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REGULATIONS 

NOTE—In the following Regulations Department means the Department of Education; 

Minister, the Minister of Education; and Regulations, the Regulations of the Department of 
Education. Except where otherwise evident, the term High School includes Collegiate Insti¬ 

tute, and the term Board includes High School and Collegiate Institute Boards and Boards 
of Education. 
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ESTABLISHMENT OF SCHOOLS 

Day High Schools and Collegiate Institutes 

1. (1) The High Schools Act or The Boards of Education Act provides for 
the establishment of a High School. A High School may be raised to the rank 
of a Collegiate Institute by the Minister if it is shown to his satisfaction that 
the Board has provided: 

(a) Adequate and suitable accommodations as prescribed in Ap¬ 
pendix B (pages 22 et seq.). 

(h) Adequate and suitable equipment as prescribed in Appendix B 
(page 35). 

(c) An adequate and suitable staff of legally qualified teachers as 
prescribed in Regulations 2 and 3 below. 

Superintendent of Schools 

(2) The Board of Education of a city may appoint a Superintendent 
of Schools who shall be acceptable to the Advisory Vocational Committee 
and whose academic and professional qualifications and experience in the 
schools of the Ontario provincial system are satisfactory to the Minister of 
Education. The Superintendent so appointed may exercise any duties assigned 
by the Board and the Advisory Vocational Committee, and approved by the 
Minister, which are not inconsistent with the Statutes and Regulations of the 
Public Schools, High Schools and Collegiate Institutes, and Vocational Schools. 

ORGANIZATION AND MANAGEMENT 

Organization of Staffs 

2. (1) In every High School or Collegiate Institute the head teacher 
shall be called the Principal and shall hold a Principal’s certificate; the other 
teachers shall be called Assistants and shall hold certificates qualifying them 
for their positions. 

(2) The minimum qualification of a teacher of Art, of Commercial 
subjects, or of Health and Physical Education shall be an Elementary certi¬ 
ficate; of Agriculture and Horticulture, an Intermediate certificate; of Music, 
a Specialist’s certificate, but an Intermediate certificate in Music shall be 
accepted on condition that the holder takes the Specialists’ course the follow¬ 
ing summer. 

(3) For the qualifications of teachers of General Shop Work and Home 
Economics see the circular entitled “ Recommendations and Regulations for 
the Establishment, Organization and Management of Home Economics and 
General Shop Courses.” 

3. (1) In every Collegiate Institute there shall be at least five teachers 
who, among them, shall hold Specialist standing in Classics, Mathematics, 
Science, English, History, French, German, Art, Physical Education for boys, 
Physical Education for girls, and in the following subjects, if taught: Spanish, 
General Shop Work, Home Economics, Agriculture, and Commercial subjects. 

(2) The minimum qualification for the head teacher of a subject 
shall be a Specialist’s certificate. 
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(3) Until there is a sufficient supply of teachers with Specialists’ 
certificates in Agriculture and Horticulture, General Shop Work and Home 
Economics, an Intel mediate certificate will, with the approval of the Minister, 
be accepted as the minimum qualification for the head teacher of each of these 
subjects. 

4. In order to secure due organization and economy of effort, the 
division of a subject among the teachers should be avoided, except where other 
important considerations prevail. 

Ratio of Pupils to Teachers 

5. In schools with five or more teachers, the total number on the roll at 
any time shall not exceed an average of thirty to each teacher; in schools with 
fewer than five teachers, a lower average may be necessary in order to secure 
adequate grading. When in doubt, School Boards and Principals should 
consult the Inspector. 

HIGH SCHOOL TEACHERS* CERTIFICATES 

Grades of Certificates 

6. The following grades of certificates qualify the holders for teaching 
in High Schools and Collegiate Institutes: 

(1) An Interim Ordinary High School Assistant’s certificate, which 
qualifies the holder for two years as an Assistant. 

(2) A Permanent High School Assistant’s certificate, which qualifies 
the holder for life as an Assistant. 

(3) An Interim High School Specialist’s certificate, which qualifies 
the holder for two years as an Assistant and as the head of a department in a 
Collegiate Institute. 

(4) A Permanent High School Specialist’s certificate, which qualifies 
the holder for life as an Assistant and as the head of a department in a Collegiate 
Institute. 

(5) A High School Principal’s certificate, which qualifies the holder 
for life as Principal of a High School or Collegiate Institute. 

Requirements for High School Teachers’ Certificates 

7. The requirements for the above grades of certificates are as follows: 

(1) For an Interim Ordinary High School Assistant’s certificate: 

(a) A certificate of graduation as Bachelor or Master of Arts, 
Bachelor or Master of Science, Bachelor of Commerce, Bachelor of Agriculture, 
Bachelor of Applied Science or Bachelor of Household Science, from a British 
University, after a regular university course approved by the Minister of 
Education as to entrance requirements and as to content of the undergraduate 
courses. 
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(b) The completion of the professional course of training for High 
School Assistants’ certificates at the Ontario College of Education. 

(2) For a Permanent High School Assistant’s certificate: 

(a) An Interim Ordinary High School Assistant’s certificate. 

(b) Two years’ successful teaching in an Ontario High or Continua¬ 
tion School or Collegiate Institute, or in a Fifth Form of a Public or a Separate 
School, duly certified on an official form and endorsed by the Inspector or 
Inspectors concerned. 

(3) For an Interim High School Specialist’s certificate: 

(a) Academic standing approved by the Minister of Education, in¬ 
cluding the qualifying examination in the course in which the applicant wishes 
to qualify as a specialist. 

(b) The completion of the professional course of training at the 
Ontario College of Education in the Specialist’s course in which the applicant 
enrols. 

(c) An Interim Ordinary High School Assistant’s certificate. 

NOTE—Candidates for Specialists’ certificates in Art, Physical Education, Vocal 
Music, and Commercial subjects should consult the Calendar of the Ontario College of 
Education and the General Announcement of Summer Courses. 

(4) For a Permanent High School Specialist’s certificate: 

(a) An Interim High School Specialist’s certificate. 

(b) Two years’ successful teaching experience as a High School 
Specialist, duly certified on an official form and endorsed by the Inspector or 
Inspectors concerned. 

(5) For a High School Principal’s certificate: 

(a) A certificate of graduation as specified in Regulation 7 (1) (a) 
above. 

(b) A High School Assistant’s certificate. 

(c) Three years’ successful teaching experience, one of which shall 
have been in a High or Continuation School or in a Collegiate Institute, duly 
certified on an official form and endorsed by the Inspector or Inspectors con¬ 
cerned. 

8. (1) If, after duly advertising and offering an adequate salary, a 
Board is unable to obtain a legally qualified teacher, the Minister may grant 
permission to the Board to employ a suitable person for all or part of the 
current school year, but in such case a reduction may be made in the Legislative 
grant. See Appendix A, Regulations 11 (2), page 21, re Contingency of Grants. 

(2) In the case of substitute teachers without legal qualifications, ap¬ 
pointed in an emergency, no engagement for longer than two weeks shall be 
made without the formal consent of the Minister on application by the Board. 
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Duties of Staff 

9. (1) The Principal of a High School or Collegiate Institute shall have 
supreme authority in all matters of discipline in his own school. 

(2) When the Public and High Schools occupy jointly a school build¬ 
ing or school grounds, the authority of the Principal of the High School shall be 
supreme in all matters of discipline in those parts of the accommodations which 
the schools occupy in common. 

(3) It shall be the duty of the Principal: 

(a) To admit no pupil who is not eligible for admission under the 
High School Entrance Regulations. 

(b) To admit no pupil who has been enrolled in another High School, 
a Vocational School, or in a Continuation School, unless he presents a letter of 
honourable dismissal from the Principal of the school he last attended. In the 
event of a dispute, the parties thereto shall submit full particulars of the 
question to the Inspector of the school to which the pupil seeks admission. 

