience in 

DISC & TAPE Conversion 

Over 5000 Formats 

Word Processing to Data Bases 

Disc Duplication 

Text & Image Scanning 
Services & Converters 

FREE Test 
6767 Portwest 
Houston, TX 77024 

713/864-7845 
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New! : Color Slides 
From 

WordPerfect® 
• 16.8 Million Colors 

As 

• 4000 Line Resolution T , $ 6 ^ 

• Choice of Backgrounds 

• Slides from DrawPerfect® 

• Logo & Artwork Scanning 

• Color Overheads 
Galaxy Graphics, Inc. 

:• Office: (703) 802-1111 
- Fax:(703)263-1111 

gfc. Request 
j - information 
/r today! 
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BINDERS 
for 

WordPerfect 
T H E M A G A Z I N E 

ONLY $8.95 
Keep your copies of WordPerfect, 
the Magazine in perfect condition. 
Each binder holds twelve issues and 
features handsome silver em-bossed 
lettering. Removable wire bindings 
hold each magazine securely in 
place. No hole punching required. 

Call 801/226-5555 today. 
VISA/MasterCard/American Express accepted, 

add $1 for shipping. Internationa!.add S3. 

300 Macros For WordPerfect 
Guaranteed to Increase 

Your Productivity 
• Supports WordPerfect versions 4.2 - 5.1 

• Twice the productivity; half the keystrokes 

• Designed for novice & advanced users 
• Provides easy to use, pull-down menus 

Companion for WordPerfect 
The easiest, fastest way 

to use WordPerfect 

Only $69* until December 31,1990 
800-872-9933 

Order 24 hours a day, 7 days a week. 
30 Day Money Ba<. k Guarantee. 
* Plus shipping & handling 

Reference Software International 

*10* 
DISK CONVERSION SAMPLE 

We can convert to and from many formats, 
including: 

CPT CP/M(100s) ConvTech 
DECmate Exxon IBM 5520 
IBMDW IBM OS/6 Lanier 
Lexitron MAC MS Word MemoryWriter 
Micom NBI Wang 
WordPlex Xerox and many more! 

Send us this coupon, your old WP disk, and a $10 check. 
Please convert from 
to WordPerfect l~l 4.7 [~1 S.0, or other: 

Output disk size: D 3.5" • 5%" • 8" 
Output disk density: • Regular or • High 

*Limit one disk at this price. 

OTHER SERVICES: 
• Text Scanning • Tape Duplication 

DOCUMENT CONVERSION SERVICES 
1468 S. Bahama St., Aurora, CO 80017 

or call: (303) 671-6535 

Largest Selection of 
SPELLING DICTIONARIES 

for WordPerfect 
At last a comprehensive set of speller 

inserts you can merge into 
WordPerfect's spelling checker. 

Choose f rom the f o l l owing : 
• Accounting and Economic Dictionary (Over 40,000 terms) 
• Agriculture Dictionary (Over 35,000 terms) 
• Business and Office Dictionary (Over 35,000 terms) 
• Computer and Data Processing Dictionary (Over 45,000 terms) 
• Legal and Political Dictionary (Over 40,000 terms) 
• Medical and Pharmaceutical Dictionary (Over 60,000 terms) 
• Scientific and Technical Dictionary (Over 90,000 terms) 

Each one is Only $79.95 in PC or Mac Editions. 
Also available in foreign languages. 

To order call: 

1-800-344-2569 
VISA/MC/AMEX, PO's accepted 

WTRAHSOFT 
IT I N T E R N A T I O N A L 

3707 North Canyon Road, Provo, UT 84604 

\ 
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11 DrawPerfect 
When using both screens to edit a 

graphic in DrawPerfect, it makes a dif-
ference whether the graphic is re-
trieved as a file or afigure. The manual 
says that editing can be done to both 
figures and files, but that you must first 
select Modify to edit a portion of the 
graphic retrieved as afigure. However, 
if you wish to copy or move an area of 
the graphic from one screen to the 
other, be sure to retrieve the graphic 
as a file. 

For example, consider copying or 
moving a single balloon in the BAL-
LOONS.WPG graphic from Document 
Screen 2 to Document Screen 1. If the 
graphic was retrieved in Screen 2 as a 
file, you can select a balloon and copy 
or move it to Screen 1. However, by 
retrieving BALLOONS.WPG as a fig-
ure and selecting Modify, you can only 

copy or move a balloon on the same 
screen. Modify does not allow you to 
transfer the image between screens. 

John Dowe 
Troy, MI 

• Tab Tricks 
When creating a tab set, Format 

(Shift-F8), (1) Line, (8) Tab Set, there's 
a quick way to move from tab to tab. 
Just press (Alt) and (Left Arrow) or 
(Right Arrow) on the enhanced (gray) 
arrow keys to take you from one tab to 
the next. This allows you to easily add 
or delete tabs. 

Colleen Peterson 
Corona del Mar, CA 

• Two-Column Heading 
I create a weekly three-column 

newsletter for my company. I like using 
graphic lines and graphic boxes to add 

# 

10 
11 
12 
13 

{DISPLAY OFF} 
{CHAR}0~{ ~ ]} Change-directory: { ~\}{Enter} 
{Enter}{~]}l{~\}-WP50 
{Enter} { ~ ] }2{ ~ \} - WP50\MACROS 
{Enter} { ~ ] }3{ ~ \} - -WP50\FILES 
{Enter} { ~ ] }Selection: -0{Left}~ 
{DISPLAY ON} 
{CASE CALL} {VAR 0}~ 

0~Exit~{Enter}~Exit~l~Wp50~2~Macros~3~Files—{QUIT} 
{LABEL}Exit~ {Cancel} {DISPLAY ON} {DISPLAY OFF} {Cancel} {QUIT} 
{LABEL} Wp50~ {List}=C:\WP50{Enter} {Enter} {QUIT} 
{LABEL}Macros~ {List}=C:\WP50\MACROS{Enter} {Enter} {QUIT} 
{LABEL}Files~ {List}=C:\WP50\FILES{Enter} {Enter} {QUIT} 

Screen 1.CD.WPM 

pizazz, and I've found a way to us-e a 
graphic box for a two-column heading. 
I define and turn on my columns at the 
beginning of the page, then I press 
Graphics (Alt-F9), (4) Use: E 
(1) Create. On the Definition: User 
Box menu, press (3) Type (in 5.1. {& 
Anchor Type), (2) Page h 
(Enter) to bypass pages to skip. Press 
(6) Horizontal Position (in 5 0 
rizonal Position), (2) Columns, at Ibe 
prompt Enter column s 
and press (Enter). 

At the prompt Horizontal Posi-
tion: select (4) Full fin 5.0. (4) Bath 
Left and Right). Press (II) Edit fin 5.0, 
(8) Edit), Font (Ctrl-FSh (4) Base 
Font, highlight a lar^e :".:.:. such as a 
30-point and press (1) Select Type the 
text for your heading an: ;re-ss Exit 
(FT). Press (6) Size (in 5.1. (7) Size), 
(2) Set Height Au:•: '>'• "i r_h. type in the 
desired height for your box and press 
(Enter). Press Exit (FT) to take you 
back to your document screen. To pre-
view your document, press Print 
(Shift-F7), (6) Mew Document 

Debbie Blair 
Houston, TX 

• Switching Graphic Boxes 
In WordPerfect most users don't 

know that it's possible to quickly and 
easily change the type of graphic box 
you've chosen. From the Graphic Def-
inition screen, press Graphics (Alt-
F9) and select the new type of box from 
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1 {DISPLAY OFF} 
2 {CHAR}0~{ ~ ]}Quick Directory-Access:{ ~\}{Enter} 
3 {Enter}{~]}l{~\}-WP50 
4 {Enter} { ~ ] }2{ ~ \} - -WP50\MACROS 
5 {Enter}{~]}3{~\}-WP50\FILES 
6 {Enter}{~]}Selection:-0{Left}~ 
7 {DISPLAY ON} 
8 {CASE CALL} {VAR 0 } ~ 
9 0~Exit~{Enter}~Exit~l~WP50~2~MACROS~3~FILES {QUIT} 

10 {LABEL}Exit~{Cancel}{DISPLAY ON}{DISPLAY OFF}{Cancel}{QUIT} 
11 {LABEL}WP50~{List}C:\WP50{Enter}{QUIT} 
12 {LABEL}MACROS~{List}C:\WP50\MACROS{Enter}{QUIT} 
13 {LABEL}FILES~{List}C:\WP50\FILES{Enter}{QUIT} 

Screen 2. QD.WPM 

the menu that appears on the bottom 
of the screen. For example, define a 
figure box by pressing Graphics (Alt-
F9), (1) Figure and (1) Create. You're 
now in the Definition: Figure menu. 
If you suddenly decide that you'd pre-
fer a User Box, press Graphics (Alt-
F9) and (4) User Box. You're now in 
the Definition: User menu and 
there's no need to exit, delete the fig-
ure box and create a user box. 