(c) To be responsible for the registration of pupils, and to keep such 
records and make such reports as may be required from time to time by the 
Board or by the Department of Education. 

(d) To see that a uniform system of marking the attendance is 
observed throughout the school, and that a permanent record is kept of the 
school history of every pupil. 

(4) It shall be the duty of the Principal: 

(a) To determine the number of classes, the number of pupils to be 
assigned to a class, the pupils to be so assigned, and to make such reassignments 
and transfers of pupils, by way of promotion or otherwise, from one class to 
another, as from time to time he may deem advisable. 

(b) To determine the order in which the subjects in each class shall be 
taken up by the pupils and to distribute the subjects of the course of study 
among the teachers, subject to the Regulations. 

(c) To exercise general supervision over the homework assigned by 
the members of his staff and to call his staff together from time to time for the 
discussion of matters affecting the welfare of the school. 

(d) When the school opens, and as often thereafter as may be 
necessary, to explain to the pupils their duties, the courses of study, the voca¬ 
tions to which these lead, and the requirements for admission thereto. 

(5) It shall be the duty of the Principal: 

(a) To make, as far as practicable, suitable arrangements for the 
oversight and accommodation of the pupils who come from a distance, and of 
others whom he has permitted to use the school building before 8.45 a.m., and 
of those who remain in the school building during the noon recess or after the 
close of school; also for the supervision of the playgrounds. 

(b) To give constant attention to the health and comfort of the 
pupils, to the cleanliness, temperature, and ventilation of the school building, 
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to the care of all maps, apparatus, and other school property, to the preserva¬ 
tion of shade trees, and to the orderly arrangement and neat appearance of 
the playgrounds. 

(c) To report promptly to the Board and to the municipal health 
officer the appearance of any infectious or contagious disease in the school, or 
the insanitary condition of the school building, lavatories, or surroundings. 

(d) To refuse admission to the school of any pupil whom he believes 
to be affected with, or exposed to, chickenpox, smallpox, cholera, glanders, 
scarlet fever, scarlatina, diphtheria, whooping-cough, measles, mumps, or 
tuberculosis, or other infectious or contagious disease, until furnished with a 
certificate of a medical officer of health that all danger that might arise from 
the presence of such pupil has passed. 

(e) To suspend any pupil guilty of one or more of: persistent truancy, 
persistent opposition to authority, habitual neglect of duty, the use of profane 
or improper language, conduct injurious to the moral tone of the school; also 
to notify the parent or guardian of the pupil, and the Board, of such suspension. 

NOTE.—The parent or guardian of any pupil so suspended may appeal to the Board 
against the action of the Principal, and the Board shall have power to remove, confirm or 
modify such suspension. 

(6) If the parent or guardian, after reasonable notice by the Principal, 
fails to pay the school fees of his child or ward, or to provide him with the text¬ 
books or other supplies required in his course of study, or to pay the fees im¬ 
posed for such purpose by the Board, the Principal shall notify the Board 
promptly of such neglect, and the Board may suspend the pupil, or it may itself 
provide the needed text-books and supplies and may exempt the pupil from the 
payment of fees. 

(7) If a pupil injures or destroys school property, the Principal shall 
report the matter to the parent or guardian, and if within a reasonable time 
the parent or guardian fails to make good the damage, the Principal shall sub¬ 
mit the matter promptly to the Board for settlement. 

(8) When so requested, the Principal shall furnish the Minister, the 
Inspector, or the Board, with any information which it may be in his power to 
give respecting the condition of the school premises, the discipline of the school, 
the progress of the pupils, and any other matter affecting the interests of the 
school. 

(9) Where, under The High Schools Act, a Board appoints a Day or a 
Night School Supervising Principal, the duties and powers of the other Princi¬ 
pals shall be subject to such modifications as may be made by the Board, with 
the Minister’s approval. 

i 

(10) It shall be the duty of the assistant teachers: 

(a) To be responsible for effective instruction and training in the 
subjects assigned to them, for the management of their own classes and for 
active co-operation with the Principal in the maintenance of discipline and in 
fostering an esprit de corps in the school. 

(,h) To be in their places in the school at least fifteen minutes before 
the opening of the forenoon session and at least five minutes before the opening 
of the afternoon session. 
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(11) It shall be the duty of a Principal or of a teacher to act as 
presiding officer or assistant presiding officer at an examination centre to which 
he has been duly appointed by competent authority. 

Duties of Pupils 

10. (1) (a) A pupil registered in a Day or a Night High School shall 
attend punctually and regularly. 

(b) He shall be neat and clean in his person and his hajbits, diligent 
in his studies, kind and courteous to his fellow pupils, obedient and respectful 
to the teachers, and shall submit to such discipline as would be exercised by a 
kind, firm, and judicious parent. 

(2) (a) A pupil on returning to school after absence shall give the 
Principal, orally or in writing, from the parent or guardian, as may be required 
by the Principal, the reason for his absence. If this reason is not satisfactory, 
the Principal shall communicate with the parent or guardian, and, in the event 
of not receiving a satisfactory explanation, he may refuse the pupil admission 
thereafter, but in that case, he shall submit the question forthwith to the 
Board for final settlement. 

(b) A pupil may retire from the school at any hour with the consent 
of the Principal, or at the request, either oral or written, of his parent or guard¬ 
ian. If, however, the Principal has reason to believe tha't an unjustifiable use 
is being made of this privilege and is unable to secure due amendment, he 
shall submit the question forthwith to the Board for settlement. 

(c) A pupil shall be responsible to the Principal for his conduct on the 
school premises and on the way to and from the school, except when accom¬ 
panied by his parent or guardian or by some person appointed for this purpose 
by such parent or guardian. 

Daily Sessions 

11. (1) Unless the Board, with the approval of the Minister, directs 
otherwise, the pupils attending a Day High School shdll assemble for study at 
nine o’clock in the forenoon, and shall be dismissed not later than four o’clock 
in the afternoon. 

(2) Such recesses at noon and during the forenoon and the afternoon 
shall be allowed as the Board may approve; but in no case shall the number of 
school hours be fewer than five hours a day, including the recesses, if any, in 
the forenoon and afternoon. 

Authorized Text-Books 

NOTES: (1)—Under the High Schools Act: 

(a) A teacher shall not use or permit to be used as a text-book in a High School any 
book except such as is authorized by the Regulations; and the Minister, upon the report of 
the Inspector, may withhold the whole or any part of the Legislative grant in respect of any 
High School in which any unauthorized book is so used. 

(b) Subject to the Regulations, an authorized text-book in actual use in a High School 
may, with the written approval of the Board, be changed by the teacher for any other author¬ 
ized text-book on the same subject. 

(2)—For the Regulations governing the use of books in Commercial High Schools and 
Departments, and Agricultural and Home Economics Departments of the High and Con¬ 
tinuation Schools, and in Industrial, Technical and Art Schools and Departments see the 
circular on courses of study, etc., of these Schools and Departments, which may be obtained 
on application to the Deputy Minister. 
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12. (1) As may be determined by resolution of the Board of School 
Trustees, the books for class study in English literature, as prescribed by the 
Regulations and as selected by the Principal and approved by the Inspector, 
shall be provided by the pupils for their own use or by the Board of School 
Trustees in the school library for the use of the pupils in the different classes in 
numbers satisfactory to the Principal and approved by the Inspector. 

(2) The books required for reference or for supplementary reading 
in English, History, Geography, Science, and the foreign languages shall be 
provided by the Board on the recommendation of the Principal, in numbers 
satisfactory to the Principal and approved by the Inspector. 