John Rank 
Richland, WA 

• Letterhead Style 
Often I print multipage documents, 

the first page from bin 1 (letterhead) 
and the second and remaining pages 
from bin 2 (standard). Placing the 
paper size codes on the first and sec-
ond page will work, but using Styles 
(Alt-F8) will save time. To create this 
style, press Style (Alt-F8), (3) Create, 
(1) Name, type Bin 1-2 and press 
(Enter). Select (2) Type, (2) Open, (3) 
Description, type Setup letterhead and 
standard, press (Enter) and (4) Codes. 
To change the top margin, press For-
mat (Shift-F8), (2) Page, (5) Margins 
and enter 0" for the top and 1" for the 
bottom. Press (7) Paper Size, highlight 
the form which pulls paper from bin 1 
and press (1) Select. Press Exit (F7) 
and then (Enter). Press Format (Shift-
F8), (4) Other, (1) Advance, (3) Line, 
type a desired top margin for the first 
page, such as 1", and press (Enter) 
twice. At the Format: menu press (2) 
Page, (7) Paper Size, highlight the 

form which pulls paper from bin 2 and 
press (1) Select. Press (5) Margins and 
enter 1" for the top and bottom 
margins. 

Press Exit (F7) three times to re-
turn to the Styles screen. To save the 
style, press (6) Save, type Binl-2.sty 
and press (Enter) twice to return to the 
document screen. 

To use this style, place your cursor 
at the top of your document and press 
Styles (Alt-F8), highlight Bin 1-2 and 
press (1) Select. 

Robert K. Sarkady 
Orem, UT 

• Two Directory Macros 
We have files spread over numer-

ous subdirectories on our 40MB hard 
disk. In the past, if we needed to list a 
directory other than the default direc-
tory, we would press List Files (F5), 
then enter the full path for the desired 
directory. A similar procedure was 
used to change the default directory. 

Two macros offer valuable short-
cuts: quick directory and change di-
rectory. In a couple of keystrokes, we 
can call up frequently used directories. 

To create these macros, pressl 
Macro Define (Ctrl-FlO), type the 
macro name, such as cd, and press 
(Enter). Type a description, such as 
Change Directory, and press (Enter). 
Press Macro Define (Ctrl-FlO) to end 
the macro. Press Macro Define (Ctrl-
FlO), type the macro name, press 
(Enter) and (2) Edit. Then in 5.0, press 
(2) Action. Insert the commands in 
Screen 1. Repeat these steps for 
QD.WPM and insert the commands in 
Screen 2. You can substitute or add 
your own directories to customize. To 
insert the commands in all caps press 
Macro Commands (Ctrl-Pg Up), high-
light the desired command and press 
(Enter). Commands such as {Enter} 
and {Cancel} are inserted by pressing 
(Ctrl-V) and then the appropriate key. 
For example, to insert {VAR 0}, press 
(Ctrl-V) and then (Alt-0). To custom-
ize, insert your own directories on 
lines 3-5 and 11-13 After inserting the 
commands, press Exit (F7) once in 5.1 
and twice in 5.0 to save the macro. To M 
use this macro, press Macro (Alt-FlO), ^ ^ 
type in the desired macro, such as cd, 
and press (Enter). Then make your 
selection. 

Richard Heffern 
Santa Ana, CA 

~ ^ 
Applications available on 

Disk ofthe Month, page 87. 

Send your tips to WordPerfect, 
the Magazine, 270 West Center 
Street, Orem, UT 84057. $50 will 
be paid for tips published. 

{DISPLAY OFF} 
{List}c:\macro\*.wpm{DISPLAY ON} {Enter} 
{PROMPT}{Up} Highlight- the- desired- macro 

{Enter} 
press- F10- to- execute- or- ENTER- for- description — 
{PAUSE KEY}{Save}~ 
{DISPLAY OFF} 
{ASSIGN} 1 ~ { SYSTEM}entry 
{Exit}{DISPLAY ON}{CHAIN}{VAR 1 } ~ 

Screen 3. AITM.WPM 
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Dot-Matrix vs. Laser 
Can you see the difference? 

WordPerfect Scoop 
Atech Shows Off 
Publisher's 
Powerpak at 
Comdex 
SAN MARCOS (CA) - Atech 

Software has introduced version 1,0 
of Publisher's Powerpak. an add-on 
utility program that worts witb 
leading word processing and desktop 
publishing programs. Powerpak is 
designed to work with WordPerfect 
5.0 or higher and Microsoft Word. 
Atech chose the Chicago Comdei 
show to announce its price an ' 
availability. Initial evaluators wei 
impressed by the product 
capabilities: an enhanced printc 
driver that produces laser-like outpi 
on more than 300 printers, and 
new print enhancer with Postscrir 
lite capabilities. Users can no' 