(3) In Art, Agriculture and Horticulture, General Shop Work, and 
Home Economics, suitable reference books, selected by the Principal and 
approved by the Inspector, shall be provided in the school library by the 
Board for the pupils’ use, in numbers satisfactory to the Principal. The 
authorized General Science text-books are authorized to cover part of the 
courses in Agriculture and Horticulture in grades IX and X. For further in- 

^ formation regarding General Shop and Home Economics courses, Circular 14 
should be consulted as it appears each year. 

(4) For the Upper School classes in High Schools and Collegiate 
Institutes, any books may be used which have been recommended by the 
Principal and approved by resolution of the Board. If no change has been 
made since the passing of this resolution in a former year, another resolution 
is not necessary. 

(5) Any edition of the Literature texts in English, French, or German, 
prescribed for the examinations of the Department of Education or for Matricu¬ 
lation into the University of Toronto, may be used in the schools with the 
approval of the Principal. 

(6) Boards shall provide in the school library a supply of “Wild 
Plants of Canada,” or of other Floras, sufficient for class use by the pupils, 
but pupils shall not be required to buy them. 

(7) (a) The Principal shall submit to the Inspector at his official • visit a copy of each of the text-book resolutions, duly dated and certified by the 
Secretary of the Board. 

(b) It shall be the duty of the Inspector at the time of his visit to each 
school to see that the text-book resolutions of the Board have been duly 
passed, and, when necessary, from time to time thereafter, that the provisions 
of the Regulations relating thereto have been duly carried out in the school. 

Teachers’ Institutes 

13. (1) Registration and attendance at an Institute or a Regional Con¬ 
ference on Education on the part of teachers of High Schools and Collegiate 
Institutes are optional, but are strongly recommended by the Minister. 

(2) The Principals of High Schools or Collegiate Institutes may close 
their schools for all or part of the time of Institute or Regional Conference 
meetings to allow the members of their staffs to attend the meetings. 
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Inspection of High Schools 

14. Every Inspector, while officially visiting a school: 

(1) Shall have supreme authority in the school, and may direct 
teachers and pupils in regard to discipline or to any or all of the exercises of the 
school. 

(2) Shall make enquiry and examination, in such manner as he may 
think proper, into the qualifications and the efficiency of the staff, the adequacy 
and the suitability of accommodations and equipment of the school, and into 
all matters affecting the progress, health, and comfort of the pupils. 

(3) Shall report to the Minister, within ten days after his visit, the 
result of his enquiry and examination, with his recommendations. He shall 
also from time to time report any violation of the Schools Acts or of the Regula¬ 
tions in the case of the schools of which he is Inspector. 

15. The powers and duties of each of the Inspectors of Music, Agri¬ 
cultural, General Shop, and Home Economics classes shall be limited to an 
examination into the qualifications and efficiency of the teachers under his 
special jurisdiction, the adequacy and suitability of the accommodations and 
equipment in such classes, and the character and content of the work being 
done. He shall report to the Minister, within ten days after his visit, the result 
of his enquiry and examination, with his recommendations. 

NIGHT HIGH SCHOOLS 

Establishment 

16. (1) With the approval of the Minister, Night High Schools may be 
established by Boards. For these the accommodations and equipment of the 
Day High Schools may be used. 

(2) The Board shall appoint a Principal and such assistant teachers 
as may be necessary. 

(3) Night High Schools shajl be subject to the same Regulations as 
Day High Schools with respect to the discipline of the pupils, the duties and 
qualifications of the teachers, and the use of text-books. 

(4) The school year of the Night High School shall consist of two 
terms, beginning ajnd ending on such dates and with such vacations as the 
Board may determine, subject to the Minister’s approval. 

(5) The school hours in a Night High School shall be determined by 
the Board, and shall not exceed two and a half hours each session. 

(6) If the average attendance for the first term in any class should 
drop below ten, the continuance of such class into the second term shall be 
subject to the approval of the Minister. 

Courses 

17. The Night High School courses shall be such as may be provided by 
the Board on the report of the Principal, and approved by the Minister. 
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Admission 

18. (1) The Principal shall be responsible for the admission of pupils to 
the classes of the Night High School. 

(2) No pupil who attends a Day High School may attend a Night 
High School, except with the approval of the Principal of the Day High School. 
This approval shall be given only in such special subjects as are not taken up 
in the Day High School. 

(3) The Principal shall determine the class or classes to which each 
pupil may be admitted. 

Repeal of Regulations 

19. All former Regulations of the Department of Education that are 
inconsistent with the Regulations herein specified are hereby repealed. 
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Appendix A 

LEGISLATIVE GRANTS 

The following are the schemes for the distribution of the Legislative grants: 

General Grants 

Day High Schools and Collegiate Institutes 

A Day School that complies with the Regulations shall be entitled to the 
following grants based on the enrolled attendance, the assessment, the grading 
of the accommodations, and the expenditures for the next preceding calendar 
year: 

1. Pupils: 

A grant per pupil enrolled based on the number of mills on local assessment 
required for teachers’ salaries and annual payments on High School debentures, 
in accordance with the following schedule: 

Over 20 mills.$30.00 
Over 16 mills but less than 20 mills. 26.00 
Over 14 mills but less than 16 mills. 24.00 
Over 12 mills but less than 14 mills. 18.00 
Over 10 mills but less than 12 mills. 16.00 
Over 8 mills but less than 10 mills. 14.00 
Over 6 mills but less than 8 mills. 8.00 
Over 4 mi)ls but less than 6 mills. 6.00 
Over 2 mills but less than 4 mills. 4.00 
Under 2 mills. 2.00 

2. Equipment: 

Twenty per cent, of the amount expended during the next preceding 
calendar year on new equipment and replacements, to a maximum grant of 
$200. 

3. Accommodations: 

A maximum grant of $250 in the case of a High School with fewer than 
five teachers, or $400 in the case of any other High School, or $500 in the case 
of a Collegiate Institute, in accordance with the following scheme: 

16 
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4. Gymnasia: 

(1) For Grade I, ten per cent, of the value of the gymnasium, as re¬ 
ported by the High School Inspector, will be allowed up to the maximum value 
of $800 in the case of High Schools with fewer than four teachers and of $1,600 
in the case of Collegiate Institutes and of High Schools with four or more 
teachers; for Grade II, ten per cent, of one-half of such value; for Grade III, 
ten per cent, of one-fourth of such value; and for Grade IV, ten per cent, of 
one-eighth of such value; but, when suitable additional accommodation is in 
use for Physical Education, the grading will be one grade higher unless the 
maximum has already been reached. 

(2) No High School or Collegiate Institute shall be entitled to any 
Legislative grant on its gymnasium for any year in which the time prescribed 
for Physical Education has not been provided. 

Special Grants 

5. A Legislative grant will be paid to the Board of a high school district 
for which no school has been established by the Board, and which, under the 
provisions of section 26 of The High Schools Act, has arranged for the instruc¬ 
tion of all high school pupils resident in such high school district at high schools 
in any other high school districts, or at Grade A or Grade B continuation schools. 

The amount of such Legislative grant shall be based on the cost of 
the education of the resident high school pupils at the high schools in such other 
districts, or at the Grade A or Grade B continuation schools, and on the costs of 
transportation of such pupils, and shall be ten per cent, of such costs; this 
regulation effective as from April 1, 1939. 

The Districts 

6. (1) Where the High School Board or the Board of Education in a 
city, town, village, or township in a District without county organization, or 
in a County adjacent to a District, has notified the Department of Education 
that the High School or Collegiate Institute under its control is open and free 
to pupils resident in such District or adjacent District, the Department of 
Education will pay to the Board of the High School or Collegiate Institute 
the cost of education of such pupils as are not resident in a High School district 
or in a Grade A or B Continuation School section. This amount shall be 
calculated according to the provision for the payment of the cost of education 
of county pupils by the Council of the County as stated in section 36 of The 
High Schools Act. 

(2) The provisions of Subsection (1) above shall not apply to pupils 
residing in municipalities where, in the opinion of the Minister, the number of 
pupils and the assessment are such as to make unnecessary any special assist¬ 
ance from the Department of Education in paying for the cost of education of 
pupils attending High Schools or Collegiate Institutes. 

Night High Schools 

7. Night High Schools that have complied with the Regulations therefor 
shall be entitled to the following proportion of the total salaries of the staffs: 

In municipalities with populations of 150,000 or over, one-sixth; in 
municipalities with populations between 12,000 and 150,000, one-third; in 
municipalities between 2,000 and 12,000, one-half ;and in all other municipalities, 
two-thirds. 
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Music 

8. Special Legislative grants for the teaching of Music in Collegiate 
Institutes and High Schools will be apportioned, as set forth below and where 
the following conditions are met. 

Conditions 

(1) The grants for the teaching of Music shall be for the work done 
in Music during the next preceding school year, September to June. 

(2) On September 1st, 1939, and thereafter the teacher shall hold a 
Specialist’s certificate in Vocal Music or a Supervisor’s certificate in Vocal 
Music issued prior to 1939. 

NOTE.—A lower certificate may be accepted on condition that the holder completes 
the requirements for the Specialist’s certificate at the earliest opportunity. 

(3) The Inspector’s report on the equipment, organization, teaching, 
and pupils’ proficiency shall be favourable. 

(4) Music shall be taught in at least Grade IX and each pupil taking 
music shall receive not less than two half-hour lessons, on different days each 
week. 

Grants To Boards 

(5) (a) Where Music is taught for not less than 1 hour but less 
than 3 hours per week—$50.00. 

(b) Where Music is taught for not less than 3 hours but less than 5 
hours per week—$75.00. 

(c) Where Music is taught 5 or more hours per week—$100.00. 

(6) A School Board which has earned the Music grant provided for 
above shall receive a special grant equal to one-half of the amount spent during 
the school year for the purchase of equipment for the teaching of Music, 
approved and duly certified by the Inspector. Maximum grant, $40.00. 

NOTE.—Where it is difficult for the qualified music teacher to visit the school on two 
different days each week, the required minimum of two half-hour lessons may, with the 
approval of the Inspector, be given on one day, in which case the grant to the Board shall 
be $35.00. 

General Shop Work and Home Economics 

Day Classes 

9. For information regarding these classes, reference should be made 
to the ‘‘Recommendations and Regulations for the Establishment, Organization 
and Management of Home Economics and General Shop Courses,” issued by 
the Department. 

Agriculture and Horticulture 

Lower and Middle School 

10. On the report of the Inspector concerned that the Regulations have 
been satisfactorily complied with, the Department will pay the following grant 
for instruction in Agriculture: 
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(1) To the Board: 

An annual grant on approved expenditure for equipment and main¬ 
tenance, as specified below: 

(a) Lower School: a refund of expenditure to a maximum of $150.00 
for each of the first two years; thereafter, 50% of expenditure up to $100.00. 

(b) Middle School: a refund of expenditure to a maximum of $100.00 
for the first year; thereafter, 50% of expenditure up to $100.00. 

NOTE.—Approved expenditure shall be as follows: for agricultural books and charts; 
for subscriptions to magazines on farming, dairying, gardening, poultry-keeping, bee-keeping, 
etc.; for purchase of special equipment, as prescribed from time to time, for poultry, dairy¬ 
ing, live stock, bee-keeping, bacteriology, gardening and other branches of horticulture, 
field crops, soil and fertilizer experiments, elementary mechanics, agricultural topics of 
Physics and Chemistry or other topics of the course; for providing bulbs, flower seeds, 
perennials and shrubs for use in class instruction in planting on the school grounds; for 
purchase of flower seed, seed grain or other supplies required by pupils in their home projects; 
for printing instruction sheets, announcements regarding the work, competitions, etc., and 
for meeting expenses of teachers or committees acting with the teacher in supervising home 
projects and for such other purposes as may be approved by the Minister. 

Expenditure for supplies and replacement apparatus for Physics and Chemistry of the 
Middle School course in Agriculture and costs of changes in accommodations in classrooms 
or laboratories cannot be charged to the agricultural grant. 

(2) To the teacher who holds a Specialist’s certificate or an Inter¬ 
mediate certificate in Agriculture, an annual grant of $30.00 for each course 
(Lower School and Middle School), carried on throughout the calendar year, 
or of $18.00 for each course carried on to the end of June and of $12.00 for the 
remainder of the year. 

NOTE: (1)—Where more than one teacher is qualified in a school one grant will be 
paid for each four classes taken, i.e., Lower School, Parts I and II, Middle School, Parts 
I and II. 

NOTE: (2)—A certificate of having completed the first course for an Intermediate 
certificate will entitle the holder to the grants specified if Part II is taken the following year. 

NOTE: (3)—To a teacher who carries on the course in more schools than one, two- 
thirds of the regular grant will be paid for each additional school. 

(3) For conducting experimental and demonstration plots (minimum 
area 2,400 sq. feet for each of Lower and Middle Schools) on or adjacent to 
the school grounds, in connection with the Lower and Middle School courses 
respectively, an additional grant of $20 will be paid to the teacher, and to the 
Board an additional grant, the equivalent of the amount expended by the 
Board for maintenance of the plots, but not to exceed $35.00 for each course. 

NOTE.—This grant to the Board for the support of the special experimental and 
demonstration plots at or in connection with the schools will be paid for expenses incurred 
as follows: for preparing the grounds by manuring, cultivating, or draining; for the rental 
or leasing of additional land adjacent to the school grounds; for fencing the garden area 
(if on rented land, the fence to remain the property of the Board); for purchase of equipment 
such as lines, stakes, or other such things as may be needed in carrying on experiments; for 
purchase of fertilizers or planting material to be used in experiments or demonstrations; for 
the expense of caring for the plots during the summer holidays; and for such other purposes 
as may be approved by the Minister. 

(4) Grants paid to the teacher shall be regarded as remuneration for 
the extra work involved in selecting equipment, keeping the agricultural 
catalogue, planning and directing work in the experimental and demonstration 
plots, operating the incubator and rearing chicks, arranging and supervising 
home projects, and in other activities outside the classroom or laboratory. 

20 



Grants may be reduced or withheld on the report of the Inspector concerned 
that these additional classroom activities are being neglected. 

(5) The grants shall be apportioned on the calendar year. 

(6) The accounts for the expenses incurred in connection with 
agricultural education shall be kept separate from the general school expendi¬ 
ture, and a financial statement shall be submitted to the Minister on a special 
form by the secretary at the end of December. The totals of the expenditure 
for agricultural education shall, however, be included in the general financial 
statement of the Board to the Department of Education. An itemized state¬ 
ment showing articles and prices shall also be submitted with the Teachers’ 
and Trustees’ Agricultural Report each year. 

(7) These Regulations shall be effective from September 1st, 1939. 

Contingency of Grants 

ii. (i) If in any year the amount voted by the Legislature of Ontario for 
any of the services recognized in Regulations 1-10 above is insufficient to pay 
the grants in full, or if there is a balance over, the Minister may make a pro 
rata reduction or increase. 

(2) Qn the report of the Inspector that the equipment or the accom¬ 
modations of a High School or Collegiate Institute are inadequate or unsuitable, 
or that one or more members of the staff are inefficient or not legally qualified, 
such reductions may be made in the grants payable upon the equipment, the 
accommodations, and the salaries of the staff, as the Minister may deem 
expedient; but when a reduction is made because one or more members of the 
staff are not legally qualified, such reduction shall not exceed a maximum of 
one hundred dollars for each unqualified teacher. 

(3) On the report of the Inspector that a Regulation governing a High 
School or Collegiate Institute has been violated, such reduction may be made 
in the total grant payable to the school as the Minister may consider expedient. 
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Appendix B 

REQUIREMENTS AND GRADING OF ACCOMMODATIONS 

NOTE.—These Regulations have been framed for the guidance of Inspectors in grad¬ 
ing the accommodations of schools and for the information of Boards and architects in 
planning new school buildings. 