Sample Powerpak Output 

This 
the flexibility crib 

capabilities of Dotn word processing 
and desktop publishing applications. 
In addition. Publisher's Powerpak 
allows WordPerfect 5,0 or higher 
and Microsoft Word users to exceed 
the HP Laserjet's maximum point 
so; limitation of 36 point. 
Product now widely available 
The Atech Software Series: 

Publisher's Powerpak, WordPerfect 
5.0 and Microsoft Word editions are 

Publisher's Powerpak Redefines 
Desktop Publishing 

SAN DIEGO (PP) - Atech Software's Publisher's 
Powerpak is an add-on printer and font enhancement 
program designed to enhance the quality of your 
printed documents. Using Publisher's Powerpak, you 
can now add more than 80,000 font combinations to 
WordPerfect and Microsoft Word'. Fonts can be made 
in almost any size or style allowing you to choose the 
best match for your documents. Publisher's Powerpak 
will build new fonts that arc perfectly matched with the 
resolution of your printer. Now you can produce 
memos, reports, and letters that are eye catching and 

This complex page, formatted with WordPerfec 
many fonts in combination with graphics. No 
print everything on this page, including the hi 

WordPerfect Scoop 

with 

Atech Shows Off 
Publisher's 
Powerpak at 
Comdex 

SAN MARCOS (CA) -
Software has introduced vers 
of Publisher's Powerpak, an 
utility program that work 
leading ward processing and desktop 
publishing programs. Powerpak is 
designed to work with WordPerfect 
5,0 or higher and Microsoft Word. 
Atech chose the Chicago Comdex 
show to announce its price and 

impressed by the product's 
capabilities: an enhanced printer 
driver that produces laser-like output 
on more than 300 printers, and a 
new print enhancer with Postscript 
like capabilities U»ers can now 
select every point ore from 6 to 

flexibility 
capabilities of be 
and desktop publish j applications. 
In addition. Publisher's Powerpak 
allows WordPerfect 5.0 or higher 
and Microsoft Word users to exceed 
the HP Laserjet's ™«Tim"ffl point 
size limitation of 36 point. 
Product now widely available 
The Atech Software Scries: 

Publisher's Powerpak, WordPerfect 
5.0 and Microsoft Word editions are 

Sample Powerpak Output 

Publisher's Powerpak Redefines 
Desktop Publishing 

SAN DIEGO (PP) - Atech Software's Publisher1! 
Powerpak is an add-on printer and font enhancement 
program designed to enhance the quality of your 
printed documents. Using Publisher's Powerpak, you 
can now add more than 80,000 font combinations lo 
WordPerfect and Microsoft Word". Fonts can be made 
in almost any size or style allowing you to choose the 
best match for your documents. Publisher's Powerpak 
will build new fonts that are perfectly matched with the 
resolution of your printer. Now you can produce 
memos, reports, and letters that are eye catching and 
exciting. 

This complex page, formatted with WordPerfect 5,0 and printed by Pubhshn'i Powerpak, us 
many fonts in combination with graphics. Now all dot-matrix, Inkjet, and Laser printers o 
print everything on this page, facradrng the headline which ht JO point. 

Publisher's Powerpak provides great looking, scalable fonts 
for both dot-matrix and laser printers. 

Only $79.95! Included Font Families 

30 typefaces from 3 popular type families included — scalable from 6 to 1000 
point (over 13 inches tall!). And add-on font packages start at just $29.95, less 
than one-fifth the price of competitive products. 

Requires no additional hardware and uses only 8K memory. 

Works inside WordPerfect, PlanPerfect, and LetterPerfect 
using existing commands. 

Supports inkjet and laser printers also, so when you do buy 
a laser printer, Powerpak stays with you. Its on-the-fly 
scalable fonts take up a fraction of the disk space required 
by other font software. 

"An excellent font solution for all WordPerfect users. Try it!" 
- Ed Shropshire, WordPerfect Corporation y* 

ATECH SOFTWARE 
5964 Ea Place Court, Suite 125 

Carlsbad, California 92008 

To order Publisher's Powerpak or receive a 
demo disk ($3.00 shipping & handling), call: 

1-800-748-5657 

Mann 
Dixon 
Cobb 

Sample of the 80 Available Atech Typefaces 

Alpine 

Baxtrr 
Bockloo 
Calculator 

Denver 
{oxee/tence 

Giligan 
ffflancocA 
Indio 
tJAanufland 

/irtieulate 

Aurora 
Bethel 

CAIP0 
Calico 

M a r i n a 
Eureka 
Fr<*H0fA 
Graduate 
H e m e t 
LaCosta 
Miami 
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News & Products t 
WORDPERFECT NEWS 
Fall Comdex 

Fall Comdex is just around the 
corner-November 12 through 16 in 
Las Vegas, Nev.—and WordPerfect 
Corporation once again expects to be 
one of the feature attractions of the 
show. This year's theme is "The Case 
of the Perfect Solution" and each day 
WP Corp will be giving away four print-
ers and a complete computer system. 
Over $500,000 dollars worth of hard-
ware and software will be awarded dur-
ing the week. 