1. (1) The site and plans of every High School and Coljegiate Institute 
hereafter erected, or added to or altered, shall be subject to the approval of the 
Minister on the report of the Inspectors concerned. 

(2) In High Schools and Collegiate Institutes the school grounds shall 
be wholly separate from those of the Public Schools; but in schools where they 
are now in joint use, they may remain so for reasons satisfactory to the Minister. 

(3) (a) Subject to the Regulations below, and on the report of the 
Inspectors concerned, the rest of the accommodations, in the case of a High 
School with not more than three teachers, may be used jointly with the Public 
School, and in the case of a High School with four teachers, may also be used 
jointly with the Public School, but only for reasons satisfactory to the Minister. 

(b) In the case of other High Schools and of Collegiate Institutes, the 
rest of the accommodations shall be wholly separate from those of the Public 
Schools. 

2. (1) The accommodations of High Schools and Collegiate Institutes 
shall be divided into four grades, according to their character and extent, and 
the Inspector’s report shall be in accordance with this classification. 

(2) Where the joint use of any part of the accommodations by the 
High and Public Schools is permitted, the grading shall be at least one grade 
lower than if the schools were wholly separate. 

9 
NOTE.—Particulars of the size and the fittings of the Science laboratories and the 

rooms required for Home Economics, General Shop, and Art, may be obtained on applica¬ 
tion to the Department of Eucation. 

School Site and Grounds 

3. (1) Without the Minister’s consent, the school grounds of schools 
hereafter established shall not be less than three acres in extent. They shall 
not be swampy or low lying, nor exposed to disturbing noise or noxious odours; 
but they shall be easily accessible, properly levelled, graded and drained, pro¬ 
vided with suitable sports fields, and ornamented with trees, shrubs, and flower 
beds. They shall also have separate entrances, dry walks, and recreation 
grounds for the sexes. 

(2) The school building shall not be less than thirty feet from the 
lot line at any street or roadway and shall be situated on the grounds so as to 
enhance its architectural appearance. The grading and laying out of the 
grounds shall be made to harmonize with the design of the building. No trees 
shall be placed so close to the school building as to check the free passage of 
air and light. A flag and a flagstaff shall be provided, suitably placed on the 
school building or on the grounds. 

NOTE.—Grades I and II shall be given only when the school grounds are reasonably 
spacious and well laid out and kept. 
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Buildings 

4. (a) The School Board shall submit for the approval of the Inspector 
concerned the Architect’s preliminary sketch plans for the proposed building 
or for alterations in or additions to the existing buildings, and shall lodge 
with him a blue-print copy of such sketches; and shall afterwards submit for 
the final approval of the Minister and shall lodge with him a blue-print copy 
of the Architect’s completed working drawings, embodying any modifications 
made, or suggested by the Inspector, on the preliminary sketches and a copy 
of the specifications. If it is desired to make any major changes from ap¬ 
proved plans and specifications the Department must be notified in writing 
of such changes. 

(b) The Architect’s working drawings and specifications shall clearly 
indicate in detail all construction, lighting, plumbing, heating and ventilating. 

(c) The school building shall be planned so that as many classrooms 
as possible shall have direct sunlight during some part of the day. There 
shall be separate entrances for the sexes with vestibules or covered porches, 
and separate means of egress to the recreation grounds. No classrooms shall 
be placed in the basement, except where the floor level of such rooms is not 
more than one foot, six inches below the general grade level adjacent to such 
rooms. A terrace one foot six inches above the general grade level abutting 
the wall is permitted provided this does not interfere with the lighting of the 
rooms. 

(d) All floors in basement portions for boiler room, fuel room, 
mechanical equipment rooms, fan rooms, plenum chambers and passage-ways 
shall be of concrete on a bed of suitable dry, porous material and all such 
floors shall be properly graded to a floor drain. 

(ie) The floors of the remainder of the basement except as otherwise 
described shall oe of concrete as specified above and the finished surface of such 
floor shall be of such material as will not cause dust. 

(/) Where wood-finished floors are laid, the concrete base shall be 
waterproofed. 

(g) All masonry walls in contact with soil shall be waterproofed. 
Weeping tiles shall be placed where necessary and connected to drains to ensure 
a perfectly dry area under the building. 

(h) Where not constructed of incombustible material the ceilings 
of the boiler room and fuel room shall be lathed in metal lath and plastered, 
and again metal lathed on furring channels and plastered or otherwise equally 
fireproofed. All other ceilings in basement rooms shall be lathed and plastered 
or otherwise suitably finished. All floors above the basement, if of wood 
construction, shall be sound-proofed with suitable sound-deadening material, 
and shall be double-floored and finished in hardwood or other suitable material. 

(■i) All floor and roof construction shall be designed to carry the 
following minimum live loads in lbs. per sq. ft. 

Assembly halls, gymnasia, stairs, 100. 

Corridors, 75. 
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All other rooms including classrooms, 50, which shall be increased to 
carry any special loads to which they may be subjected. 

Roofs, 40. 

NOTE.—Particulars of floor-loading of general shops, etc., may be obtained on applica¬ 
tion to the Department of Education. 

(j) Throughout the walls of any building the spaces between ihe 
studs shall be filled at each floor level above the ground floor of the building 
from the bottom of the joists to above the floor level with incombustible 
material, which material shall be kept in place by blocking, securely fixed 
between the joists in each floor or ceiling. When ceiled, all spaces between 
joists shall be filled with incombustible material over beams or other bearings. 

(k) All vertical chutes, including those used as dumb-waiter, linen 
or waste chutes, or to enclose water pipes or elevators or for similar purposes, 
shall be of fire-resistant construction and shall not open into any attic space 
but shall be tightly closed at the top unless they extend through the roof. 

Exits, Corridors, and Stairways 

5. (a) There shall be at least two independent exit systems from all 
corridors as far apart as practicable and they shall be continuous from the 
highest floor level and shall lead directly to the outside entrances near the 
grade level. 

All exit or entrance doors shall be made to swing outwards and shall 
be provided with door checks for closing and with devices for opening them 
instantly from the inside in case of fire. The aggregate width of the exit doors 
and stairs shall be computed and proportioned on the basis of three feet of 
opening for every one hundred pupils to be accommodated, and the minimum 
aggregate width shall be six feet in any case. 

(b) The entrances, vestibules, and corridors shall be well lighted, 
and shall be placed so as to provide separate entrances for the sexes. Cor¬ 
ridors between staircases shall have a minimum clear width of eight feet where 
four or fewer than four classrooms open into them; where more than four class¬ 
rooms open into them, the corridors shall be increased in width by one foot for 
each additional classroom opening into them. Where lockers are placed in cor¬ 
ridors, the minimum clear width of corridors stated above shall be increased 
by one foot. 

(c) No stairway shall be less than four feet in width, measured be¬ 
tween handrails, nor more thah six feet in width, measured between handrails. 
Landings shall be one foot wider than stairs, and spaces at the bottom and the 
top of stairways shall be free of any doorway opening, by the width of such 
opening. Risers shall not be more than seven and one-half inches, with treads 
not less than ten inches, measured from tread to tread and from rise to rise. 
Handrails shall be placed on both sides of stairways. All exposed sofifits of 
wood stairs, where plastered, shall be plastered on wire lath. No cupboards 
shall be allowed under the stairs unless fireproofed as previously specified for 
boiler-room ceilings. 

(d) All new school buildings of two storeys with more than four 
classrooms on the second floor shall have fireproof corridor floors and stair¬ 
ways, enclosed in masonry walls. 
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Fire-Escape, Fire Protection, and Fire-Alarm System 

6. (a) Where fire-escapes are required to afford ample alternative exit 
facilities in case of fire or other emergency, they shall meet the following re¬ 
quirements: 

(i) They shall be of the enclosed or covered slide or ramp type or of 
the stair type and shall be constructed entirely of metal. 

(ii) They shall be accessible through doors opening outwrard at the 
floor levels and fitted with panic bolts. 

(iii) If of the stair type, the stair flights shall be provided with a 
hand rail on each side, shall have treads of not less than 10 inches and risers of 
not more than inches and shall extend to the ground level, and the escapes 
shall be fabricated of materials equivalent to those specified for fire-escapes in 
the Regulations under The Factory, Shop and Office Building Act of the 
Province of Ontario. 

(b) Where suitable water supply and pressure are available, stand¬ 
pipes two inches in diameter shall be installed and carried up through the 
corridors of all floors and to accessible attic spaces, and these shall be equipped 
on each floor and in attic space with valves, hose-reels containing not more than 
75 foot lengths of one and one-half inch underwriters’ hose, couplings and 
nozzles. Stand-pipes should be placed at such distances apart that the hose 
will reach all points and be effective in case of fire. Where no ample water 
supply is available other approved automatic or hand-operated extinguishing 
devices shall be provided, and shall be conveniently located in the corridors, 
where they may be readily seen, in accordance with the requirements of the 
Fire Underwriters’ Association. 

(c) A suitable hatchway shall be made to give access to the roof and 
also to any accessible attic space. 

(d) A distinctive fire-alarm system shall be provided, which can be 
operated from convenient locations in every storey and which shall be of suffi¬ 
cient capacity to sound a warning that will be easily audible at the same time 
to persons in all parts of the building. 

Classrooms 

7. (a) The standard classroom shall be thirty feet long, by twenty-three 
feet wide, by twelve feet six inches high, from finished floor to finished ceiling. 
If classrooms of other dimensions are needed, their size shall be computed on 
a basis of a superficial area of at least twenty square feet per pupil and a space 
of at least two hundred and fifty cubic feet per pupil. 

(b) Windows—Windows shall be placed on the long side of the class¬ 
room only, so as to introduce the light from the left of the pupils. They shall 
have a net glass area of not less than one square foot to every six square feet 
of floor area, except in rooms which face north, which shall have an area of 
not less than one square foot of net glass area to every five square feet of floor 
area. Window-heads shall be square and shall not be less than twelve inches 
below the finished ceiling. The height of the windows at the sills shall not 
measure more than three feet eight inches from floor to glass. As far as 
practicable, wide piers between windows should be avoided, and the windows 
should be placed approximately four feet from the front wall of tfie room. 
At least 25% of the windows shall be made to open and shall be provided with 
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suitable means of opening and closing. Except on windows facing north 
translucent window shades or blinds shall be applied in such a manner as to 
control the glare of the sun. In classrooms where it is necessary to darken the 
room, there shall be a second set of blinds which shall be opaque. 

NOTE.—Grade I shall be given only when the lighting is from the left and is otherwise 
satisfactory. 

(c) Doors—Each classroom shall have at least one door which shall 
be not less than three feet two inches wide by seven feet high opening directly 
into a corridor. Transoms may be placed over the doors. 

(d) Floors—All flooring in classrooms shall be hardwood, linoleum, 
or other equally suitable material, and shall be suitably finished so that it will 
retain an attractive appearance and permit of easy cleaning. 

(e) Walls and Ceilings—All walls and ceilings shall have a light- 
colored sanitary finish that will reflect as much light as possible without glare. 
The dadoes should be of some hard sanitary finish that is not easily damaged. 
Picture mouldings shall be provided in all classrooms. 

(/) Blackboards and Display Boards—Blackboards four feet in 
height shall be placed on the front wall and three feet six inches on the side 
wall and shall extend approximately the length of the walls. They shall be of 
slate or ground glass, and shall have a chalk-trough. 

The chalk-rail shall be two feet six inches above the floor on the front 
wall and three feet on the side wall. There shall be a display board three feet 
six inches high and set three feet above the floor on the rea,r wall. Display 
boards twelve inches high are recommended above the blackboards and extend¬ 
ing their full length. Display boards should be of cork, linoleum or other 
suitable material. 

NOTE.—Grade 1 shall be given only when the blackboards are of slate or ground glass. 

(g) Furniture—There shall be a single desk for each pupil in attend¬ 
ance. It should not be forgotten that the comfort and health of pupils is 
dependent to a large degree on the suitability of their desks to their height. 
Each classroom shall contain a desk with locked drawers and a suitable chair 
(preferably with arms) for the teacher, and one visitor’s chair. A sloping stand 
for the gazetteer and the large dictionary should also be provided. A cabinet 
shall be provided for equipment used in school work, and should be built in 
flush with the wall, where practicable. The cabinet should have solid doors 
on the lower part and glazed doors on the upper parts, and adjustable shelves. 
All doors shall have suitable locks. Each classroom shall have one waste- 
paper basket. 

NOTE.—Grades I and II shall be given only when there are single desks and suitable 
provision has been made for Art, Commercial work, and practical work in Science. 

Science Rooms 

8. (a) In schools with three teachers at least one separate classroom 
shall be provided for science teaching. In schools with only two teachers one 
of the ordinary classrooms may be used for this purpose, and in the larger 
schools science laboratories for Chemistry, Physics, and Biology shall be sep¬ 
arate. The minimum size of a scienqe room for twenty-four pupils shall be 
thirty feet by twenty-three feet and it may be lighted on more than one side. 
Each science room shall have a small preparation room adjoining, with large 
locked storage cupboards for apparatus. 
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(b) All science rooms shall have at least one square foot of net glass 
area to every five square feet of floor area. 

(c) The plumbing of the Chemical laboratory, which is likely to 
demand attention at frequent intervals, should be exposed on the ceiling of the 
room below, or in some other way be made easily accessible. 

NOTE 1.—Where possible, the Biology Laboratory should have a southern exposure. 

NOTE 2.—The Physics laboratory should have light-proof blinds. 

Art Room 

9. In the large schools an Art room shall be provided; for this the 
minimum standard size shall be thirty feet by twenty-three feet. It should 
preferably be situated on the top floor, and may be lighted partially from the 
ceiling or by a studio window to the north of at least one square foot of net 
glass area to every four square feet of floor area. The windows shall have 
shades or curtains to draw sideways. Where practicable, a long trough sink 
shall be suitably placed in the Art room with both hot and cold water supply. 
The Art room shall have a large lighted cupboard for storing drawing materials. 

Assembly Hall 

10. (a) In all schools with fewer than three teachers one room of sufficient 
size to accommodate all the pupils in attendance should be provided. Such a 
classroom should preferably be provided with portable desks. 

(b) In school buildings with more than three teachers an assembly 
hall should be provided. Except in the very large schools the assembly hall 
should be of sufficient size to accommodate all the pupils attending the school. 
The floor area, exclusive of the platform, but including the aisles, shall be 
computed on a basis of 6 square feet per pupil. The platform may be arranged 
as a stage with dressing-rooms and in large schools where the hall is two storeys 
in height a gallery may be provided. A capacity of not less than 75 cubic 
feet per seat should be allowed. 

(c) The hall should be placed so as to give easy exit. Exit facilities 
from assembly halls shall be equivalent to those required for theatres by the 
Regulations under The Theatres and Cinematographs Act. 

Where a moving-picture booth is provided, it shall be in accordance 
with the provisions of The Theatres and Cinematographs Act. 

Gymnasium 

11. {a) The gymnasium should be a part of the main school building. 
It shall be adequately heated and ventilated. The most suitable sizes, having 
regard to the number of pupils, are eighty feet by forty feet, or seventy feet by 
thirty-five feet, with a minimum ceiling height of sixteen feet. The windows 
in the sides should be at least eight feet from the floor. They should be 
numerous enough to furnish adequate light and should be adjustable for the 
purposes of ventilation. Both ends of the gymnasium should be without 
windows. The floor should be of hardwood. Where possible a spectators’ 
gallery is desirable. 