The editorial staff of WordPerfect, 
the Magazine will also be on hand. WP 
Corp. can be found at booth number 
2020 in the Las Vegas Convention Cen-
ter South Hall. 

DrawPerfect Interim Release 
The first interim release for Draw-

Perfect 1.1 began shipping in early 
October. Included in the new release 
are two new export formats-PCX and 
LL. Charting power has been en-
hanced with hotlinks to spreadsheet 
data and trend analysis. Regression 
types include linear, logarithmic, expo-
nential and power. 

A macro shipped with the program 
allows users to curve text. Updates are 
available through the usual Word-
Perfect channels. Call 800/451-5151 
for more information. 

WordPerfect for the Mac 2.0 
The much anticipated version 2.0 of 

WordPerfect for the Apple Macintosh 
is about to ship. The new version has 
been redesigned to provide WP com-
patibility for users of both PCs and 
Macs while taking full advantage ofthe 
Mac's interface. Advanced graphics 
capabilities make it a powerful desktop 
publishing tool. The built-in graphics 
editor lets users edit and create black-
and-white or color images without 

leaving the document. In addition, the 
columns and sort features have been 
enhanced to the level of their DOS 
counterparts. 

Files created on the Mac are com-
patible with 5.0 and 5.1 as well as Word-
Perfect for Windows. For more 
information call 800/451-5151. 

PRODUCT NEWS 
Instant Business Plan 

.B/zPlanBuilder from JIAN of Los 
Altos, Calif., is a working business and 
marketing plan outline formatted into 
33 WordPerfect and PlanPerfect com-
patible files. Users can fill in the blanks 
to quickly create a professional quality 
proposal. Included in ZtePlanBuilder 
is a 126-page primer that covers mar-
keting concepts and contains a 
Sources of Capital section on getting 
money from banks, the SBA, venture 
capitalists and investors. .BizPlan-
Builder retails for $129 and is avail-
able from JIAN, 800/442-7373. 

Circle 89 on Reader Service Card 

Scanner Captures 
256 Shades of Gray 

NISCA, Inc. 
of Carrollton, 
Texas, has 
announced a 
new PC-
based hand 
scanner ca-

pable of recording 256 shades of gray. 
The NISCAN/GS software offers a 
number of image enhancement and 
editing features including posteriza-
tion, solarization, gamma correction, 
contrast and brightness adjustments. 
Among the editing tools are crop, copy, 
cut, freeform cut, paste, flip, scale, in-
vert rotate and zoom. NISCAN/GS 
supports .IMG, .PCX and TIF file for-
mats and retails for $369. For more 
information, contact NISCA, Inc. at 

I 

1919 Old Denton Road, Suite 104, 
Carrollton, TX 75006 or call 
800/245-SCAN. 

Circle 90 on Reader Service Card 

High-Speed Printer Buffer 
A high-
speed, high-
capacity print 
buffer has 
been intro-
duced by 

Western Telematic, Inc. (WTI). 
Designated the HSB-4, the unit is de-
signed to buffer very large and time-
consuming printing or graphics jobs, 
such as CAD/CAE or desktop publish-
ing applications. Reduces print wait 
times and frees up computers so users 
can continue with other productive 
tasks. The HSB-4 can be configured | 
with up to 4MB of memory and con-
tains both serial and parallel inter-
faces. Input and output data rates are 
switch selectable up to 115K baud. 
Contact WTI at 5 Sterling, Irvine, CA 
92718 or call 800/854-7226. 

Circle 91 on Reader Service Card 

Anti-Glare Screen Coating 
A solution to 
m o n i t o r 
glare is being 
offered by 
G l a r e F r e e 
C o a t i n g s 

International. GlareFree is a coating 
that is applied to the surface of your 
monitor. It provides a smooth, non-re-
flective finish. Since GlareFree is ap-
plied directly on the screen, there is no 
problem with fitting or distortion. It 
carries an unconditional two-year war-
ranty, and is also effective on any stan-
dard television screen. Contact 
GlareFree Coatings International at^fc 
P.O. Box 1056, Lafayette, CA 94549 o r ^ 
call 800/326-6610. 

Circle 92 on Reader Service Card 
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AD INDEX 

JCOUGAR! 
! MOUNTAIN I 
S-O-F-T-W-A-R-E. 