27 

Ministry of Education, Ontario 

THatnriral 0,r»ll prtifjn 



(b) A store-room with racks and shelves should be provided for the 
movable apparatus when not in use. 

(c) Private rooms should be provided where pupils may change their 
dress; also an adequate number of shower baths. 

(d) Where the organization renders it necessary, separate gymnasia 
should be provided for the sexes. 

NOTE.—The grading of the gymnasium shall depend also on the equipment provided. 

Library 

12. A separate room easily accessible to all pupils shall be furnished for 
use as a library and reading room. It shall be well lighted and shall have open 
book racks seven feet high, with portable shelving arranged along the walls, 
and suitable tables and chairs. 

Teachers' Rooms 

13. (a) In all schools there shall be a Principal’s room and waiting room. 
Where the staff consists of not more than three teachers, one teachers’ room 
shall be provided and in larger schools separate rooms for the male and the 
female teachers. All such rooms, where practicable, shall have a lavatory 
adjoining, with natural light and proper ventilation. The teachers’ rooms 
shall be suitably furnished. A couch should be provided in the private room 
for female teachers, and curtains should be provided on the windows. 

(b) Provision should be made for a fireproof vault, conveniently 
placed for access from the Principal’s room, for the safekeeping of all school 
records. 

Waiting Rooms and Lunch Rooms 

14. There shall be separate waiting rooms for the sexes. Where it is 
desirable to do so, lunch rooms or cafeteria suitably equipped should be pro¬ 
vided. 

Locker or Cloak Rooms 

15. (a) Separate locker or cloak rooms shall be provided for the sexes. 
They shall be provided with lockers or strong hooks. 

(.b) The cloak rooms shall be well heated, lighted, and separately 
ventilated. If metal lockers are used in corridors, they should be built in 
flush with the walls and be suitably ventilated; if in locker rooms, they should 
be placed in rows with aisles at least four feet wide. 

Bicycle Racks 

16. Bicycle racks should be provided for the sexes, either within the 
building or outside. 

Janitor's Closet 

17. In small schools a slop-sink should be provided in a convenient place 
for the janitor. 
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In larger schools a ventilated closet, with slop-sink, should be pro¬ 
vided on each floor. It should open off the corridor and should be large enough 
to contain pails, broom, and cleaning materials. 

Water Supply 

18. (a) The water supply shall be pure and adequate. Where there is no 
other source of water supply, there shall be a well on the school premises 
(artesian if at all practicable) properly protected against pollution. If a dug 
well, it shall be thoroughly pumped and cleaned out at the close of each vaca¬ 
tion, and at such other times as may be recommended by the Principal. Where 
water on pressure is not available, earthernware or graniteware water-tanks 
with covers and taps are obligatory, and individual cups should be provided 
for the use of the pupils. A pressure-tank with gasoline-driven pump, or auto¬ 
matic or electric motor-driven pump, may be installed in the basement of the 
school and connected with the artesian well. 

(b) In schools where pure water on pressure is available, or where a 
pressure-tank is installed, an adequate number of suitable sanitary drinking 
fountains will be necessary for the highest grading. 

(c) Satisfactory arrangements by means of storage-tanks, or other¬ 
wise, shall be made for providing a suitable supply of water in the laboratories 
and in the Art room. 

NOTE.—Grades I and II shall be given only when the water supply is inside the 
building. 

Sanitation 

19. (a) Lavatories for the sexes shall be installed within the building; 
all lavatory rooms shall be well lighted, heated and ventilated. The floors 
should be finished in waterproofed hardened cement, in tile, terrazzo or asphalt, 
and the floors shall be graded to a floor drain. The lower walls shall be finished 
with a hard sanitary surface, and finished at the floor with impervious sanitary 
base. All wood trim shall be eliminated as far as practicable. The divisions 
and the backs of water-closets shall be of strong sanitary contruction sup¬ 
ported twelve inches off the floor. In small schools they may be of wood, 
supported on galvanized-iron pipe fittings. Divisions shall be placed two 
feet six inches on centres. All doors shall be on spring hinges to stand open, 
a fastener on the inside. Compartments shall not be less than four feet six 
inches deep. Urinals shall be individual stalls of porcelain or china, and shall 
be fitted with automatic flushing-tanks. 

(b) Where Public and High Schools occupy the same building, the 
lavatory accommodation of the High School shall be entirely separated from 
that of the Public School. 

(c) The following fixtures shall be provided : 

One W. C. for every thirty-five boys. 

One W. C. for every twenty girls. 

One urinal for every twenty-five boys. 

One lavatory for every fifty pupils. 

One drinking fountain for every fifty pupils. 

NOTE.—Grades I and II shall be given only when a suitable system of flush closets 
has been installed. 
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Heating 

20. A system of heating should be provided which will maintain an even 
temperature of sixty-eight degrees Fahrenheit throughout the cold weather. 

Every boiler shall, together with furnace and breeching, be enclosed 
in a standard fireproof enclosure with fire-proof ceiling and floor, fire doors 
and fire windows or be located in a separate fire-resistant building. 

Ventilation 

21. (a) A system of ventilation must be provided for all classrooms, 
science rooms, art rooms, general shops, home economics rooms, assembly halls, 
gymnasia, cloak rooms, lavatories, and janitors’ closets. In classrooms and 
other rooms which are occupied continuously during school hours the system 
should be such that an adequate supply of fresh air will be introduced into 
each room and foul air removed without noticeable drafts. 

(b) Air-duct systems in which air is conveyed for heating, ventilating 
or air-conditioning, shall comply with the following requirements: 

(i) Ducts, including any lining, or covering for same shall be entirely 
of incombustible material and shall be reasonably tight throughout, without 
any openings other than those that are essential for proper operation and main¬ 
tenance and shall not open into any attic or into any other room or space of 
combustible construction or containing combustible storage. 

(ii) Metal ducts shall be kept at least inch distant from com¬ 
bustible construction and at least 6 inches from stored combustible material. 

(iii) Ducts shall be provided with substantial heat-actuated fire 
dampers at all inlet and outlet openings, to or from vertical ducts that serve 
more than one storey and at all points where the ducts pass through walls or 
partitions that would serve as effective fire stops, so arranged that they will 
close automatically and remain tightly closed in case of an abnormal rise of 
temperature in the ducts; and fire-dampers in such walls and partitions shall 
be so installed that disruption of a duct will not cause failure to protect the 
openings. 

(iv) Blowers shall be located in a room or enclosure cut off from other 
portions of the building by fire-resistant construction and shall be provided 
with a manual control at a conveniently accessible point for prompt shutting 
down of the blower in case of fire. 

(v) Air shall not be recirculated from any room or space where there 
are inflammable or otherwise objectionable vapours, gases, odours or dust. 

NOTE.—Grade I shall not be given for ventilation unless the building is free from 

objectionable odours, and normal humidity is maintained. 

Lighting 

School Lighting Plans 

22. Artificial lighting in school classrooms is required for one specific 
purpose, namely, to enable the pupils to acquire their education without injury 
and ailments that result from straining the eyes to see under adverse conditions. 
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It is therefore necessary to have the lighting properly planned so as to provide 
the proper quality and intensity of illumination. 

The Lighting Service Section of the Hydro-Electric Power Commis¬ 
sion, 620 University Avenue, Toronto, will furnish lighting recommendations 
planned for each room. This service is free of all charge and obligation and is 
available for the use of school boards that wish to take advantage of it. 

General Requirements 

It has been estimated that about eighty-five percent of the knowledge 
of human beings is acquired through visual impressions. The process of in¬ 
struction of children in school classrooms requires the continuous use of the 
eyes. The efficient use of the teachers’ time and the progress of the pupils are 
inseparably related to the ability of the pupils to see clearly the work that is 
placed before them. It is therefore essential that facilities be provided to 
enable every pupil to see the work that he or she may be engaged upon without 
excessive expenditure of nervous energy. 

Daylight Illumination on Desks 

The average daylight illumination in Ontario on desks near windows 
has been found by measurement to be about nineteen times the illumination on 
desks farthest from windows on clear days and about sixteen times on dull days. 
On bright days more than half of the desks on the dark sides of rooms receive 
daylight illumination of less than 15 footcandles. On dull days the situation is 
worse. It is obvious from these figures that natural lighting must be supple¬ 
mented by artificial lighting “to ensure that the eyesight of all pupils may be 
properly safeguarded.” 

Intensities of Illumination Required 
^Minimum 
Footcandles 

Classrooms, on desks and blackboards; study halls, lecture rooms, 
libraries—on desks and tables. 15 

Offices—-on desks. 15 

Sewing-rooms, drafting-rooms, art rooms, and other rooms where 
fine detail work is to be done—on the work. 25 

Shops, laboratories—on the work... 15 

Gymnasium, playrooms, swimming pools, etc. 15 

Auditoriums, assembly rooms, cafeterias and rooms not used for 
study.. .. 6 

Locker-rooms, corridors, stairs, passageways, toilets and other areas 
traversed by students. 4 

Sightsaving classrooms—on desks and blackboards. 30 

*These are minimum intensities of illumination which should prevail after allow¬ 
ance has been made for depreciation of lamps and dust accumulation between cleaning 
periods. 

The footcandle is the unit of intensity of illumination. One footcandle is the 
equivalent of the intensity of illumination on a surface each point on which is one foot 
from one candle. 

Footcandle meters are used for measuring the illumination intensity which cannot 
be judged by the eyes. 
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Types of Lighting 

Two types of lighting are available, the distinctive features of which 
are as follows:— 

Semi-Direct Lighting: This type of lighting is produced by glass units 
that direct most of the light downward. The glass units usually enclose the 
lamps and are made of white glass, with or without crystal glass bottoms,, and 
prismatic glass. They will produce a higher intensity of illumination with 
lamps of ajiy given size than other types of lighting will produce. 

Sizes of enclosing glass units should be as follows: 

For 100-watt lamps 

For 150-watt lamps 

For 200-watt lamps 

For 300-watt lamps 

12 inch diameter 

14 inch diameter 

16 inch diameter 

18 inch diameter 

Indirect Lighting: Indirect lighting is soft, excellently diffused and 
most free from glare. It is produced by reflectors that direct the light to the 
ceiling, from which it is distributed throughout the space where illumination 
is required. The units are of two general types—(1) totally indirect with 
opaque reflectors such as silvered glass, polished metal and porcelain enamel, 
and (2) luminous indirect, made of dense white glass or plastic material. The 
quality of the illumination produced by both types is substantially the same. 
The choice between totally indirect and luminous indirect is mostly a matter of 
personal preference. Indirect lighting is not suitable when the ceilings are dark 
in tone or have poor reflecting surfaces, or where the fixtures are not cleaned 
frequently. 

On account of its freedom from glare, indirect lighting is recommended 
for classrooms, libraries, offices and art rooms. 

Semi-direct lighting is reasonably satisfactory if carefully planned 
with special attention to the minimization of glare. 

Indirect lighting only is recommended for drafting rooms. 

Indirect lighting units MUST be cleaned frequently. 

Blackboards 

It is positively necessary for all of the pupils to be able to read what 
is placed upon the front blackboards, yet in most schools it is impossible, or at 
least exceedingly difficult, for some of them to do so from their seats because of 
glare caused by reflected light. To eliminate the glare the light that causes it 
must be excluded by suitable window shades or paint on the upper portions of 
the windows. This reduces daylight illumination on the blackboards. Special 
lighting for the blackboards is strongly recommended to provide the necessary 
visibility. It is most important that suitable lighting units, properly placed, be 
installed for this purpose. 

Eye Test Chart 

In schools where the pupils’ eyes are tested, substantially uniform 
illumination of approximately 25 footcandles should be provided on the chart. 
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Wall Receptacles 

Classrooms: Ordinary, 1 at front and 1 at rear. 

Laboratories: Conveniently located on laboratory tables for each 
working position. 

Manual Training: Wall receptacles should be installed within easy 
reach of benches or locations where portable electrical appliances 
may be used. 

Auditoriums and Lecture Rooms: At least 1 at each end of platform 
and 1 for a picture projector. 

Nurse’s Room: At least 1. 

Furnace Room: 1. 

Library or Office: 1. 

Ceilings and Walls 

Colours: Ceilings should be painted preferably with pure white. 

Ivory-white or cream-white are alternative tints. 

Ceiling colours should not be used on walls lower than 11 
feet from floors. 

Walls above the dado should be ivory, cream, light buff or 
pale green. 

Type of Paint: For ceilings and upper walls matte surface paint should be 
used; egg-shell finish is second best. 

Maintenance 

All lighting equipment should be cleaned regularly to maintain its 
effectiveness. This is of vital importance to indirect lighting. The frequency 
of cleaning depends upon local dust conditions and should be at least once a 
month. 

Wiring 

The wire should be of sufficient size so that the drop in volts at the 
lamps farthest from the distribution panel shall not exceed two volts. In no 
case should wire smaller than No. 12 B. & S. Gauge be used except for connec¬ 
tions from the circuit wires to the sockets. All installations of electric wiring 
must conform to the rules and regulations of the Canadian Electrical Code, 
and must be inspected by The Hydro-Electric Power Commission of Ontario. 

Circuits 

The lighting fixtures adjacent to windows in each room should be on 
a separate circuit from those farther from the windows. Blackboard lighting 
fixtures should be on a separate circuit from other fixtures. 

Power Required 

To furnish illumination in accordance with these requirements will 
require approximately 5 watts per square foot of room area for indirect lighting, 
and 3 watts per square foot for semi-direct lighting. These figures do not in¬ 
clude blackboard lighting. 
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Plan of typical classroom showing lighting outlets for 

the desk area and front blackboard, arrangement of 

circuits and suggested positions of wall receptacles in 

accordance with the foregoing requirements. 
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Decorating 

23. (a) The ceilings of all classrooms should be decorated in white or 
pale cream so as to reflect without glare as much light as possible. In class¬ 
rooms the walls above the dadoes should be decorated in semi-gloss or flat- 
finish paint in cool pale shades where there is an abundance of sunlight and in 
warmer pale shades where not so much sunlight is available. 

Dadoes should be of a slightly darker colour in gloss or semi-gloss to 
reduce maintenance cost. 

The walls and ceilings of other rooms, corridors, etc., should be at¬ 
tractively decorated in accordance with the advice of an architect. 

(b) In addition the rooms and halls should be decorated with good 
pictures, casts, vases, and other suitable ornaments. 

NOTE.—Grade I shall not be given to classrooms unless suitable decorative pictures 
__ casts, etc., are provided. 

Equipment 

24. For High Schools and Collegiate Institutes the equipment shall be 
suitable in character and adequate in amount and of the following minimum 
value: 

(1) For High Schools with fewer than five teachers: 

Library. $300 

Scientific Apparatus. 300 

Biological Specimens. 50 

Maps, charts, globes, etc. 50 

Art Models. 50 

(2) For other High Schools: 

Library. $450 

Scientific Apparatus. 450 

Biological Specimens. 100 

Maps, charts, globes, etc. 75 

Art Models. 75 

(3) For Collegiate Institutes: 

Library. $600 

Scientific Apparatus.  600 

Biological Specimens. 100 

Maps, charts, globes, etc. 75 

Art Models. 100 

Typewriters. 200 
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