2609 Kootenai Boise, Idaho 83707 

ACCOUNTING SOFTWARE 
AT I T ' S BEST 

-Single User Version 
-LAN Network Version 
-UNIX/Xenix Version 

This extrememly powerful, f lex ib le, 
comprehensive accounting software pkg. 
is one of the only network versions 
instal led and tested for over eight 
years. Includes General Ledger, Acct. 
Payable, Accounts Receivable, Payroll, 
Inventory, Invoicing, Purchase Order 
Check Reconciliation, and LYNX, an 
ASCII f i l e Data Exchange Faci l i ty that 
allows data exchange between Cougar 
Mountain, and programs l ike Word 
Perfect, Lotus 123 etc. 

SINGLE USER $199.50 
NETWORK $999.50 
UNIX/XENIX $1999.50 

CALL 1-800-388-3038 
CIRCLE 28 ON READER SERVICE CARD 

' 

WordPerfect 

BMWrf 

Don't Miss 
Another Issue 

If you haven't yet subscribed, you've already 
missed out on a lot of useful information about 
graphics, desktop publishing, macros and 
other vital subjects. Don't keep missing out. 
Mail the handy tear-out subscription card on 
page 23 today! 

WordJrertect 
T H E M A G A Z I N E 
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Ad Index 
Company Name Telephone Page # R. S. # 
Adobe 800-952-6300 Dept 1106 68 47 
Advanced Computer Innovations 716-383-1939 29 48 
ArtRiGhT Software Corporation 613-820-1000 7 49 
Atech Software 800-748-5657 10-11 50 
Athena Technology 800-525-3577 87 — 
BDT Products, Inc 714-660-1386 31 52 
Bethesda Softworks 800-677-0700 65 53 
Bitstream 800-223-3176 71 54 
Canon U.S.A, Inc 800-8484123 99 55 
Citizen America Corporation . . . 800-556-1234 Ext. 34 20 56 
Compass Data Systems 800-950-1940 36 57 
Compugraphic Corporation 800-227-2780 64 58 
Computer Completers 714-527-0285 97 59 
Computer Peripherals, Inc 800-854-7600 99 60 
ComTrain 916-265-0300 41 61 
Cougar Mountain Software, Inc 800-388-3038 108 62 
Data-Cal Corporation 800-223-0123 72 63 
Datalink NW 800-544-1720 5, 84,100 64-66 
DISC, Inc 713-864-7845 9 67 
Document Conversion Service 303-671-6535 56 68 
Educational Systems, Inc 800-333-0551 16 69 
EKD Computer Corporation 516-7364)500 100 70 
Elite Business Applications, I 800-942-0018 99 71 
Ewing Systems 212-675-1974 100 72 
FuncKey Enterprises 817-482-6613 99 73 
GA Computer Products 800-627-6700 107 74 
Galaxy Graphics, Inc 703-802-1111 22 75 
Governor Computer Products 800-333-2600 32,54-55,82, 94 — 
GR Technology Incorporated 800-5254423 23,88,96,100 — 
Greenwich Workshop 800-2434246 4 85 
Hewlett Packard 800-752-0900 Ext. 1602 38 86 
Horizon Information Service . . 800-835-2246 Ext. 168 12 — 
Imagine Graphics 919-722-5070 39 88 
Inset Systems 

Company Name Telephone 
Insight Resource 914-332-1589 
Intercon Associates, Inc 800422-3880 
IQ Engineering 800-765-FONT 
Learnkey 800-937-EASY 
Lifetree Software 800-54*3873 Oper. 509 
Logitech, Inc 800-231-7717 Ext. 309 
M/H Group 312443-1222 
MicroLogic Software, Inc 800-888-9078 
Milam Enterprises 214-258-0145 
New Vision Technologies Inc 613-727-8184 
Pacific Data Products 619-552-0880 
PC DOCS, Inc 800-933-DOCS 
PerfectionWare 800-835-2246 
PorfA'Sof t Conversion Services 800-669-7638 
Printers Plus, Inc 800-8774683 
Quarterdeck Office Systems 213-392-9851 
Reasonable Solutions 800-876-3475 
Reference Software 800-872-9933 
Seiko 800-888-0817 Ext. 601WP 
Stairway Software 800-7824792 
Sybex Inc. 
Sylvan Software 800-235-9455 
Tom Welch, CPC 512-733-1509 
TranSoft 800-344-2569 
Trujillo Software 505-881-3223 
ViaGrafix 800-ViaGraf 
Wink Data Products Corporation 206-7714583 
WordPerfect Corporation 800-526-5147 
WordPerfect Publishing 801-226-5556 
Wordscience Corporation 415-685-2025 
World Software Corporation 800-962-6360 
WP Certified Instructors 213-836-1500 
Zylab 800-544-6339 
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FINAL KEYSTROKES 

t 

Parlez-Vous WordPerfect? 
by Peggy Leonard 

j 'm a WordPerfect certified instruc-
I tor. Every weekday I venture into 

JLother people's offices and teach 
them word processing. Clients often 
express amazement at what I do, as if 
teaching people about WordPerfect is 
something wonderful and exotic, like 
being a yoga instructor or circus 
clown. 

Some students learn easily. Others 
never quite grasp certain subtle, but 
important distinctions—the differ-
ence, say, between a directory and file, 
or between "boot up" and "log off." 
Other students are terrified that if they 
press the wrong key, tragedy will 
strike. Will the computer self-de-
struct and melt into a pool of hot, smok-
ing plastic? Will a trap door open, 
dropping them into the dark nether-
world of failed word processors? It's 
sad to watch them staring at their 
screens, hands claw-shaped and 
trembling, dreaming of the bygone 
days of IBM Selectrics. 

One recent morning I arrived at the 
Chicago office of the Government of 
Quebec. The office manager casually 
mentioned that the staff was bilingual 
and that I'd be training on the French 
version of WordPerfect. 

"No problem," I replied. "I had 
some French in college." I didn't men-
tion that college was twenty years ago, 
and the last time I actually spoke 
French was when ordering cake a la 
mode at Denny's. "Bonjour," I said to 
myself as we walked to the training 
area. "Or should I say, 'Au revoir?'" 

There was no time for rehearsal: my 
students were waiting. "Go ahead and 
start WordPerfect," I said. Immedi-
ately, one computer beeped with a 
French accent and the student pointed 

at the message on her screen: "D'autre 
copies de WordPerfect, sont-elles en 
cours?" 

Mon Dieu, I thought. Should I just 
apologize now and slink away? But 
wait! That's got to be, "Are other copies 
of WordPerfect currently running?" 
"Press No," I said with a brave smile. 
We were on our way! 

The document status line was 
different. Not the familiar "Doc 1 Pg 1 
Ln 1" Pos 1"," but "Doc 1 Pg 1 Ln 2,54c 
Pos 2,54c." Centimeters! Trust the 
French to unnecessarily complicate 
matters. The template, naturally, was 
also in French. 

The names of the features threw 
me: the F7 key wasn't Exit, it was 
"Sortie." The Cancel key was "Annul" 
and the Save key "Sauve." And how 
about the program's Yes/No ques-
tions: Exit WP? (Y/N)—you guessed 
it —"Oui" and "Non" (O/N). To think 

that the French once ruled the 
civilized world. 

The Reveal Codes (Montrer Codes) 
presented deeper challenges. Hard 
Return (HRt) became [RT], and Soft 
Return (SRt) appeared as (RTC). It's 
French to me, I thought, suddenly un-
derstanding my students' bafflement 
when first seeing the Reveal Codes 
screen. 

Wisely, the French had kept many 
English commands. "Home," "Date," 
"Format," even "Document"—all were 
in English. Many feature names were 
spelled funny, but were still very close 
to English: "Bloc" for Block, "Centre" 
for Center, "Papier" for Paper. There 
were some features, too, where the 
French names made a sort of twisted 
sense, after I learned what they meant. 
The Merge key, for example, was 
called "Fusion." Help was "Aide." 

But who would've guessed that Sort 
would be "Tri," that a "Police" code 
performs a Font Change or that you 
use "Fenetre" to create a window on 
the screen? As de Gaulle said, what can 
you expect of a country that has 300 
different kinds of cheese? 

Despite my wretched French 
accent, the staff rated the seminar a 
success. By the last day of training, I 
actually thought it might be fun to 
switch to the French version myself. It 
would be so much more romantic, 
after all, to "Visualiser in format 
d'impression" rather than "View Docu-
ment; to "Souligner" instead of Under-
line. And if I practiced real hard, who 
knows? Perhaps a training stint in 
Paris, and a chance to sample some of 4fe 
the cheese . . . • VI" 

Peggy Leonard is a WordPerfect 
Certified Instructor in Chicago, IL. 

-:s WordPerfect Magazine • November 1990 



If you plan to learn WordPerfect-
there is no better way. 

follow, yet rafix has a very effective format for le 
' ... ViaGrafix has the best progra 

ably the biggest advantage to th 
oftware so that I can understand it. Th 
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Why Video Training? 
Join more than 100,000 people who 
learn software through video training with 
ViaGrafix. Video training is the most 
effective metnod for learning software. 

What is Video Training? 
.vs you to learn by 

: TV. Learn in the office, at home, 
.where you have a VCR! 

Why ViaGrafix? 
What better proof than our satisfied 
users - ViaGrafix is the right choice for 
learning WordPerfect. 

What will I learn? 
Our tapes start with installation and 
continue through all phases of learning the 
vast capabilities of WordPerfect. 

Anything else? 
How about learning DOS, Lotus 1-2-3, 
Windows 3.0, DesignCAD, or PageMaker? 
As a leader in video training, ViaGrafix has 
an extensive library of software training. 

The best part! 
How expensive? Hundreds, or even 
thousands of dollars? Our videotapes 
start at $39.95. In fact, our complete eig-: 
tape set is only $365. 

I Learning WordPerfect 
This video takes the computer novice by the hand and demonstrates 
keystroke-by-keystroke, how to begin with WordPerfect You will install the 
program and learn rudimentary commands. 

[ 1 Journey Through WordPerfect, Volume 1 49.95 
In this video, the beginning WordPerfect user will learn to enter and edit 
text. Also discover blocks, formatting, and printing. 

LI Journey Through WordPerfect, Volume 2 49.95 
After you learn the basics,get further instruction on advanced file 
management, mouse techniques, windowing, and more. 

I J Customizing WordPerfect 59.95 
Macros, style libraries, and many other "custom applications" are 
the heart of this video. Use this video to tailor WordPerfect to your 
personal needs, increasing your speed and productivity. 

I ] Using WordPerfect for Desktop Publishing 69.95 
Learn to create newsletters, brochures, and other useful articles. 
You will discover graphics, fonts, and other design tools. 

D WordPerfect and your Laser Printer 49.95 
Get the most from your laser printer. Gain control of fonts, graphics, 
and forms. Contains how-to information on Bitstream and HP fonts. 

ordPerfect Secrets and Timesavers 39.95 
Tncise assortment of many simple but useful techniques, hidden 

features, and other devices for increasing your productivity. 

• WordPerfect for the Office 59.95 
Manage mailing lists, speed up invoicing, and automate other tasks 
in your office. Also learn how to use WordPerfect for forms and labels. 

Learning diskette included with each videotape 
49.95 Set of eight WordPerfect videos, plus Dos 365.OO 

Save over $100.00 on these nine training videos. With our entire 
WordPerfect series, plus Learning DOS, you get the most comprehensive 
teaching aid available, (and at a discount!) 

More information on WordPerfect videos FREE 
Check this if you need more facts and information to decide which 
ViaGrafix videos best fit your needs. 

More information on other software videos FREE 
Get more details on our other software training tapes. Find new areas 
where we can help you with our extensive line of video training. 

L I Information on seminars FREE 
ViaGrafix also holds seminars on WordPerfect and other packages. 
Join us at our convenient locations or let us come to you! 

Name 
Company 
Address 
City 

• VISA 
Card Number — 

Signature 

. State - Zip-
D MC AMEX I i Check LI CO D 

——^— . . -ExpDate 

(Please add S5 lor shipping) 

ViaGrafix 
31 South Adair 
Pryor, OK 74361 
(918)825-6700 
FAX (918) 825-6744 
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Is Windows 3.0 the 
end of DESQview? 

Not ifyouVe still using 
DOS programs. 
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Windows 3.0. The multitasking, windowing environment. 

Are you still using MS-DOS programs on your PC? 
You may want to use DESQview as your primary 

operating environment. 
The new DESQview 2.3 and DESQview 386 2.3 let you 

use your favorite DOS and DOS-extended programs in 
windows side-by-side on 80286,80386 and i486 PCs. As 
you can see above, you can even run Windows programs 

DESQview 386 2.3. The multitasking, windowing environment. 

within DESQview 386. So the next time you get error 
messages like the ones at the left in Windows, remember 
how the same set of programs look running in DESQview. 

Whatever standard you use—DOS, extended DOS or 
Windows—DESQview is still the best way to get the most 
out of the hardware and software you own today 

DESQview. The obvious choice. 

Quarterdeck Office Systems, 150 Pico Boulevard, Santa Monica, CA 90405 (213) 392-9851 Fax: (213) 399-3802 

This comparison was made using a system like the one you might run: Both shots show an ALR FlexCache 33/386 running DOS 3.3 with VGA display adaptor, 

Novell NetWare v3.01 Rev. A, with IPX/SPX v3.01 Rev A, Microsoft Mouse 7.00, and Microsoft SMARTDrive v3.03 disk cache. Buffers were set to 20. 

For the Windows screen, we ran Microsoft Windows 3 HIMEM.SYS and EMM386.SYS. For the DESQview screen, we ran QEMM 386 v5.1. 

Trademarks: Microsoft, Windows, MS-DOS, 81)386, i486, ALR, FlexCache, Novell, NetWare. 61990 Quarterdeck Office Systems 
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